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COA Application & Review: A Quick-Reference Flowchart
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Burwell Morgan Mill

Address: 15 Tannery Lane
Construction Date: c1786, 1876
Style: Vernacular

The Burwell Morgan Mill was constructed

in c1782-1785 by Colonel Nathan Burwell
and General Daniel Morgan. Constructed
on Burwell’s property, the pair decided that
Spout Run had potential as a mill site. The
mill functioned until the 1940s and was later
donated to the Clarke County Historical
Association, who completed a restoration
of the building in c1969.

The Millis a 2 2 story large building with

a limestone foundation and first story, and

a frame second story clad in wood. The
gable roof is clad in slate and features an
interior stone chimney with a modern metal
cap. The building retains 12-over-8 and
8-over-8 wood sash windows and 8-light
fixed wood windows. The doors are tongue
and groove wood, and the main entrance
retains a wood transom. The Millwood Road
elevation features a projecting gable with a
pulley lift. The has a parking lot, large open
grassy space, a millrace and a creek. The site
has a modern bathroom and a sign, both are
non-contributing to the historic district.

Chapter 4: General Description of Historic Resources

Character Defining Features

Accessory Structure - Bathroom (Non-contributing)

Exterior walls
* Small, rectangular * Beaded wood siding
Roof features Site development
* Hipped and landscape
* Wood shake * Wood lattice wall in front
of bathroom
* Mature landscaping

Scale/massing

Shape

* Rectangular (2 V2-stories)

Roof Features

* Gable roof
* Interior Stone chimney

Openings

* 12-over-8 and 8-over-8
wood sash windows

* 8 light fixed wood windows

* Arched lintel above windows
and doors

* Tongue-and-groove wood
Dutch door with fixed

6-light transom

Exterior Walls

* Stone on first floor
and basement level

* Wood siding on
second floor

Projections

* Pulley lift and
gable projection

* Trim and Secondary
Features

* Wood brackets on cornice

Landscape and Setting

* Mature landscaping
* Mill race
* Creek
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9.5 Flowchart for Consideration of Material Replacement

Can the existing Retain and
feature/material be repair original
repaired? materials
Yes
Property owner must fully & clearly demonstrate that it is not repairable.
No (See page 9-6 on how to document).
Are there Is the new
Is the Is the skilled equivalent Is the existing
. material still craftsman alternative material
material . . . .
available to available to material of compliant
character- . .
definin be used for produce or equal quality with code-
E replacement install the to the historic requiements?
material material?
No Yes
Does the Does the
roposed roposed
Does the new aFI)teanative atherPnative ici i
equivalent : ' Use original materials
alternative material material have
. match a predictable No
material match .
the physical performance
the appearance .
of this historic properties of record, Alt " cerial
S the including er'tr:a ive materia
historic being durable Y e RRE R
. . es
material and repairable?

Additional considerations:
* Does the new equivalent alternative material meet local sustainability and energy efficiency goals?

* Is the new equivalent alternative material a cost effective replacement?

Note: This should take into account expense vs. investment, life-cycle analysis, and maintenance cycles.
These considerations should be applied to the life of the property, not the individual property owner.

Chapter 9: Alternative Materials
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Property Summary: This mid to late 19th century vernacular building is rectangular with a gabled
roof clad in standing-seam metal. The exterior of the building is clad in Masonite siding, with the gabled
ends featuring a vertical design. The building features 6-over-6 wood sash windows with louvered
shutters, many of which have been boarded up. The front door opening is also boarded up with a
crossbuck storm door on top. There is also a back door with stone steps and a projecting awning.
There is a projecting front porch with slender posts and a standing-seam metal roof. There is a rear 2-
story projecting wing in the rear of the building. There are overhanging eaves along all sides and 2
interior-end brick flues. The site features a small paved walkway leading to the front porch and modern

wooden fencing along the property lines.

There is one noncontributing outbuilding that is a small, board-and-batten shed, clad in Masonite siding
with a front gable roof.

Character Defining Features

- Shape
o Rectangular

- Roof features
o Gabled roof
o Clad in standing-seam metal

- Openings
o 6-over-6 wood sash windows with louvered shutters
o Crossbuck storm door over boarded up front door opening
o Back door with awning and stone steps

- Exterior walls
o Clad in Masonite siding
o Vertical on gable end

- Projections
o Porch with slender posts and standing-seam metal roof
o Rear 2 story wing

- Trim and secondary features
o Overhanging eaves
o 2 interior-end brick flues

- Landscape and setting
o Small paved walkway in front of porch

o Modern wooden fencing along land lines
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279 White Post Road

Address: 279 White Post Road
Construction Date: ¢1870
Style: Vernacular

Status: Contributing

Property Summary: This c1870 vernacular frame and log dwelling is irregularly shaped with a cross

gabled standing-seam metal roof. The exterior is clad in German-lap siding and features a modern front

door with half sidelights and 6-over-6 wood sash windows. There is a modern garage addition with an

electric roll up garage door on the south end of the front of the building. There are many projections

including a front porch with a shed roof and square posts with brackets, a 1-story bay window on the

north end, 2 interior brick flues, and a 2-story ell with side porches in the rear. Bracketed cornices are

features throughout. The landscape includes a gravel driveway in front of the garage, decorative plantings

in the front yard, and a modern wooden fence with a wrought iron gate on the right-hand side.

Character Defining Features

Shape
o lrregular
Roof features
o Cross gabled
o Standing-seam metal
Openings
o 6-over-6 wood sash windows
o Modern front door with half sidelights
o Electric garage door
Exterior walls
o Clad in german-lap siding
Projections
o Front porch with shed roof, square posts with brackets
One story bay window in north end with bracketed cornice
2 interior brick flues

2 story ell with side porches in rear

o O O O

Modern garage added to the south end of front of house
Trim and secondary features

o Bracketed cornices
Landscape and setting

o Gravel driveway

o Decorative plantings in front yard

o Modern wooden fence and wrought iron gate on right hand side
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290 White Post Road
Address: 290 White Post Road
Construction Date: ¢1920
Style: Craftsman Bungalow
Status: Contributing

Property Summary: This 1920 Craftsman Bungalow is rectangular with a gabled roof clad in asphalt
shingle with a full-width shed-roofed dormer. The building is constructed of stone with the gable ends
clad in stucco. There is a front door with a transom and sidelights and 6-over-6 sash windows arranged
in varying patterns throughout. There are multiple projections including a front porch with Doric
columns, overhanging eaves, an interior and exterior stone chimney, and a rear 1-story wing. The
landscape features a paved driveway with a connecting stone walkway to the porch and mature
landscaping throughout.

There are two contributing outbuildings on the property. Both are large, 1.5-story structures. There is a
square shaped one to the south of the primary resource with a standing-seam metal roof and a
projecting dormer window. The second structure is to the west of the primary resource, rectangular in
shape, with an asphalt shingle roof and a projecting dormer window. Both buildings have modern
weatherboard siding.

Character Defining Features
- Shape
o Rectangular
- Roof features
o Gabled roof clad in asphalt shingle
o Full-width shed-roofed dormer
- Openings
o Front door with transom and sidelights
o 6-over-6 sash windows arranged in varying patterns
- Exterior walls
o Constructed of stone
o Gable ends are clad in stucco
- Projections
o Front porch
Overhanging eaves
Exterior end stone chimney

Interior stone chimney

o O O O

Rear one story wing
- Trim and secondary features

o Doric columns on porch
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- Landscape and setting
o Paved driveway
o Stone walkway from driveway to porch

o Mature landscaping throughout

Secondary Resources -
Accessory Structure - Garage
Status: Contributing
- Scale/massing
o Large, square
- Roof features
o Standing-seam metal roof
o Asphalt shingle roof
o Projecting dormer windows
- Exterior walls

o Modern weatherboard siding

Accessory Structure — Garage
Status: Contributing
- Scale/massing
o Large, rectangular
- Roof features
o Standing-seam metal roof
o Asphalt shingle roof
o Projecting dormer windows
- Exterior walls

o Modern weatherboard siding

315 White Post Road
Address: 315 White Post Road
Construction Date: ¢1900
Style: Queen Anne

Status: Contributing

Property Summary: This c1900 Queen Anne style building is irregularly shaped and features a cross
gabled standing-seam metal roof with pedimented ends. The building is constructed of brick, and the
exterior walls are painted. There are segmentally arched single and paired Queen Anne sash 6-over-1
wood windows and a denticulated wood cornice. Projections include a 3-bay front porch with turned
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posts and brackets and a bay window at the south end. The site features heavy vegetation, which
obscures the building from the public street.

There is one contributing outbuilding on the site. It is a small, 1.5 story, summer kitchen situated
directly behind the primary resource. It features a gable end roof with weatherboard siding, and a mix of
6-over-6 sash windows and 6-lite windows.

There is one noncontributing outbuilding on the site. It is a small 1-story shed with a standing-seam
metal hip-roof and weatherboard siding.

Character Defining Features
- Shape
o lrregular
- Roof features
o Cross gabled standing-seam metal roof
o Pedimented ends
- Openings
o Segmentally arched single and paired Queen Anne sash 6-over-1 wood windows
- Exterior walls
o Painted brick
- Projections
o Bay window at south end
o Three bay front porch with turned posts and brackets
- Trim and secondary features
o Denticulated wood cornice
- Landscape and setting

o Heavy vegetation along the front that obscures structure

Secondary Resources
Accessory Structure - Summer Kitchen
Status: Contributing (1)

- Scale/massing

o Large, square and rectangular
- Roof features

o Standing-seam metal roof

o Asphalt shingle roof

o Projecting dormer windows
- Exterior walls

o Modern weatherboard siding
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Accessory Structure - Shed
Status: Contributing

- Scale/massing

o 1.5 story
- Roof features

o Gable end roof
- Exterior walls

o Weatherboard siding

326 White Post Road
Address: 326 White Post Road
Construction Date: c1930s
Style: Tudor Revival

Status: Contributing

Property Summary: This c1930s Tudor Revival style building is irregularly shaped and features a gable
roof with asphalt shingles. There is a steeply pitched projecting front gable entrance and gable end
returns. There are also projecting bays on the south end of the roof and an interior chimney. The
building is constructed of brick and features a modern front door. There are a variety of multi-light
wood windows including 8-over-8 and 6-over-6. All windows have decorative brick sills and some
feature louvered shutters. The property contains a stone wall against White Post Road, a looping
driveway with a connected paved walkway to the front door, and mature decorative landscaping
throughout.

There is one contributing outbuilding on the site. It is a small, 1-story, former post office situated to the
north of the primary resource. It has a front gable, standing-seam metal roof and overhanging eaves. It is
clad in weatherboard siding, with a batten door and 2-over-2 wood sash windows with louvered
shutters.

There are two modern noncontributing outbuildings on the site that both feature a gabled roof and

weatherboard siding.

Character Defining Features
- Shape
o lrregular
- Roof features
o Gable roof, asphalt shingles
o Steeply pitched projecting front gable entrance
o Gable end returns

- Openings
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O

O

Modern front door

Multi light wood windows

- Exterior walls

o Constructed of brick

- Projections
o Projecting bays on south end of roof
o Interior chimney

- Trim and secondary features

O

Decorative brick sills, some louvered shutters

- Landscape and setting

O

O

O

Stone wall in front of resource

Decorative landscaping, looping driveway, connected paved walkway to front door

Mature landscaping throughout

Secondary Resources
Accessory Structure - Post Office
Status: Contributing

- Scale/massing

o Small, 1-story post office
- Roof features
o Front gable, standing-seam metal roof

- Exterior walls

O

O
O
O

Weatherboard siding
Overhanging eaves
2-over-2 wood sash windows with louvered shutters

Batten door

Clarke County Design Guidelines | Draft 2 | July 11, 2025
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Chapter 5: Historic (Contributing) Building Treatment

5.1 Interpreting and using the Guidelines
This section of the design guidelines focuses on appropriate building treatment for the contributing,
or historic, buildings within the Millwood Commercial and White Post Historic Districts. The
purpose and intent of the Historic (H) Overlay District designation is to protect the historic
buildings, and therefore and necessarily, these guidelines are the most restrictive to ensure
preservation is accomplished. Within this chapter, routine maintenance and in-kind repairs are
encouraged; while these items do not require review, they have been included to ensure that
property owners have access to guide them in making appropriate repairs. More invasive treatments
require more scrutiny to ensure the character-defining features of the historic buildings are retained
and preserved; in most cases, these items must be reviewed by the full Historic Preservation
Commission (HPC).

As discussed in Chapter 2, the design guidelines exist to be interpreted and applied by the HPC (and
Board of Supervisors in the case of appeals) for the purpose of reviewing changes to properties
within the Millwood Commercial and White Post Historic Districts. By following these guidelines,
the historic buildings within the district will continue to retain their form, integrity, and materials;
those that are deemed to define the historic character of each property (as outlined in Chapter 4)
are especially important to protect. To accomplish this goal, the Clarke County Historic District
Design Guidelines are written in accordance with preservation best practices, utilizing the Secretary
of the Interior’s Standards for Rehabilitation (SOIS-R) [link] as a framework. These set of nationally
recognized Standards provide allowances for alterations and additions to accommodate the
continued use of a historic building, while prioritizing the retention of historic features and
materials.

5.2 Routine Maintenance and In-Kind Repairs
Routine maintenance of historic buildings is critical to ensure that the historic fabric and character
of a property will be retained and preserved for future generations. Proper maintenance extends
the natural life of building materials, reducing financial outlay in the long run. A proper cyclical
maintenance plan helps identify early signs that a building material is nearing the end of its lifespan,
enabling the owner time to plan for replacement of historic materials, and avoiding secondary
damage to the building through deferred maintenance or neglect.

Property owners should utilize a maintenance checklist to track materials, features, and conditions,
as well as to record any repair or renovation project. Most exterior elements of buildings should be
inspected on an annual basis at a minimum. Additional inspections may be necessary as the seasons
change or after severe weather events. Special attention should be paid to historic character-
defining features, particularly those that exhibit a high level of craftsmanship, which may be difficult
to replicate if damaged or deteriorated.
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If damage or deterioration is discovered during routine maintenance, it may be necessary to make
repairs. It is best practice to replace damaged or deteriorated elements “in kind” (with an exact
physical and visual match). If the magnitude of the repairs required triggers the need for a Certificate
of Appropriateness (COA), the HPC Executive Committee can review and approve the proposed
work in short order if in kind replacement is possible. If replacement in kind is not possible, the
HPC will have to review the proposal to ensure the proposed replacement material is appropriate
and compatible with the historic building and the surrounding district. For more information on
evaluating historic materials and selecting appropriate replacements, see Chapter 9, Alternative
Materials [ link ].

5.3 Guidelines for Historic Buildings

5.3.1 Roofs
Roofs are highly visible exterior features; the details of a building’s roof impart character and are
directly related to its architectural style. Roof shapes, features, and materials vary greatly based

on the style of the building and its date of construction.

Maintenance and Repair

1. Maintain the roof

a. Routinely inspect roofs and roof features for signs of damage and deterioration.

b. Ensure roofing materials and associated elements, such as gutters, downspouts, and
flashing, are in good condition, properly installed, and uninhibited from performing their
function to provide adequate protection from moisture infiltration.

2. Retain the original roof shape and form.

a. The original pitch of the roof, eave depth, and original projections from the roof that
give it its shape, including dormers and chimneys, should be maintained.

b. New roof features that alter the historic shape and form of the roof should be avoided.

3. Repair historic roofing materials.

a. Patch damaged areas with new material that matches the historic in material, size,

texture, and other visual qualities.

Replacement
1. If replacement of the roofing material is necessary, replacement should be in kind.

a. Provide photographic documentation illustrating the historic roof cannot be
repaired.

b. If the historic roofing material is still available, replace the roof in-kind, matching the
historic in material, size, texture, and other visual qualities.

2. If the historic roofing material is no longer available, use a new material that conveys a

scale and texture similar to the historic material.

a. Provide photographic documentation illustrating the historic roof cannot be
repaired, as well as documentation of the sources checked for the historic material.
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Detailed instructions on documentation of deterioration and selecting an alternative
material are provided in Chapter 9, Alternative materials.
If the roof is not historic, the roof may be replaced with the existing non-historic
roofing material.
a. Asphalt shingle roofing is a modern material and so existing asphalt shingle roofs
should be replaced with more durable architectural shingles where feasible.
If the roof cladding is not historic and the historic roofing material is known, the roof
may be replaced with the known historic material.
() Documentation of the historic roofing material should be provided with the
application as evidence.
Prior to replacement, inspect for sources of moisture to ensure deterioration is not
being caused by disrepair or failure of other roof elements, such as worn flashings,
leaking gutters, or poor attic ventilation. If discovered, these elements should be
repaired in conjunction with the roof replacement.

Roof Features

Roof features include historic elements, such as gutters, downspouts, dormers, and chimneys. New roof

features that may be proposed for addition on a historic building in the Historic District include, but are

not limited to, new dormers, solar panels, and satellite dishes.

1. Maintain historic roof features.

a.

Decorative details, such as gutters and downspouts, dormers, and chimneys, should be retained
and repaired.

If portions of historic roof features are damaged, deteriorated, or missing, these should be
repaired or replaced in kind.

2. Limit new features, penetrations, and surface-mounted utilities on historic roofs; if necessary, place

new roof features in an area that has limited visibility from the public right-of-way to minimize

impacting primary elevations.

a.
b.

New roof features that alter the historic shape and form of the roof should be avoided.
Place new dormers, rooftop HVAC units, satellite dishes, solar panels, and other proposed
insertions in a discrete and secondary location.
Proposed new dormers should only be considered for use on secondary elevations where they
will not be visible from the primary elevations and public right-of-way.
Materials for new dormers should be differentiated from the historic materials on the
building to ensure that they read as modern insertions.

3. Provide drawings (roof plans, elevations) and photographs with physical mock-ups of the new

features of proposed rooftop features that are visible from the public right-of-way so the HPC can

adequately evaluate visual impact.

Gutters and Downspouts:

1. Retain and repair historic gutters and downspouts.
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2. If additional gutters and downspouts are needed to ensure water is being adequately shed from the
roof, they should match the historic material and profile of the historic gutters. If the gutters and
downspouts are modern, they should match the existing modern gutters and downspouts.

3. If gutters or downspouts did not historically existing on a building, they may be added on secondary
elevations provided they do not alter the character of the building.

a. Place new gutters and downspouts on secondary elevations to avoid impacting the character of
the fagade and/or primary elevations.

4. When adding new gutters, choose a gutter form that is compatible with the style of the building.

a. If the existing gutters and downspouts are modern and require replacement, use a traditional
colonial or half-round gutters, and colonial or round downspout styles.
b. New gutters and downspouts should be pre-finished metal.

5.3.2 Masonry - Exterior Walls, Foundations, Chimneys
Masonry refers to brick, stone, concrete block, mortar, and stucco. It is often used on exterior
walls, chimneys, and foundations. Masonry materials are extremely durable, but when repairs
are necessary, the use of the wrong repair material can damage the masonry. A qualified mason
should be employed to undertake any necessary masonry repairs to avoid causing additional

damage.

Maintenance and Repair

1. Routinely inspect masonry and mortar for signs of damage or deterioration.
a. Make note of areas of cracking, missing mortar, surface spalling, and efflorescence, as
this can be a sign of moisture infiltration.
2. Retain and restore historic materials.
a. Only replace historic materials in areas of damage or deterioration. Do not remove
historic materials that are in a salvageable condition.
b. Hire a qualified mason to undertake any masonry repairs or mortar repointing.
c.  When necessary, clean the wall surface using the gentlest means possible; avoid power
washing. If required, use a light warm water wash, using no more than 300 psi.
3. Do not permanently alter historic masonry.
a. Unpainted masonry should remain unpainted; if previously painted, it may be repainted
after careful planning and proper surface preparation.
i. Gently remove any flaking or peeling paint to a sound substrate to achieve a
good paint bond.

ii. Clean the wall surface using the gentlest means possible and allow to dry
completely before painting.

iii. Repaint with appropriate products. Ensure the paint type is compatible with the
existing paint or properly primed to avoid failure of the new paint. Follow the
manufacturer’s recommendations for number of coats, dry time between coats,
and any temperature parameters to ensure proper adhesion.

b. Do not apply a waterproofing material to masonry. These coatings trap moisture in the

masonry which increases deterioration.
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c. Do not drill directly into historic masonry units; rather attachments and connections
should be made through mortar joints.
i. Mortar is a sacrificial material, meaning it is designed to be lost and replaced
over time, in order to protect the structural stability and material integrity of
the masonry units.

Replacement

1.

If masonry units require replacement, new units should match the historic in color, texture, size,
and composition.

a. Provide a side-by-side photograph illustrating the replacement units adjacent to the
historic material, as well as a physical sample for HPC review.

Masonry should never be completely replaced unless the structural integrity of the feature or
assembly has been compromised. If a masonry feature must be replaced for structural reasons,
it should be replaced in-kind.

a. To achieve replacement in kind, the new material should match the historic in material,
composition, shape, size, location, pattern, color, texture, finish, and other visual
qualities.

If replacement in-kind is not possible, the replacement feature should be clad in a material that
matches the historic masonry as closely as possible in composition, shape, size, location,
pattern, color, texture, finish, and other visual qualities.

a. If the feature cannot be replicated using traditional materials, refer to Chapter 9,
Alternative Materials for information on selecting an appropriate alternative material.

When historic mortar requires repointing, new mortar should match the historic in color,
texture, composition, strength, joint profile, and tooling pattern.

a. It is typically inappropriate to use a Portland cement-based mortar in conjunction with
historic masonry, as mortar should be softer than the surrounding masonry to prevent
damage. Refer to NPS’s Preservation Brief No. 2, Repointing Mortar Joints in Historic
Masonry Buildings for appropriate repointing techniques.

Other Masonry Materials

1.

Stucco
Stucco is a type of exterior plaster applied directly to masonry or over wood or metal lath to
a frame wall. In some instances, stucco is applied with a smooth finish and scored to imitate
other exterior wall materials, most frequently stone. For more information about stucco,
including guidance on appropriate repairs for historic stucco, see Preservation Brief No. 22,
The Preservation of Historic Stucco.
a. If stucco repairs are necessary, ensure the stucco mix and applied texture match the
historic material.
b. Use vapor-permeable products to repair hairline cracks.
c. Exterior Insulation Finishing System (EIFS) is not an appropriate replacement or repair
material for historic stucco.
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5.3.3 Woodwork - Siding, Porches, Trim, and Decorative Ornament
Exterior woodwork includes siding, porches, trim, and decorative detailing. In addition to
defining the architectural style and conveying the historic period of construction for a building,
the features tend to be constructed of material that is more durable, rot resistant, and
sustainable compared to their contemporary counterparts.

Maintenance and Repair

1. Routinely inspect woodwork for signs of damage or deterioration.

a. Make note of areas where paint is peeling or wood is deteriorating, as this is often a sign

of moisture infiltration.
2. Preserve historic woodwork.

a. Only replace areas of damaged or deteriorated materials; the replacement material
should match the historic in material, dimensions, and profile. Do not remove historic
materials that are in salvageable condition. In particular, follow the below guidelines for
specific types of woodwork:

i. Wood siding:

1. Prime exterior wood siding prior to repainting to ensure adhesion.
Provide adequate drying time between coats.

2. Back-prime new wood before installing to give more longevity and
protect against moisture infiltration.

3. Select moisture resistant replacement wood to prevent premature
deterioration. Source old-growth wood, such as pine, spruce, fir,
redwood, and cedar, for increased durability wherever possible.

ii. Porches:

1. Maintain the character-defining features of the proch, including the
height, width, roof pitch, column types, railings, and decorative details.

2. Do not enclose or screen-in a front porch. Side and rear porches may
be enclosed if it can be demonstrated that doing so will not have an
adverse impact on the character of the building or integrity of the
historic feature.

3. Repair damaged woodwork rather than replacing.

a. Use an epoxy wood filler to repair areas of minor damage.

b. Once necessary repairs are complete, repaint or restain woodwork. Do not paint
woodwork that was historically stained, or vice versa.

c. Remove any flaking or peeling paint to a sound substrate, lightly sand, and gently clean
as needed to achieve a good paint bond. Test for lead paint prior to disturbing a painted
surface.

d. Remove paint build-up by mechanical means (scraping) prior to repainting.

4. Maintain the visibility of historic materials.
a. Do not install modern materials on top of historic materials.
b. Do not remove historic materials to facilitate the installation of modern materials.
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c. If historic woodwork is found underneath modern materials, remove the modern
materials and re-expose the historic exterior finish if possible.

d. Prime and repaint with appropriate products based on the existing coatings.

e. Follow the manufacturer’s recommendations for the number of applications and
adequate drying time between coats to ensure proper adhesion.

Replacement
5. If the historic woodwork requires replacement, but is no longer available, the new material

should match the historic woodwork.

a. Use appropriate replacement materials as they are available. If historic materials are not
available, utilize a compatible new material that imparts the same visual characteristics.

b. Only replace areas of wood siding that cannot be repaired; match the dimensions and
profile of the surrounding wood siding.

c. When an alternative material is proposed, the applicant must demonstrate why the
replacement material is suitable for use. For more information on the process of
documenting deterioration of historic materials and evaluating alternative materials, see
Chapter 9.

6. If historic woodwork, such as wood siding, was previously replaced, the modern materials may
be replaced in kind or the historic material can be reinstated.

7. When reconstructing missing wood elements, such as porches or trim, use physical or pictorial
evidence to support new materials.

a. Provide photographs and detailed elevation drawings illustrating the proposed
woodwork reconstruction.

b. If no historic documentation is available, use design elements that are contemporary yet
compatible to the building. Provide detailed elevation drawings illustrating the proposed
woodwork in the context of the building as a whole.

8. Do not add new features that did not existing historically.

a. Do not construct a front porch on a building that did not historically have one.

b. If an original porch did not have a railing, but the addition of one is necessary for safety
or code requirements, a simple wood or iron railing is appropriate.

5.3.4 Openings and Associated Features
Historic openings, including door and window openings, and their associated features should be
retained to maintain a building’s historic character and material integrity. The size, type,
function, and configuration of historic doors, windows, and storefronts are important aspects of
character and convey a building’s architectural style.

Windows

Windows are major contributors towards the appearance of a building. The arrangement, usage, and
variety of windows on a building (known as its fenestration) defines a building’s character and style. A
building’s translucency, solid-to-void proportions, and visual connections between outdoor and indoor
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spaces are all dependent on its fenestration. Additionally, the details of window shape, size, location,

glass divisions, and surrounding features also impart character and assist in defining architectural style,

and should be preserved.

Maintenance and Repair

1. Routinely inspect and properly maintain historic windows.

a. Routine inspections should include checking for loose/rotten frames, broken glazing,

signs of deterioration and areas of moisture or air infiltration. Check the frame, sash

welghts cords, and all components for damage.

If damage is discovered during inspection, repair broken or missing elements as
soon as possible to avoid further deterioration. If repairs cannot be made in
short order, temporarily cover the window to protect the window until it can
be repaired.

After repairs are made, prime and repaint windows as needed. Avoid leaving
window material unpainted for more than one season, a water and sun
exposure will degrade materials.

Check weatherstripping and repair or replace as necessary.

If storm windows are present, adjust as needed to ensure they are working
properly. Clean weep holes to avoid trapping moisture on the sill.

Routinely clean windows so that damage is apparent and deterioration can be
tracked between inspections.

b. Repalr damaged windows and components rather than replacing them.

Replacement

Identify areas of failure on window frames and sashes. Repair or replace only
those components.

If the entire window sash requires repair, remove the window and secure the
opening while the window is being repaired to avoid damage to the opening and
adjacent areas of the building envelope.

Avoid wholesale replacement of historic windows.

1. If a historic window needs to be replaced, match the historic window in size, dimensions,

configuration, and materials. This should include utilizing replacement windows that have

3D muntins with internal spacer bars between the glass to achieve a simulated divided light

(SDL).

a. Provide detailed photographic documentation of deterioration of each window

proposed for replacement to the HPC. For additional details on how to document

deteriorated features, see Chapter 9.

b. Provide dimensioned drawings of the existing historic windows and the proposed

replacement windows to illustrate they match.

c. The size of the historic opening should not be modified to accommodate window

replacement.
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Shutters

If the historic windows cannot be replaced in kind, an alternative material may be
appropriate; see Chapter 9, Alternative Materials, for additional information on selecting
an appropriate replacement product.

Retain and repair historic wood shutters.

If historic shutters are missing or there is historic evidence of shutters previously on the
building, shutters may be reinstated.

Shutters should be operable where feasible. If fixed shutters are used, they should be
installed in a manner which appears operable (within the window frame, rather on the
exterior wall, and on projecting fixed hinges).

Shutters should be sized appropriately for the window and opening. Even if fixed,
shutters should be sized so that if they were operable, they would adequately cover and
protect the window.

Do not install shutters on buildings that did not historically have shutters.

Storm Windows

1.

Doors

When considering the addition of storm windows minimize the visual and physical
impact on the historic building and associated building features and components.

To reduce visibility of an exterior storm window, the frame and meeting rail should align
with and be narrower than the historic window.

Paint the frame the same color as the window to further reduce visual impact.
Aluminum storm windows should have a baked enamel finish.

Interior storm windows may be installed without a COA.

Exterior doors, particularly at primary entrances on the fagade, are important functional and decorative

elements which help to identify the age and style of a building, as well as impart character.

Maintenance and Repair

1.
2.

Retain original doors.

Repair, rather than replace, historic doors.

If damage is discovered during inspection, broken or missing elements should be
repaired as soon as possible to avoid further deterioration.

Use an epoxy wood filler to repair areas of minor, non-structural damage. If a large area
of the door require repair, use a Dutchman patch.

If individual components of the door require replacement (rail or stile), splice in new
pieces. New wood should be old growth or rot resistant and match the visual
characteristics of the historic wood, particularly if the door is stained.

If the entire door requires repair, remove the door and secure the opening during repair
to avoid damage to the opening and adjacent areas of the building envelope.

Weather strip historic doors to reduce air infiltration.

57
Clarke County Design Guidelines | Draft 2 | July 11, 2025



Replacement

1.
a.
2.
3.
a.
b.
4.
a.
5.
6.
a.

Retain historic door features including moldings, transoms, sidelights, trim, mail slots,
hinges, glass, and any other decorative or utilitarian features.

If a historic door is damaged or deteriorated beyond repair, it should be replaced in-
kind.

To achieve in-kind replacement, new doors must match the historic doors in material,
composition, style, size, profile, glass usage and glazing type, finish, hardware usage and
material, and other visual qualities.

Only replace historic doors that cannot be repaired; avoid wholesale replacement of all
historic doors in a building.

If replacement in-kind is not possible, the following criteria for historic door
replacement applies:

Replacement doors should match the historic doors as closely as possible in general
composition, shape, size, profile, glass usage, pane division, muntin type, glazing, texture,
and finish.

Replacement doors should retain historic character-defining features, such as hardware,
accessories, decorative details, and finish.

The size of the historic door opening should not be modified to accommodate door
replacement.

Replacement should be of the door itself; do not use pre-hung doors as this will reduce
the size of the door opening.

If the existing door is modern and the historic door design and configuration is
unknown, select an appropriate replacement style that is compatible with the era and
style of the building. In this case the window or door can be replaced with a modern
material; refer to Chapter 9, Alternative Materials, for information on selecting an
appropriate replacement material.

Storm and screen doors should minimize any obstruction of the historic door design
and details and be compatible with the architectural style of the building.

New screen and storm doors should be wood or prefinished metal, but should not have
a metallic finish.

New Openings

1.

Maintain historic wall openings on the facade and side elevations that are visible from
the street. Doors and windows should not be added or deleted in these areas.
Exceptions to this include the removal of a modern door to accommodate the insertion
of a historic replica door.

On secondary elevations, doors and windows may be added or deleted. This allowance
should occur in limited circumstances on any given building elevation.

Existing window openings are preferred locations for new door locations to limit the
impact to the building envelope and retain the opening pattern; ideally, the width and
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height of the historic opening will be maintained, while dropping the sill to
accommodate a new door.

b. Where historic openings are blocked, the new wall should have a distinct design and
treatment to mark the location of the historic opening.

i.  On buildings with wood siding, retain the historic trim and infill the opening with a
smooth, recessed panel.

ii.  On buildings with masonry exteriors of any finish, recess the infill at least 1” to
mark the opening and maintain a vestige of the historic opening pattern; masonry
infill can be parged for a smooth finish or left exposed.

a. New door openings should not be designed to alter the presence and function of
historic primary entries. Historic entries that serve as an architectural focal point must
be retained as such. The level of adornment for new doors should not exceed the level
of adornment of the historic entries.

b. New wall openings must reflect and reinforce the architectural style of the building and
fit with the established fenestration pattern. New doors and windows inserted into new
openings must be differentiated in configuration, such as a different number or
arrangement of panes, but should be comprised of historically appropriate materials
that match the visual qualities of the historic windows on the building.

Commercial Storefronts
For historic commercial buildings, storefronts are often the most character-defining feature of the
facade. Storefront features include windows, transoms, entry doors, supporting columns, piers, or
pilasters, cornices, and typically various decorative elements. Materials can include wood, masonry,
metal, and glass. The diversity of storefront types along Millwood Road gives the commercial corridor
its character and convey the developmental history of the Millwood Commercial Historic District.
Transoms and canopies are common features of storefronts and act as a climate control
solution, as well as a branding and marketing opportunity; due to the rural nature of the commercial
areas in Millwood and White Post, many of the commercial buildings also feature porte cocheres.

Maintenance and Repair

1. Maintain historic storefronts and associated components and materials.

a. Routinely inspect for signs of damage or deterioration.

When necessary, clean using the gentlest means possible; avoid power washing. If
required, use a light warm water wash (no more than 300 psi).

c. Remove old caulk and re-caulk as necessary to ensure weatherproofing. Keep existing
flashing secure and weathertight.

d. Repaint or re-stain storefront components as necessary. Exposed previously painted
surfaces should be covered as soon as possible. Prep the surface to be painted to
ensure adequate adhesion. Built-up and loose paint should be removed and surfaces
should be primed prior to painting.
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Replacement

1.

Repair and restore historic storefronts and all associated materials, features, and
components when possible; avoid wholesale replacement of historic storefront systems.
For wood components, use an epoxy wood filler to repair areas of minor, non-
structural damage. Use a Dutchman patch if a larger area requires repair.

Remove only the portion of the storefront that is damaged or deteriorated and replace
those portions in-kind.

For damaged glass, replace only the damaged portion and match the remaining glazing as
closely as possible. Do not use tinted glass.

If storefront materials require replacement, it should be in-kind.

New materials should match the historic in material, composition, shape, size, profile,
location, style and detailing, fenestration, and other visual qualities.

If in-kind replacement is not possible, the follow criteria for historic storefront material
replacement applies:

Replacement materials should match the historic material as closely as possible in
composition and arrangement, shape, size, profile, location, style and general detailing,
texture, level of transparency, finish, and other visual qualities.

Select moisture resistant replacement wood to prevent premature deterioration, such
as Accoya, cedar, cypress, or mahogany. Avoid using modern fast-growth wood,
particularly softwoods such as pine.

New glass must be clear without any reflective qualities that limit visibility into the
interior space. Avoid any tinting or glazing meant to reflect light.

The replacement of entire storefronts should only occur if it cannot be salvaged.

If the historic storefront is in place, but cannot be salvaged, it should be replicated.

If the historic storefront has been replaced with a modern storefront that requires
replacement again, the historic storefront should be replicated using historic images, if
available, or with a replacement that is contemporary compatible in design.

In some cases, original storefront replacements, or second-generation storefronts, are
historically significant in their own right if they were installed during the period of
significance of the Historic (H) Overlay District, and should be retained and restored as
feasible.

Canopies and Porte Cocheres

1.
2.

a.

Routinely inspect canopies and porte cocheres for signs of damage or deterioration.
Repair any damage or deterioration found on canopies and porte cocheres as it is
discovered to reduce the need for replacements.

Visible components and decorative features should match the historic.

Historic character-defining canopies and porte cocheres should not be removed;
damaged or deteriorated features should be replaced in-kind.

Missing historic canopies or porte cocheres may be reinstalled.
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5.3.5

a. If available, use historic documentation to determine the design of the historic canopies
and porte cocheres.

b. If no historic photographs are available for reference, but there is physical or other
evidence canopies and porte cocheres previously existed on a building, the design
should be in keeping with the character of the building and the surrounding district.

5. Modern awnings that do not reflect the style and character of the historic building may
be removed.

New additions to contributing buildings

The most important considerations when planning an addition to an historic building are
compatibility, differentiation, and reversibility. New additions should be compatible — consistent
and harmonious in design — to the historic building, but should also be differentiated —
differences between the historic and new should be readily discernable — so that it is clear they
are not original. New additions should also be constructed so that in the future, if they are
removed, the form and integrity of the historic building remains intact; to this end, the addition
should be designed to minimize the removal of historic features, particularly exterior walls.

1. New additions should be designed to preserve significant historic materials, features, and form.

a.

The design of a new addition should minimize the requirement for historic material loss at the
connection point to the historic building.

To retain historic exterior materials on the interior of the new addition, new additions should
utilize historic openings to access the new addition rather than cutting new openings or
construct a small hyphen to connect the historic building to the new addition.

2. New additions should be subordinate to the historic building.

a.
b.

The new addition should be sized as secondary to the primary historic building.

New additions should not overpower the form or change the scale of the primary historic
building.

The placement, orientation, massing, and scale of the new addition should be designed in such a
manner that it does not impact the integrity of the primary historic building.

New additions should not be visible or should be minimally visible from the public right-of-way;
therefore, placement should be at a secondary elevation, such as at the rear of a building.
Second-story additions on historic buildings are generally not appropriate unless the addition is
designed in such a way that it does not impact the massing, scale, and character of the building.

3. New additions should be compatible with but differentiated from the historic building.

(1) The openings in the new addition should mimic the rhythm of the historic building but
differentiated them in design and configuration. The arrangement of the proposed
windows and doors should reflect that of the primary historic building.

A physical break (if using a hyphen connection) or a small setback of typically a minimum of

12” between the historic building and the new addition should be provided to create visual

distinction between the historic and modern portion of the building.

4. Materials should be compatible, but differentiated from those found on the historic building.
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(i) Alternative materials can be appropriate for new additions as a means of
differentiating the addition from the historic building. Refer to Chapter 9,
Alternative Materials, for information on selecting an appropriate alternative
material.
5. The style of the proposed windows and doors should be compatible with the historic building’s
windows and doors, but should not attempt to replicate them.
a. Glass should be clear in all cases other than for decorative accent windows.
b. For windows consisting of multiple panes of glass, simulated divided lights should have
dimensional muntins or grills on the exterior of the glass, rather than between the panes.
6. New chimneys should be clad in masonry.
a. Weatherboard siding is not appropriate for chimneys.
b. Fireplace vents should not be located on primary elevations.
c. Metal flues should only be exposed above the eaves of the roof.
7. New roof connections should be below the peak of the existing roof.
a. Proposed dormers should be sized to reflect the scale and architectural style of the addition,
and should not be placed on primary roof elevations.
8. Place new additions to avoid damage or elimination of historic site features.

5.3.6 Accessory Structures
Accessory structures are found throughout the Historic District Overlay, and are primarily
associated with residential buildings in the form of detached garages and sheds. This section

provides guidance for the treatment of historic accessory structures (those constructed within

the period of significance) and modern accessory structures (those constructed outside the
period of significance).

Historic Accessory Structures

1. Historic accessory structures should be retained and restored.
i.  Retain historic accessory structures in their original locations in order to preserve the
historic site and relationship to the historic primary resource (if applicable).

ii. Maintain the historic features, materials, and configuration of historic accessory structures.

2. Routinely inspect historic accessory structures for damage and deterioration.

i.  Repair or replace damaged historic features and materials in kind.

ii.  Replacement of original materials should be limited to pieces that cannot be salvaged;

wholesale replacement of historic building components should be avoided.
3. If replacement of a historic material is necessary, it should be in-kind.
a. To achieve replacement in-kind, new materials should match the historic in material,
composition, shape, size, color, profile, pattern, texture and other visual qualities.

4. If replacement in-kind is not possible, the following criteria for material replacement applies:

a. Replacement materials should match the physical characteristics of the original material in size,

composition, and profile, as well as the visual characteristics of color, texture, finish, and profile.

b. Replacement materials should offer the same general appearance as the existing material.
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c. Material replacement should not negatively impact remaining materials or the design of other
building features.

d. If the feature cannot be replicated using traditional materials, refer to Chapter 9, Alternative
Materials, for information on selecting an appropriate alternative material.

Modifications to historic accessory structures must be in keeping with its historic character, as well

as that of the primary historic building on the property, if applicable.

Ensure alterations to historic accessory structures do not negatively impact the integrity and

significance of the accessory structure or the rest of the historic property with which it is related.

For demolition of a historic accessory structure, see Chapter 10, Relocation and Demolition.

Non-Historic Accessory Structures Associated with a Historic Building

1.

Inspect and maintain modern accessory structures.

a. Routinely inspect accessory structures for damage and deterioration.

Materials on modern accessory structures should be replaced in-kind or may be changed to a

material that is compatible with the primary historic building, as well as the surrounding district.

a. Material replacement should not negatively impact the remaining materials and the design of
other building features.

b. If the material cannot be replaced in kind, refer to Chapter 9, Alternative Materials for
information on selecting an appropriate alternative material.

Alterations to modern accessory structures should not negatively impact the integrity and

significance of the historic primary building.

a. Forms should remain simple to reflect the purpose of the structure and not detract from the
historic primary building.

b. The size should remain subordinate to the historic primary building.

Modifications to modern accessory structures should not create a false historic narrative.

a. Avoid adding conjectural features to modern accessory structures.

A modern accessory structure may be demolished if it is structurally unsound, deteriorated beyond

repair, or no longer serving the property.

a. Replacement of an existing modern accessory structure must follow the guidelines for New
Accessory Structures to avoid negatively impacting the primary historic resource and
surroundings within the Millwood Commercial and White Post Historic Districts.

New Accessory Structures Associated with a Historic Building

1.

New accessory structures on parcels where there is a primary historic building shall be placed so

they do not negatively impact the historic building or the surrounding district.

a. Appropriate locations for new accessory structures are in rear yards and behind the front plane
of the primary historic building.

b. Do not remove historic site or landscape features to accommodate the construction of a new
accessory structure.

Carefully select the placement and orientation of new accessory structures to be in a traditional

location for its use.

63
Clarke County Design Guidelines | Draft 2 | July 11, 2025



3.

a. Limit the size of new accessory structures to ensure that they are not visible from the public
right-of-way and do not impact the character of the primary historic building.

Design the new accessory structure to be compatible with the primary historic building by using a

similar roof type, opening pattern, and materials.

a. Limit ornament on accessory structures; keep the design and materials simple, and durable.

b. For appropriate design and materials for new accessory structures, see Chapter 7, New
Construction.
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Chapter 6: Non-Contributing Building Treatment

Non-contributing buildings located within Millwood Commercial and White Post Historic Districts are
regulated less strictly than contributing buildings; the following guidelines outline the requirements for
alterations to non-contributing buildings. The HPC seeks to manage change to non-contributing
buildings to ensure that alterations do not negatively impact the integrity of the overall district; the
primary concern with modifications is to ensure they are compatible with the district. This section
encourages property owners to make appropriate changes to their buildings, while providing for more
flexibility for change. Within the rural village setting of Millwood and White Post, the proximity of non-
contributing resources to their contributing neighbors is critical to examine when evaluating proposals,
as in many cases the impact will be lessened by physical distance.

6.1 Maintenance

Maintenance of any building is a constant process. Proper maintenance extends the life of building
materials, reducing financial outlay in the long run. A cyclical maintenance plan also helps identify early
signs that a building material is nearing the end of its lifespan, enabling the owner time to plan for
replacement of materials as they expire and avoiding secondary damage to the building from moisture
and air infiltration.

Property owners should utilize a maintenance checklist to track materials, features, and conditions, as
well as to record any repair or renovation project; a sample checklist has been provided in Appendix X.
The National Park Service's Preservation Brief #47, "Maintaining the Exterior of Small and Medium Size
Historic Buildings" notes that most exterior elements of buildings and structures should, at a minimum,
be inspected on an annual basis; this Brief is linked here, as well as in the separate Resource Guide.
While the resources covered by this section are not historic, proper maintenance is still a critical
responsibility of property ownership.

6.2 Building Elements and Materials

The following sections provide information on the building elements and materials found on non-
contributing buildings in the historic district, and provides standards for appropriate alterations and
additions to these resources.

6.2.2 Exterior Wall Materials and Finishes

The exterior wall materials and finishes of a non-historic building should be compatible with
historic materials in the district. The details of the installation of exterior wall materials create
surface texture that impart the specific characteristics which on non-contributing buildings
should respect the character of the materials found on historic buildings within the district.

1. Routinely inspect the exterior wall materials and finishes for signs of damage or
deterioration.
a. Routine inspections and on-going maintenance of exterior wall materials and
finishes will extend the lifespan of the material.
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b. Make note of areas where paint is peeling or mortar is deteriorating, as this is
often a sign of moisture infiltration.
2. Retain existing building materials as feasible.
a. Only replace areas of damaged or deteriorated materials. Do not remove
materials that are in salvageable condition in order to reduce waste.
3. If the existing exterior wall material requires replacement, it can be replaced in kind or
an alternative material may be proposed.
a. Considerations for alternative materials for non-contributing buildings and the
replacement material flow chart found in Chapter 9 can be used to determine

what alternative material is appropriate.

6.2.3 Exterior Woodwork

Exterior woodwork includes exterior doors, porches, trim, and decorative detailing. For non-
contributing buildings, exterior woodwork may not be made of wood. Other products that may
appear on non-contributing buildings include vinyl, aluminum, or PVC products. Exterior
woodwork encompasses many exterior features, making this a critical category for maintenance

and care of buildings.

1. Exterior woodwork should be routinely inspected and maintained.
a. Routine inspections and on-going maintenance of exterior woodwork will
greatly extend the lifespan of the material.
b. Make note of areas where paint is peeling or mortar is deteriorating, as this
is often a sign of moisture infiltration.
2. If areas of deterioration or damage are found, these areas should be repaired or
replaced in kind.
a. Alternative materials can be proposed if replacement is deemed necessary;
see Chapter 9 for alternative materials for non-contributing buildings.
3. New exterior features, such as porches, may be appropriate for non-contributing
buildings, provided the design is in keeping with the surrounding district.
a. The location, placement, size, and orientation of new features on non-
contributing buildings should be similar to that seen in the district.
b. Detailing of new features should not attempt to replicate historic details
found on contributing buildings in the district to avoid creating a false sense

of history.

6.2.4 Windows and Associated Features

The size, type, function, and configuration of windows are important aspects of character and
new windows proposed for non-contributing buildings should be in keeping with the style of
those in the district. Adequate maintenance both extends the lifespan of the windows and

prevents the need for wholesale replacement of windows.
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L. Routinely inspect and properly maintain windows to prolong their lifespan.

a. Routinely inspect windows for damage or deterioration.

b. Routinely clean windows so that damage is apparent and deterioration can be
tracked between inspections.

2. Repair damaged windows or window components rather than replacing them. If the
level of damage necessitates replacement, do so in kind.

a. ldentify areas of failure on windows and repair or replace only those
components, if possible.

b. Due to the materials and construction of some modern windows, they cannot
be repaired; if deterioration is discovered, they will need to be replaced in full.
These windows can be replaced in kind, or consider utilizing an alternative
material to replace these windows. Considerations for alternative materials for
non-contributing buildings can be found in Chapter 9.

c. Avoid wholesale replacement of windows.

3. Design new window features, such as shutters and storm windows, to be
compatible with the district.

a. Storm Windows: Install storm windows to increase energy efficiency of
windows; storm windows should not obscure the view of the window. The
design and finish of storm windows should not detract from the character of
the building or the surrounding district.

b. Shutters: Size shutters appropriately to fit the whole window; fasten them to
the frame, rather than the exterior wall to give the appearance of operability.

6.2.5 Roofs

Roofs are highly visible exterior features. Rooflines vary and roofs are clad in a variety of
materials, each of which have their own visual character; materials range in shape, size, color,
profile, pattern, and texture. Roofs on non-contributing buildings in the historic district should
not distract or detract from the overall character of the district. If the roof is a distinctive
feature of a non-contributing resource, that character should be retained.

1. Routinely inspect the roof for damage or deterioration.

a. Routine inspections and on-going maintenance of the roof and its features will
greatly extend the lifespan of the roof. Proper maintenance will delay the need
for full roof replacement.

b. In addition to the primary roofing material, inspections should include gutters,
downspouts, and flashing. Ensure these elements are in good condition,
properly installed, and uninhibited from performing their function. This will
provide adequate protection of the building from moisture infiltration.

2. If replacement is necessary, replace the roof in kind or propose an appropriate
alternative material.

a. Replacement roofing should be compatible with the district.
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b. If a change in roofing material is desired, provide product information for
review; considerations for alternative materials for non-contributing buildings
can be found in Chapter 9.

6.2.6 Accessory Structures
Accessory structures typically found in Millwood Commercial and White Post Historic Districts

include sheds and detached garages. This section provides guidance for the treatment of historic

accessory structures,_modern accessory structures, and pl"OPOSGd new accessory structures

that are or will be associated with non-contributing historic resources.

Historic Accessory Structures Associated with a Non-Contributing Building

2.

Historic accessory structures should be retained and restored.

Retain historic accessory structures in their original locations in order to preserve the
historic site and relationship to the historic primary resource (if applicable).

Maintain the historic features, materials, and configuration of historic accessory
structures.

Routinely inspect historic accessory structures for damage and deterioration.

Repair or replace damaged historic features and materials in kind.

Replacement of original materials should be limited to pieces that cannot be salvaged;
wholesale replacement of historic building components should be avoided.

If replacement of a historic material is necessary, it should be in-kind.

To achieve replacement in-kind, new materials should match the historic in material,
composition, shape, size, color, profile, pattern, texture and other visual qualities.

If replacement in-kind is not possible, the following criteria for material replacement
applies:

Replacement materials should match the physical characteristics of the original material
in size, composition, and profile, as well as the visual characteristics of color, texture,
finish, and profile.

Replacement materials should offer the same general appearance as the existing
material.

Material replacement should not negatively impact remaining materials or the design of
other building features.

If the feature cannot be replicated using traditional materials, refer to Chapter 9,
Alternative Materials, for information on selecting an appropriate alternative material.
Modifications to historic accessory structures must be in keeping with its historic
character, as well as that of the primary historic building on the property, if applicable.
Ensure alterations to historic accessory structures do not negatively impact the
integrity and significance of the accessory structure or the rest of the historic property
with which it is related.

For demolition of a historic accessory structure, see Chapter 10, Relocation and
Demolition.

68
Clarke County Design Guidelines | Draft 2 | July 11, 2025



Non-contributing Accessory Structures

1. Modern accessory structures should be inspected and maintained.
a. Routinely inspect modern accessory structures for signs of damage or deterioration.
2. Replace existing features and materials on modern accessory structures in kind.

a. Replace damaged or deteriorated features and materials in kind.

b. If the existing feature is an inappropriate modern alteration, the design can be
modified to be more appropriate.

c. If a new feature or replacement material is proposed for use on a modern accessory
structure, it must be evaluated by the HPC. Alternative materials proposed for use
on modern accessory structures will be evaluated on a case-by-case basis; see
Chapter 9 for Considerations for Alternative Materials.

3. Modifications to modern accessory structures should be compatible with the district.

a. Alterations to modern accessory structures should not negatively impact the
character of the district.

4. If modern accessory structures are deteriorated beyond repair, they may be demolished.

a. Document deterioration of modern accessory structures.

b. If an existing modern accessory structure is demolished, its replacement must
follow guidance found in the next section, New Construction of Accessory
Structures.

New Construction of Accessory Structures on Parcels with a Primary Non-Contributing

Building
1. A new accessory structure on a parcel with a primary building that is non-contributing to

the district should be placed so it does not impact the character of the district.

a. Carefully select the placement and orientation of new accessory structures,
preferably at the rear of the property. Placement and orientation should be
consistent with existing accessory structures in the district.

b. Limit the size of new accessory structures; new accessory structures should be
subordinate to the primary building in placement, scale, and massing.

c. Design the new accessory structure to be compatible with the character of the
primary resource and the district.

d. Ornament on new accessory structures should not give a sense of false history.
Limit ornament and keep the design simple.

6.2.6 Additions
The most important considerations when planning an addition to a non-contributing building is the

potential impact to the character of the subject building and the overall district. New additions to non-

contributing buildings should not result in scale, massing, form, or proportions that are incompatible

with the primary resource or the district.

1. New additions to non-contributing buildings should be compatible with the district.
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The placement, orientation, massing, and scale of a new addition should be
designed in such a manner so that it does not impact the character of the
district.

New additions should not overpower the form or change the scale of the
primary building in order to maintain compatibility with the district.

Design and materials should be compatible with the district

Alternative materials can be appropriate for new additions as one way of
differentiating them. Alternative materials will be evaluated on a case-by-case
basis; see Considerations for Alternative Materials in Chapter 9. In general,
alternative materials proposed for new additions need to be compatible with
the materials found on the existing building, as well as the district as a whole.

Second story additions are generally not appropriate; exceptions can be made if

it is demonstrated that the addition does not negatively impact the character of

the district.
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Chapter 7: New Construction and Infill Guidance

The construction of new buildings within the Millwood Commercial and White Post Historic Districts
should be carefully planned and designed in order to maintain the historic character and integrity of the
district. The following guidelines are critical to ensure that new construction is consistent with the
placement, orientation, massing, scale, and form of existing buildings, while also being clearly
differentiated as modern insertions. While contemporary designs can be inspired by the distinctive
features of the Millwood Commercial and White Post Historic Districts, historic duplication is not
appropriate and should be avoided. Above all, new construction should be sympathetic with its
surroundings while remaining appropriate for its construction date.

New construction/infill within the Millwood Commercial and White Post Historic Districts consists of
buildings that are constructed on previously vacant lots or where previously contributing or non-
contributing buildings have been demolished (following the guidelines set forth in Chapter 10).

If you are planning new construction of an accessory building, such as a shed or garage, a property that
currently has a contributing or non-contributing primary building, please see Chapters 5 or 6
respectively for guidelines specific to those projects.

7.1 Building Placement, Orientation, & Massing/Scale/Form
Position new buildings on the lot in a manner that is consistent with those on the same block in order to retain
the historic character of the streetscape and the rhythm of buildings and voids.

e Placement
o To the extent possible within zoning requirement, new buildings should maintain similar
placements to adjacent historic buildings.
Maintain the same setback line from the street as other buildings in the vicinity.
Locate residential construction at least 30 feet from all right-of-way lines. In traditional
commercial areas, new buildings should maintain the street wall.
o Reflect the existing spacing pattern between each building of the block where the new
building will be located.
o Place any new accessory structures and parking at the rear of the lot in a manner similar
to adjacent existing buildings.
o Do not develop site plans with parking on front yards.
e Orientation: New buildings should be oriented the same as others on the street.
o If all main entrances and features are located at the street-facing elevation, it would be
inappropriate to have a new building’s entrance face the side of the lot.
o New buildings should not be placed at an angle on the lot if adjacent historic buildings
are parallel to the lot lines.
e Massing/Scale/Form: New buildings should maintain similar massing, scale, and form to adjacent
historic buildings.
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o Unless historically present, avoid combining lots to create an oversized or incongruous
site.

o Unless historically present, avoid subdividing lots to create small incongruous lots in
order to maintain the block pattern.

o Maintain the established height and scale within a typical range of heights and forms
seen along the proposed building’s road.

o Maintain a typical floor-to-ceiling height delineation to ensure visual cohesion along a
block.

o Utilize neighboring buildings to inform the overall form. Adjacent contributing resources
can help determine appropriate and compatible building footprints and roof forms. Do
not mix and match historic styles when proposing contemporary compatible new
construction.

7.2 Building Elements and Materials
Design new buildings to be compatible in style, yet differentiated from historic buildings. Incorporate modern

elements and materials, but remain consistent with the surrounding district.

Building Elements and Materials

O

Utilize new materials to help differentiate new construction from existing contributing buildings.
Use new materials that have similar dimensions, profiles, and visual qualities as traditional
materials.

Avoid the use of decorative elements specific to historic styles found within the district or
elsewhere, as this could create a false sense of history. Keep ornamentation on new buildings
simple in design and restrained in style.

Retain existing topography, old growth trees, and other significant site features; site new
construction to retain any remaining historic features. For further information on site and
setting within the Millwood Commercial and White Post Historic Districts, see Chapter 8.

7.3 New Accessory Structures
When planning new construction projects that include new accessory structures, they should also be consistent

with the placement, orientation, massing, scale, and form as other accessory structures surrounding the

proposed site.

New Accessory Structures

O

O

When planning a new construction project, accessory structures should only be placed in the
rear yard.

Orientation is generally towards the primary building, unless serviceable by a rear alley or
driveway.

Accessory structures should maintain similar massing, scale, and form as other accessory
structures within the vicinity. An accessory structure should not be larger in scale than the
primary building.
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o Visually, accessory structures should share similar proportions and design elements to the
primary building. Materials should also match to remain consistent in style and quality of design.

Sample graphics for initial feedback; final to be updated to reflect Millwood and White Post.
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Figure 1 - The above diagram shows historic setback lines in orange and the proposed new construction
outline in yellow. The historic setbacks do not align perfectly with one another along the street. When
considering new construction, the building must lie in front of the deepest setback but behind the
shallowest setback as shown in blue.
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Figure 2 — The above diagram shows appropriate locations for the driveway, parking, and accessory
structures. Because this lot is flanked by two driveways, either side would be appropriate to choose for
driveway placement. Otherwise, it should match the rhythm of the block.
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Chapter 8: Site and Setting

The transition from public to private spaces between the street and building is an important
characteristic of residential neighborhoods and commercial corridors. This chapter addresses these
transitional spaces. Site refers to the property surrounding an individual building, while setting refers to
the broader neighborhood surrounding the building site. A building’s site and setting should:

e Maintain a separation between public and private spaces;

e Enhance the architecture through designed exterior environments;

e Create opportunities for personal expression that do not permanently impact the surrounding
district.

The size of the site and character of the setting of a building will differ based on the building’s use and
location within a district. Residential sites within White Post Historic District typically have larger sites
and a different character than buildings within the Millwood Commercial Historic District, where most
of the resources have very little unimproved land.

8.1 Fences & Freestanding Walls

In general, fencing is required to be reviewed by the HPC and should comply with any applicable Zoning
Ordinance requirements. The following guidelines provide further direction for landscaping within the
locally designated Millwood Commercial and White Post Historic District Overlay.

New fences and walls within the overlay district should follow the following guidelines:

1. Retain historic fences, walls, and hedges. Replace missing or damaged fencing and walls
with new materials that match the historic. If large amounts of historic decorative
fencing are missing, carefully salvage the remaining portions and install at the front or
prominent sides of a building, and replicate the missing material.

2. For new fencing, the material, style, and height should be in keeping with the character
of the associated building’s architectural style, as well as the surrounding district.

3. All fencing and freestanding walls should meet the Clarke County Zoning Ordinance.
Appropriate new fencing materials include:

. Vertical wood pickets, which should be painted or stained;

. Wood farm fence designs that are in keeping with the rural character of the districts, such
as split rail, round rail, post and rail, or crossbuck; or

. Wrought or cast iron or metal tubular to mimic iron in simplifies design.

. Note: Inappropriate fencing types include vinyl, PVC, and chain link.
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8.1 Decks and Patios

In general, fencing is required to be reviewed by the HPC and should comply with any applicable Zoning

Ordinance requirements. The following guidelines provide further direction for decks and patios within

the locally designated Millwood Commercial and White Post Historic District Overlay.

New decks and patios should following the following guidelines:

1.

Decks and patios should only be constructed at the rear of a building, unless there is historic
evidence that these features existed in a more prominent location on the site within the
district’s period of significance.
Limit physical impacts to the historic primary building when installing decks or
pergolas/canopies over patios by designing these structures to be freestanding to avoid direct
connections to the building itself. If direct connections to the historic building are necessary for
structural stability, minimize the size and number of connections.
Ramps can be installed at the front of a building as needed to meet ADA requirements and
provide access. The following guidelines should be met to ensure these added features do not
impact the character or integrity of the historic building:
a. Do not remove or alter any historic features of the building when installing a ramp.
b. Do not anchor the ramp to the exterior of the building unless the connection is
reversible.
c. Construct the ramp with as much freestanding structure as possible, using materials
that are in keeping with the character of the building.
Use permeable surfaces such as gravel or permeable pavers to facilitate drainage from the site
and away from the building.

8.2 Appurtenances

Due to modern needs and advancements in technology, this section provides guidelines for the

addition of modern conveniences to sites within the historic districts. These include, but are not

limited to: fuel tanks, water heaters, gas and electrical meters, satellite dishes or antennae, small

cellular facilities, exterior mechanical units (air handlers, generators), solar panels, as well as

personal utility structures such as sheds and trash enclosures. Some of the appurtenances outlined

in this section may also be roof-mounted; for those instances, the guidance for Roofs should be

consulted to ensure the placement/location and mounting method is appropriate.

In general, appurtenances are required to be reviewed by the HPC due to their potential to impact

the historic character of a building. Appurtenances installed within the overlay district should

follow the following guidelines:

1. New appurtenances should be placed at the rear of the building and out of view from the public

right of way.
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2. All new condauit, piping, cabling, junction boxes, and other connections from the appurtenances to
the primary building should be concealed underground or within the wall cavity, and not be exposed
and visible from the public right of way.

a. When it is not feasible to fully conceal the connections, they should be consolidated
and placed in the least visible location. Documentation outlining the constraints with
concealment should be provided along with the planned solution for HPC review.

3. If new appurtenances cannot be placed at the rear of the building, landscaping or other appropriate
screening should be utilized to limit the visibility of modern exterior utilitarian features from the
public right of way.

a. Screening should follow the material standards for fencing or utilize vegetation, such as
live hedges. Height should be limited to what is necessary to conceal the new
appurtenance from the public right-of-way.

Landscaping
Landscaping within the Clarke County Historic District must meet the Clarke County Zoning
Ordinance, Section 7.2.4, Landscaping Design Standards. Landscaping is not required to be reviewed by

the HPC. However, the following guidelines provide further direction for landscaping within the locally
designated Millwood Commercial and White Post Historic District Overlay to ensure the protection of
the historic resources:

1. Historic landscape features, formal gardens, and mature plantings, such as trees and hedges,
should be retained. Maintenance of these features should be undertaken in a manner that does
not negatively impact the overall appearance, health, and character of the historic landscape
feature.

2. Requests for the removal of historic mature plantings should be accompanied by a report from a
certified arborist documenting the condition and need.

3. New landscape features, including exterior and landscape lighting and new plantings, should be
visually compatible with the primary historic building and the surrounding historic district.
Ponds or water features should only be added to front yards if there is historic precedent or
documentation to support the proposal. Where water features are in place, proper systems of
water movement must be used to avoid stagnant water.

4. New plantings should be installed so as to not impact buildings. This includes being installed at a
distance from buildings to ensure the do not attach or damage the building as they grow and to
allow adequate light and air flow. Plantings should be placed to ensure that the root and branch
systems to not adversely impact the building (including foundation, exterior walls, and roofs) of
the adjacent building as the planting reaches maturity.

5. Outdoor storage areas should be screened from all public streets and adjacent properties.

Signage
Signage is an important part of the locally designated Historic District Overlay, particularly in the
Millwood Commercial and the few commercial buildings within the White Post Historic District.
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Applicants should include the following for a proposed sign

e A scale drawing;

e Proposed materials, including supports and lighting method; and

e A sketch or photograph showing the proposed location of the sign on the building or

site.

Any sign that requires a sign permit must meet the provisions of the Clarke County Zoning Ordinance

in Section 7.8 — Sign Regulations, with the following guidelines offering further direction for use within

the locally designated Historic District Overlay:

Placement/location

The location of signage should be considerate of architectural features; signage should not overpower or
obscure historic features.

1. Sensitively place signage and avoid covering existing architectural elements. The shape and location
of a sign should bring continuity to the fagade.

2. If mounting a sign to brick or stone, the connection must be through the mortar joints rather

than through the brick or stone; this allows the mortar joints to be repaired if the signage is

removed in the future.

Materials

Using durable materials will ensure longevity and will contribute to the overall character of the streetscape.

1. Appropriate materials for signage in the local historic district include:

Wood

Raised dimensional lettering

Painted mural signs (on previously painted surfaces)
Medium-density fiberboard (MDF)

Architectural foam

Material not listed above, but proven to be durable and fitting within the character of the

district may be allowable if approved by the HPC.

2. Prohibited materials, unless an in-kind replacement of an existing signage, include:

Backlit plastic sign panels

Plywood

Digital signs

Highly reflective metallic signs, and
Any flashing or moving signs.

3. Historic signs, markers, nameplates, and marquees may be restored or reinstated using historic

documentation.

4. Painted wall signs may only be installed on previously painted surfaces.
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Lighting
Signage illumination should be sdfe, sensitively designed, and in keeping with the overall character of the locally
designated Millwood Commercial and White Post Historic Districts.

1. Exterior light fixtures used to illuminate signage should be in keeping with the character of the
historic building, or its appearance should be minimized so there is no impact to the character of
the building. Exposed tube lighting should be avoided.

2. Electrical conduits should not be drilled through masonry or historic features or details. Conduit
should pass through mortar joints for the least intrusive installation and to create a reversible
treatment that avoids irreparable damage to the historic building.

3. Exposed conduit and/or junction boxes should be concealed or painted to match the exterior of
the building to reduce visibility.

4. Box interior-illuminated signs are prohibited unless they are an in-kind replacement of an existing
sign.

5. Neon signs are appropriate only if they are authentic neon or LED replicating neon. Plastic
encased lighting is prohibited unless it is existing.

6. Pulsating or flashing lights are not allowed.
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Chapter 9: Alternative Materials

Proper maintenance of historic materials is necessary before thinking of replacing them. See Chapter 5
for maintenance schedules and expectations. However, if and when maintenance or repair of historic
materials is no longer possible, alternative materials proposed for use on historic buildings in the
Millwood Commercial and White Post Historic District will be evaluated by the HPC on a case-by-case
basis. The following chapter has been adapted from guidance from the National Park Service provided in
Preservation Brief No. 16, The Use of Substitute Materials on Historic Building Exteriors [link].

Sidebar: Expected Longevity of Historic Materials

Historic materials, when properly maintained, are often more durable than their modern
contemporaries and tend to last much longer. For example, 1918 wood harvested from old-
growth forests is dense and durable. It will burn more slowly and is more insect resistant. It is
hard to obtain and, if found, is expensive. The alternative new-growth wood is visibly much less
dense and less resistant to moisture and insects. It will require frequent replacement and is less
favorable than maintaining historic wood. It is important to look at the life cycle of materials
before replacing and assess if it is more cost effective to repair and maintain than to fully replace,
especially considering the inferior quality and shorter life cycle of modern materials.

9.1 Evaluating Alternative Materials

In general, alternative materials should not be used to replace historical materials unless the following
circumstances are present:

e The historic material is no longer available;

e Skilled craftsmen capable of working with or installing the historic material are no
longer available;

e The historic material is inherently flawed and/or inadequately durable; or
e The code requires alterations that result in the removal of historic materials.
The following factors should be considered when evaluating alternative materials:

Impact to historic integrity and significance

When historic materials are replaced, the integrity of the property is diminished; over time, if enough
historic properties lose their historic materials, the integrity of the overall district is threatened.
Therefore, retaining historic materials is always the best practice, but when that is not possible the visual
and physical consequences of replacement should be evaluated.

Durability and Performance

In general, new materials have a shorter life span than their historic counterparts; once historic materials
have been replaced, the property owner enters a shorter cycle of replacement. The durability and
performance of a material should be evaluated to ensure that it will not require replacement again in
short order. Some new materials have not been sufficiently evaluated for their durability and
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performance over time. Additionally, despite marketing claims, all materials require maintenance and all
materials will eventually deteriorate over time.

Appearance

The color, surface texture, reflectivity, and finish of a material comprise its appearance. Changes to the
appearance of a material can impact the historic character of a property.

Location/Visibility

The location of a change in material can impact whether it is appropriate to use on a historic building. If
the material is highly visible or it will diminish the character of the building or district, it would not be
acceptable to replace it.

Sustainability

Historic buildings are inherently sustainable; their reuse retains the embodied energy in the existing
building stock and the materials used in their construction are of a higher quality than their modern
counterparts. It is important to consider the environmental consequences of replacement materials: not
only does the historic material end up in a landfill — thus losing the embodied energy — but many new
materials require significant energy and resources to manufacture, transport, and install.

9.3 Flow Chart for the Evaluation of Material Replacement

The flowchart in this section relies first and foremost on an assessment of the condition of the historic
material, followed by the appropriateness of the alternative materials as its framework, provided the
historic material is not salvageable. Once the decision that the historic material requires replacement
has been made, the discussion may turn to the evaluation of a proposed alternative material.

The flowchart for the evaluation of alternative materials provides a framework for evaluating any
potential proposal and enables consideration of new alternative materials as they become available over
time, rather than a static list.

GRAPHIC: Flow Chart for the Evaluation of Historic Material Replacement and
Alternative Material Selection

Note: The flowchart was developed for property owners, HPC members, and staff to use when evaluating
whether it is appropriate to propose and approve replacement of an historic material with an alternative
material. It should be used in conjunction with the applicable guidelines for the feature in question. For a
full list of documentation requirements for proposed alternative materials, see the following section.

9.3 Documentation Requirements for Deteriorated Historic Features

The flowchart in the previous section sets forth that if an historic material is not salvageable and
replacement in-kind is not possible, an alternative material may be appropriate. In order to determine if
an historic material is deteriorated beyond repair, the applicant will need to fulfill the documentation
requirements outlined below:

1. Good quality photography documenting the range of conditions of the deteriorated feature proposed

for replacement, keyed to elevation drawings. Documentation should illustrate that more than 50% of
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the material per feature cannot be reasonably repaired to allow replacement. “Typical” photographs
should not be submitted when wholesale replacement of a material is proposed. When assessing
features, appropriate measurements for percentages are as follows:

A. For window replacement, percentage of deterioration is measured per window.
B. For siding replacement, percentage of deterioration is measured per elevation.

C. For roof replacement, percentage of deterioration is measured based on the overall roof
condition.

2. A letter from an architect or engineering professional who specializes in historic properties and
certifies that the deteriorated feature cannot be repaired.

3. Potential for staff or HPC site visit to examine the deteriorate features in person prior to their removal.

9.4 Criterial for the Use of Alternative Materials on Contributing Buildings

Property owners should be prepared to address the following questions in any application proposing
replacement of a historic material with an alternative material. Since new materials come onto the
market every day;, it is the applicant’s responsibility to demonstrate that the new proposed material is
appropriate for use on an historic building.

The following three basic criteria should be met to be considered as an appropriate replacement for a
historic material:

e Match the appearance of the historic material; and
e Match the physical properties of the historic material; and

e Predicable performance of the material over time.

The following list of questions can be used to evaluate a proposed alternative material to determine if it

meets the criterial listed above:
e What are the physical characteristics of the original material?
o Size/shape/profile, composition, color/finish, and texture
e What are the visual characteristics of the original material?
o Size/shape/profile, composition, color/finish, and texture
o Does the new material closely resemble the original material?

o Identify key criteria based on the physical and visual characteristics of the specific
material in question?

e Is the new material structurally compatible with the remaining materials?
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o Isthe new material stronger than the historic material? Will its installation increase the
rate of deterioration of the adjacent historic materials?

o Canthe new material be installed in such a way that it does not damage adjacent
historic materials?

e Is the new material more durable than the original? What is the lifespan of the new material?
o How long is the new material expected to last (assuming properly maintained)?
o Source of estimated life span
o Does the documented performance match its estimated lifespan?
e What is the record of performance of the new material?
o How does the material perform in different climates, specifically Clarke County?
e |s the new material sustainable?

o What is the embodied energy, energy efficiency, energy source, toxicity, and
recyclability?

9.5 Non-contributing considerations

In general, alternative materials are appropriate for use on noncontributing resources. However, factors
remain that need to be considered when selecting a new material: Is the alternative material as durable
as the material being replaced? And will the alternative material alter the appearance of the building in a
way that impacts the character of the district? While the use of alternative materials on non-contributing
resources requires a COA, the focus of the evaluation is on ensuring the use of the new material does
not detract from adjacent contributing resources and the overall district.

Is the alternative material appropriate?

The following factors form the basis for the guidelines employed by staff or HPC when determining
whether a proposed alternative material is appropriate for use in a specific situation. Utilize the
following factors to evaluate alternative materials for use on noncontributing buildings within the
Historic District Overlay:

e Durability and Performance: The selected alternative material should be as durable or more
durable as the material being replaced while remaining physically compatible with the adjacent
materials to remain. The new material should have a demonstrated track record of performance
over time to avoid entering a shorter cycle of replacement.

e Appearance: The proposed new material should not have an appearance that in anyway detracts
from adjacent historic buildings or alters the character of the surrounding historic district.

e Sustainability: It is important to consider the environmental consequences of replacement
materials: many new materials require significant energy and resources to manufacture,
transport, and install.
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Chapter 10: Relocation and Demolition

When a contributing building is lost from a historic district, it impacts the district by diminishing its
integrity. Removing a historic building from its original site and setting disconnects the building from the
context in which it was meant to exist, resulting in the removal of its contributing status and any
available incentives or protections. All other alternatives should be explored before a contributing
building is relocated or demolished. The following chapter outlines the guidelines for the relocation or
demolition of a contributing building with the Historic (H) Overlay Districts.

Per the Clarke County Zoning Ordinance, no historic resource within the Historic (H) Overlay District
shall be razed, demolished, or moved without a COA issued by the HPC, or upon appeal, by the Board
of Supervisors. When considering a request for razing, demolishing, or moving, the following criteria
should be considered:

e How does the historic landmark, building, or structure contribute to the District?

e Does the proposed demolition impact the architectural and historic integrity of the District?
e Have there been any previous changes or alterations to the building?

e Does the building provide significant historic context to the community?

e How does the demolition of the building impact the visual continuity of the streetscape?

e s it feasible to stabilize the building instead of demolition?

e s it feasible to rehabilitate the building instead of demolition?

e Do the plans for the replacement building meet the design criteria of the District?

Adequate documentation of the above criteria should be provided with the relocation or demolition
application for HPC consideration and review.

10.1 Relocation

Relocation should be a final alternative, reserved only for historic buildings that face eminent threat of
demolition. Relocating a contributing building in the Historic District Overlay requires a COA. The

following factors should be considered and discussed with Clarke County staff prior to applying for a
COA:

1. Site and setting: What options are there for relocation that provide a similar site and setting?
Will the building or the overall district’s integrity be negatively impacted by relocation? Are
there appropriate vacant lots with similar setting and context available within the district that
can receive the building? These may include placement on the block (corner versus mid-block
lot), adjacent setbacks (consistent or staggered), and lot size (width and depth).

2. Structural integrity: Will the process of moving the building negatively impact its structural
integrity? Will the building survive the move?!

3. Threats to the resource: Is moving the building the only way to save it from demolition?
Will the building be moved within the district or to a location outside of the district? If the
building is to be moved from the district, can restrictions be placed on it to ensure its
preservation in its new location?
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Guidelines for Relocation:

1. Document the threat. Demonstrate why the building cannot remain in its historic location.

2. Secure a site that is compatible with the character of the original site. Considerations should
include setback, lot size, orientation, and relationship to surrounding resources.

3. Protect character-defining features of the building prior to the move. If feasible move the building
as a single unit, rather than dissecting it, which could result in the loss of historic material. Carefully
plan the move route to take into account trees and other vegetation, power lines, and other
obstacles.

4. If a COA for relocation is granted, the following steps should be taken to prepare for relocation:

e Contact the Virginia Department of Historic Resources to determine if the building can
remain listed as contributing to the Virginia Landmarks Register and National Register listed
Millwood Commercial and White Post Historic Districts if moved (this is of particular
interest if the building is being moved within the district);

e Document the building in its historic setting prior to moving it — documentation should
include photographs that fully document the exterior elevations of the building and the
surrounding site;

e Consider preparing measured drawings of the building if it is possible that substantial repairs
will be necessary after the building is moved;

¢ Identify an experienced company to relocate the building. Be sure to check their references;

e Explore the potential for archaeological resources on the moved building site and the
receiving site; consider hiring a professional archaeologist to examine the sites prior to
relocation.

Non-contributing buildings may be proposed for relocation to or within the historic district, provided
that their new location does not negatively impact adjacent historic buildings or the overall character of
the district. A COA is required prior to relocating non-contributing buildings within the district to
ensure the placement and siting of the building is consistent with the surrounding district.

10.2 Demolition

The demolition of historic buildings within the Historic District Overlay is strongly discouraged, as it
results in a permanent loss that diminishes the overall integrity of the district. All alternatives should be
exhausted before a building is demolished.

Demolition is defined as the removal of 40% or more of a building’s total exterior wall and roof
structure. During the COA application process, the building and its integrity should be re-evaluated to
determine if it still possesses the level of integrity required to be considered a contributing to the
district. If during this process it is determined that the building is no longer contributing, then the
process for a non-contributing building should be followed.
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Guidelines for Demolition

1. Document the condition of the building to justify its removal and identify any existing hazards
(structural unsoundness, abatement needs).

a. Provide reports from qualified professionals discussing their findings; examples include a
structural report prepared by an engineer or an abatement report. Any reports
submitted should be signed by the professional who prepared them. Information
included in the reports should detail the on-site conditions that support demolition.

b. Provide a cost analysis of the expense of rehabilitation versus market value of property.

2. Discuss alternatives to demolition with Clarke County staff and the Historic Preservation
Commission.

Redesign the project to eliminate the need for demolition.
Redesign the project to incorporate the building.

Sell the building (see Note below for more information).
Relocate the building within the district.

o o0 Tw

Relocate the building outside the district.

3. Identify the impact of the demolition on the subject property and any adjacent or surrounding
properties.

a. Provide a streetscape analysis to illustrate how the removal of the building impacts the
street and surrounding district.

Note: In addition to the guidelines above and as enabled by after denial of a COA for demolition, the
owner must try to sell the building as required by Section 15.2-2306 of the Code of Virginia (as
amended). If the sale of the building is unsuccessful, the owner may then pursue demolition provided
that the conditions of the sale are met.

Non-contributing buildings may be proposed for demolition. A COA is required from the Historic
Preservation Commission prior to demolishing non-contributing buildings. The applicant should be
prepared to document the condition of the building to justify its removal.
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APPENDIX A - GLOSSARY

A

ABUT: To be next to or have a common boundary or wall with; to touch or lean on.
ADAPTIVE REUSE: A use for a structure other than its historic use, normally entailing some
modification of the structure.

AMERICAN BOND: See Bond (Masonry)

APPURTENANCE: An accessory or other item associated with a particular activity; in the
context of design guidelines, these include, but are not limited to: fuel tanks, water heaters,
meters, satellite dishes or antennae, small cell facilities, exterior mechanical units (like air-
conditioning units), and modern conveniences like trash containers.

ARCHED DOOR: A door construction with a curve or rounded top; will vary in shape from
semi-circular and semi-elliptical arches to bluntly or acutely pointed arches.

ARCHED WINDOW: A window construction with a curve or rounded top; will vary in shape
from semi-circular and semi-elliptical arches to bluntly or acutely pointed arches.
ARCHITRAVE: The lower member of the entablature; the beam that spans from column to
column, resting directly upon their capitals.

APRON: See Windows, Parts of

ARCHITECTURAL STYLE: A set of characteristics and features that make a building or other
structure notable or historically identifiable.

ASYMMETRICAL: Having parts that fail to correspond to one another in shape, size, or
arrangement; lacking symmetry.

AUTHENTIC OR TRUE DIVIDED LITES (ADL OR TDL): See Windows, parts of

AWNING: A sheet of canvas or other material stretched on a frame and used to keep the sun
or rain off a storefront, window, doorway, or deck.

AWNING WINDOW: Windows that are hinged on the top and open outward from the bottom,

allowing for ventilation and protection from the rain.

BALCONY: A projecting platform on a building, sometimes supported from below, sometimes

cantilevered; enclosed with a railing or balustrade.

Clarke County Design Guidelines | Appendices | July 11, 2025



BALUSTER: One of several short vertical members, often circular in section, used to support a
stair handrail or a coping.

BALUSTRADE: An entire railing system (as along the edge of a balcony) including the top rail and
its balusters, and sometimes a bottom rail.

BATTEN: A narrow strip of wood applied to cover a joint along the edges of two parallel boards
in the same plane; a strip of wood fastened across two or more parallel boards to hold them
together.

BATTEN DOOR: A wood door without stiles which is constructed of vertical boards held
together by horizontal battens on the back side.

BAY: The regular spacing of windows and doors.

BAY WINDOW: The window of a protruded bay; commonly the windowed bay itself, rising
from the ground for one or more stories.

BOX BAY WINDOW: A window shaped like a box, generally a rectangular one, protruding
from the face of a building. With flat sides, a flat front, and some sort of roof, it is a
common style of bay window.

ORIEL WINDOW (CANTILEVERED BAY WINDOW): A bay window that projects from an
upper floor, often supported from below with corbels or brackets.

BEAD JOINT: See Mortar

BELT COURSE (STRING COURSE OR SILL COURSE): A horizontal board across or around a
building; usually masonry or a flat wood member with a molding.

BOX BAY WINDOW: See Bay Window

BRACKET: Any overhanging member projecting from a wall or other body to support a weight
(such as a cornice) acting outside the wall.

BOND (MASONRY): A pattern formed by the way in which masonry is laid. Depending on the
arrangement that the bricks are laid (header and stretcher side front) in each row (or course), it
will create a specific pattern, described with the below terms:

COURSE: An individual row of masonry construction

HEADER: The short side of the brick face

STRETCHER: The long side of the brick face

ENGLISH BOND: A masonry bond with alternate courses of headers and stretchers

FLEMISH BOND: A masonry bond where each course consists of an alternating pattern or
headers and stretchers; each header is centered with respect to the stretcher in the

course above and below.
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STRETCHER BOND: A masonry bond where all courses are made up of stretcher-laid bricks
and the mortar joint of two bricks lines up with the center of the masonry above and
below it.

AMERICAN BOND: A masonry bond made up of multiple stretcher courses with a course
of headers laid at regular intervals between the stretcher courses: typically, 3, 5, or 7
stretcher course will run between one header course.

BROKEN PEDIMENT: A pediment in architecture that has been split apart at its apex or at the
center of its base. When broken at its apex, the gap is often filled with an urn, a cartouche, or
other ornament.

BUNGALOW: A general term for a small, one- to one-and-a-half story rectangular house, usually

sited perpendicular to the street, typically with some Craftsman detailing and a wide front porch.

C

CASEMENT WINDOW: A movable window, wood or metal framed, with hinges or pivots at
the upright side of the vertically hung sash, so that it opens outward or inward along its entire
length in the manner of a door.

CAPITAL: The topmost member, usually decorated, of a column or pilaster.

CASING: See Windows, Parts of

CERTIFICATE OF APPROPRIATENESS (COA): A certificate issued by the City indicating its
approval of plans for alteration, construction, removal, or demolition of a landmark or of a
building within the historic district.

CHAMFERED POST: A square post that has cut aways at the corners or right-angles to make a
symmetrical sloping edge; often the chamfered edge does not extend fully to the top and bottom
of the post

CHARACTER-DEFINING FEATURE: A prominent or distinctive aspect, quality, or characteristic
of an historic property that contributes significantly to its physical character. Structures, objects,
vegetation, spatial relationships, views, furnishings, decorative details, and materials may be such
features.

CLADDING: A layer of material that is placed on a built structure or on any surface.

CLIPPED GABLE (ROOF): See Roof Type

COLONIAL STYLE GUTTERS (K-STYLE GUTTERS): See Gutter (Gutter Styles)

COLUMNS: See Orders

COMPATIBLE: Able to exist or occur together without conflict; in harmony with surroundings.
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COMPLEX (ROOF): See Roof Type

COMPOSITE (COLUMN): See Order

CONCAVE JOINT: See Mortar

CONDITION: The physical state of a structure or its components.

CONDITION ASSESSMENT: An evaluation of the physical condition of a structure, distilled by
elements and details, with a description of deteriorated areas and the cause for deterioration.
CONDITION ASSESSMENT REPORT: A formal report which presents the condition
assessment data. This report may cover the entire historic structure or a single feature or system.
CONTEMPORARY YET COMPATIBLE: A principle that encourages contemporary designs that
are compatible with the scale, massing, form, materials, color, and texture of an historic structure
to differentiate modern elements from historic.

CONTEXT: The setting in which an historic element, site, building, structure, street, or district
exists.

CONTRIBUTING RESOURCE: A building, site, structure, or object adding to the historic
significance of a property.

CORINTHIAN (COLUMN): See Orders

CORNICE: The exterior trim at the top of a wall where it meets the roof. Part of the entablature
when present.

COURSES: See Bond (Masonry)

CULTURAL LANDSCAPE: A geographic area, including both cultural and natural resources and
the wildlife or domestic animals therein, associated with an historic event, activity, or person
exhibiting other cultural or aesthetic values.

CULTURAL RESOURCE: An aspect of a cultural system that is valued by or significantly
representative of a culture or that contains significant information about a culture. A cultural
resource may be a tangible entity or a cultural practice. Tangible cultural resources are
categorized as districts, sites, buildings, structures, and objects for the National Register of
Historic Places and as archaeological resources, cultural landscapes, structures, museum objects,
and ethnographic resources for NPS management purposes.

CULTURAL RESOURCE MANAGEMENT (CRM): The range of activities aimed at
understanding, preserving, and providing for the enjoyment of cultural resources. It includes
research related to cultural resources, planning for actions affecting them, and stewardship of
them in the context of overall operations. It also includes support for the appreciation and

perpetuation of related cultural practices, as appropriate.
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CUPOLA: A small rooftop structure, often decorative but able to provide ventilation and light
to the center of the house.

CYCLICAL MAINTENANCE PLAN: A routine plan of maintenance to a building and site that
helps preserve and retain its features. All materials, historic and modern, should have a cyclical
maintenance plan where they are inspected, cleaned, repaired, and treated for any damage found.

This will help to prolong the life of the material.

D

DECK: Any structure which serves as a raised horizontal platform or floor constructed of wood
or other materials, without enclosing walls or roofs; generally attached to a house or building,
but may be stand-alone as well.

DEFINING CHARACTERISTIC: See Character-Defining Feature

ENTILS: A band of small, square, tooth-like block forming part of the characteristic
ornamentation of a cornice or column; generally seen in Federal, Greek Revival, and Classical
Revival style architecture.

DESIGN GUIDELINES: Criteria that provide direction to projects regarding design and help to
ensure that rehabilitation projects and new construction respect the character of designated
buildings and districts and appropriately manage change.

DIVIDED LITES: See Window, Parts of

DORIC (COLUMN): See Orders

DORMER: A small gable or shed projecting from a sloped roof containing a window to bring light
and ventilation into an attic or upper floor.

DOWNSPOUT: See Gutter (Gutter Styles)

DRIP CAP: See Windows, Parts of

DRIP MOLD: An external molded projection from a wall over an opening to throw off rainwater;
any molding so formed and located as to act as a drip.

DUTCHMAN PATCH: An inset wood patch used to repair wood. Typically, a square inset is cut

into the damaged area and a new piece of wood is glued into the inset.
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E

EASEMENT: A voluntary legal agreement, typically in the form of a deed, which permanently
protects a significant historic property. Since it is a perpetual easement, an owner is assured that
the property’s historic character will be preserved.

EAVES: The lower edge of a pitched roof that extends past the supporting wall, particularly the
underside.

ELLIPTICAL FANLIGHT: A window above a door or another window that is semi-elliptical, with
glazing bars radiating out like a fan.

ENGLISH BOND: See Bond (Masonry)

ENTABLATURE: The elaborated beam member carried by the columns, generally divided
horizontally into three sections (architrave, frieze, and cornice).

EPOXY WOOD FILLER: A filler product used to restore historic wood by filling gouges, dents,
scratches, cracks, or holes made by wear and tear. It forms a strong bond permanently with
wood fibers.

EXTERIOR INSULATION AND FINISH SYSTEM (EIFS): A general class of non-load bearing
building cladding systems that provides exterior walls with an insulated, finished surface in an

integrated composite material system.

F

FACADE: The main exterior wall of a building, usually at the front or entry wall.

FANLIGHT (FAN): An arched window over the main entrance, often with radial muntins
suggesting a fan or sunburst.

FASCIA: A continuous flat band or molding parallel to the surface that it ornaments and is either
projecting from or slightly receding into it.

FEMA: The Federal Emergency Management Agency is an agency of the United States
Department of Homeland Security whose purpose is leading the Nation’s efforts to prepare for,
protect and mitigate against, respond to, and recover from the impacts of natural disasters and
man-made incidents or terrorist events.

FENESTRATION: The arrangement and design of windows (or other openings) in a building.
FINIAL: An ornamental cap which terminates the point of a roof end, spire, pinnacle, gable end,
canopy, etc.

FISH SCALE PATTERN: Overlapping rows of shaped tiles or shingles that resemble overlapping

fish scales; commonly seen on roofs or as part of a decorative siding feature.
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FIXED WINDOW: A standard window that is not operational. It will not have a handle, hinges,
or any operable hardware.

FLEMISH BOND: See Bond (Masonry)

FLUSH JOINT: See Mortar

FORM: The shape or configuration of a building

FOURSQUARE: A general term for a two-and-one-half-story rectangular or square house, with
a low-pitched hipped roof, often with a deep entry porch and centered main entrance. The plan
often features four square rooms per floor and usually features elements of specific architectural
styles, like Craftsman or Colonial Revival.

FRAME: See Windows, Parts of

FRIEZE: The middle horizontal member of a classical entablature, above the architrave and below
the cornice. A similar decorative band in a stringcourse, or near the top of an interior wall below
the cornice.

FRONT GABLE (ROOF): See Roof Type

FULL-WIDTH PORCH: See Porch Type

G

GABLE (ROOF): See Roof Type
GAMBREL (ROOF): See Roof Type
GAZEBO: A freestanding, open garden structure, sometimes hexagonal or octagonal in shape,
with a roof.
GINGERBREAD: The highly decorative woodwork applied to the cornice, brackets, or other
trim pieces of Victorian-era houses
GRILLES BETWEEN GLASS (GBG): See Window, Parts of
GUTTER (GUTTER STYLES): The system that drains water away from a building, protecting
siding, windows, doors, and foundations from damage. There are numerous styles of gutters that
are termed from their profiles.
DOWNSPOUT: The vertical portion of a gutter that directs water to the ground and away
from the foundation.
COLONIAL STYLE GUTTERS (K-STYLE GUTTERS): A gutter with a decorative profile that
has a flat top and bottom with a curved middle, vaguely resembling a “K”.
HALF-ROUND STYLE GUTTER: A gutter that is semi-circular in profile.
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H

HALF-HIPPED/CLIPPED GABLE/JERKINHEAD (ROOF): See Roof Type

HALF-ROUND STYLE GUTTER: See Gutter (Gutter Styles)

HARDSCAPE: The “hard” features of a landscape which are normally heavier, unchanging objects
such as gravel, paving, and stone; these make up elements such as walkways, patios, driveways,
etc.

HEAD: See Window, Parts of

HIPPED (ROOF): See Roof Type

HISTORICAL: Of or concerning history; concerning past events.

HISTORIC AMERICAN BUILDING SURVEY (HABS) OR HISTORIC AMERICAN
ENGINEERING RECORD (HAER): Architectural and engineering documentation programs that
produce a thorough archival record of buildings, engineering structures, and cultural landscapes
significant in American history and the growth and development of the built environment.
HISTORIC CHARACTER: The sum of all visual aspects, features, materials, and spaces associated
with a property’s history.

HISTORIC DISTRICT: A geographically definable area, urban or rural, possessing a significant
concentration, linkage, or continuity of sites, landscapes, structures, or objects, unified by past
events or aesthetically by plan or physical developments. A district may also be composed of
individual elements separated geographically but linked by association or history.

HISTORIC PRESERVATION TAX INCENTIVES: A national program created to encourage
private sector investment in the rehabilitation and reuse of historic buildings. Also known as
Historic Rehabilitation Tax Credits, these are dollar-for-dollar reductions in income tax liability
for taxpayers who rehabilitate historic buildings.

Federal Rehabilitation Tax Credits: A 20% income tax credit for the rehabilitation of historic,
income-producing buildings that are determined by the Secretary of the Interior, through
the National Park Service, to be “certified historic structures.” The State Historic
Preservation Offices and the National Park Service review the rehabilitation work to
ensure that it complies with the Secretary’s Standards for Rehabilitation, while the
Internal Revenue Service defines qualified rehabilitation expenses on which the credit may
be taken.

Virginia State Rehabilitation Tax Credits: A 25% income tax credit for the rehabilitation of
historic owner-occupied and income-producing buildings that are determined by the State

Historic Preservation Office to be “certified historic structures.” The State Historic
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Preservation Office reviews the rehabilitation work to ensure that it complies with the
Secretary’s Standards for Rehabilitation, while the Virginia Department of Taxation
defines qualified rehabilitation expenses on which the credit may be taken.
HISTORIC PROPERTY: Any prehistoric or historic district, site, building, structure, or object
included in, or eligible for inclusion in, the National Register of Historic Places maintained by the
Secretary of the Interior. This term includes artifacts, records, and remains that are related to
and located within such properties. The term includes properties of traditional religious and
cultural importance to a Native American tribe or Native Hawaiian organization and that meet
the National Register criteria.
HISTORIC SIGNIFICANCE: The meaning or value ascribed to a structure, landscape, object, or
site based on the National Register criteria for evaluation. It normally stems from a combination
of association and integrity.
HOPPER WINDOW: Windows that tilt inward from the top; commonly used in basements.
HORIZONTALITY: The sense of length over height in construction.

INFILL: New construction in historic districts on vacant lots or to replace existing buildings.
IN-KIND: The replacement of historic fabric with new material that matches the historic detail,
configuration, appearance, and fabric as closely as possible.

INTEGRITY: The authenticity of a property’s historic identity, evidenced by the survival of
physical characteristics that existed during the property’s historic period.

IONIC (COLUMN): See Orders

)

JAMB: See Window, Parts of

JERKINHEAD (ROOF): See Roof Type

JIGSAW ORNAMENT: A decorative piece, usually woodwork, that is made with a jigsaw, band
saw, or scroll saw. It is more easily mass-produced in contrast to hand-carved or turned-wood
products.

JALOUSIE WINDOW: Windows that are composed of glass or acrylic panels set parallel in a

frame.
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K

KNEE WALL: A short wall, usually no taller than 3 feet in height, that runs along the bottom of

a storefront window.

L

LANDSCAPE: The arrangement of features of an area of land for aesthetic and/or practical
reasons; often divided into two major components: hardscape (the non-living elements, such as
pavers) and softscape (the living elements, such as lawns flowers, trees, etc.)

LINTELS: A horizontal structural support used to span an opening in a wall or between two
vertical supports; frequently found over windows and doors and are generally used for load-
bearing purposes, but can also be decorative.

LOUVERED SHUTTERS: A type of shutter that has horizontal slots to prevent rain, direct
sunlight, and noise.

LUNETTE: A crescent-shaped or semi-circular area on a wall or vaulted ceiling, framed by an

arch or vault; it can have an opening or window in the area.

M

MAINTENANCE: Upkeep of property or equipment either on a regular basis or as a non-
recurring event.

MANSARD (ROOF): See Roof Type

MASONRY: The material and craft of building and fabricating in stone, clay, brick, or concrete
block; often used to describe poured concrete building as well.

MASSING (BUILDING MASS): The exterior sculptural composition of the volume of a building;
comprised of shape, form, and size.

MEDIUM DENSITY FIBERBOARD (MDF): A manufactured product composed of wood fibers
mixed with resin and wax, and pressed into flat panels under high temperatures and pressure.
METAL ROOF TYPES: There are two general types of metal roofs: pressed tin and metal standing

seam; the first is tin metal that is pressed with a design and installed as sheets on a roof whereas
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the second is metal panels interlocked together at the edges to form a seam which stands

vertically and perpendicular to the roof face.

MOLDING: A member of construction or decoration so treated as to introduce varieties of

outline or contour in edges or surfaces, whether on projections or cavities, as on cornices,

capitals, bases, door and window jambs, and heads, etc. It is generally divided into three types:

rectilinear, curved, and composite-curved.

MORTAR: A material used in masonry construction to fill the gaps between the bricks and blocks;

a mixture of sand, a binder such as cement or lime, and water that is applied as a paste which

then sets hard.

MORTAR JOINT: The spaces between brick, concrete blocks, or glass blocks, that are filled with
mortar or grout.

BEADED JOINT: A recessed mortar joint in the form of a quirked bead; a joint with a raised
bead in the center that often projects past the surface of the brick or stone.

CONCAVE JOINT: A recessed masonry joint, formed in mortar using a curved steel jointing
tool; very effective in resisting rain penetration.

EXTRUDED JOINT: This joint design requires no tooling and is formed naturally as excess
mortar is squeezed out from between the bricks.

FLUSH JOINT: A masonry joint in which an excess of mortar is applied then a trowel is held
flat against the masonry surface and moved along the surface, to cut away the excess
mortar.

RAKED JOINT: A masonry joint made by removing the surface of mortar while it is still soft
with a square-edged tool.

STRUCK JOINT: A masonry joint in which the mortar between two courses of bricks is
sloped inwards to be flush with the surface of one but below that of the other.

WEATHERED JOINT: A masonry joint in which the mortar is sloped outward from the
upper edge of the lower brick, to shed water readily; formed by pressing the mortar
inward at the upper edge of the joint.

WEEPING JOINT: Similar to extruded joints, where the mason puts extra mortar on the
bed joint and pressed down on the brick to get the mortar to weep out.

MULLION: See Windows, Parts of
MUNTIN: See Windows, Parts of
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N

NATIONAL HISTORIC PRESERVATION ACT (NHPA): Declares a national policy of historic
preservation, including the encouragement of preservation on the state and private levels;
authorizes the Secretary of the Interior to expand and maintain a National Register of Historic
Places including properties of state and local as well as national significance; establishes the
Advisory Council on Historic Preservation; requires federal agencies to consider the effects of
their undertakings on National Register properties and provide the Advisory Council
opportunities to comment (§106).

NATIONAL PARK SERVICE (NPS): A bureau of the U.S. Department of the Interior which is
responsible for the preservation of natural and cultural resources.

NATIONAL REGISTER OF HISTORIC PLACES (NRHP): The United States’ official list of
buildings, structures, sites, objects, and districts that embody the historical and cultural
foundations of the nation, established in 1966 and managed by the National Park Service.
NONCONTRIBUTING RESOURCE: A building, site, structure, or object that does not add to
the historic significance of a property, or is not historic.

NFIP: The National Flood Insurance Program provides flood insurance to property owners,
renters, and businesses, and having this coverage helps them recover faster when floodwaters
recede. It works with communities required to adopt and enforce floodplain management

regulations that help mitigate flooding effects.

O

OFFSET: A horizontal ledge on the face of a wall, formed by a diminution of its thickness, or by
the weathering or upper surface of a part built out from it; a set-off.

ORDERS: Classical design principles that determine the proportions, size, and shape of columns
and entablature. Orders include: Greek Orders (Doric, lonic, Corinthian) and Roman Orders
(Tuscan & Composite)

ORIEL WINDOW (CANTILEVERED BAY WINDOW): See Bay Window

ORNAMENTAL: Applied embellishment in various architectural styles that is a distinguishing
characteristic of the building.

ORNATE: Elaborately ornamented.
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P

PANE: See Windows, Parts of
PANELED: A portion of a flat surface either raised above or recessed below the surrounding
area, distinctly set off by molding or some other decorative device.
PARAPET: A low guarding wall at any point of sudden drop, as at the edge of a terrace, roof,
battlement, balcony, etc.; in an exterior wall, the part entirely above the roof.
PARTIAL-WIDTH PORCH: See Porch Type
PAVILION: A detached or semi-detached building used for entertainment or for specialized
activities; on a facade, a prominent portion usually central or terminal, identified by projection,
height, and special roof forms.
PEDIMENT: A triangular, gently sloped gable over the entablature on a Classical building. It may
be used as a style element, where it is placed over doors and windows, or above porches and
pavilions.
PENDANT: A suspended feature or hanging ornament.
PENT (ROOF): See Roof Type
PERGOLA: A garden structure with an open wooden-framed roof, often latticed, supported by
regularly spaced posts or columns; the structure, often covered by climbing plants such as vines
or roses, shades a walk or passageway; a colonnade which has such a structure.
PERIOD OF SIGNIFICANCE: The span of time in which a property attained the significance for
which it meets the National Register criteria.
PIER: A column designed to support concentrated loads; a member, usually in the form of a
thickened section, which forms an integral part of a wall; usually placed at intervals along the wall
to provide lateral support or to take concentrated vertical loads.
PORCH TYPE:
FULL-WIDTH: A porch that extends the full width of a building or house, but not the full-
height of the building.
PARTIAL-WIDTH: A porch that extends part of the width of a building, and not the full-
height of the building.
WRAP-AROUND: A porch that “wraps around” more than one side of a building or house;
most commonly on two or three sides.
PORTICO: A porch or covered walk consisting of a roof supported by columns.
PRESERVATION: The act or process of applying measures necessary to sustain the existing form,

integrity, and materials of an historic property. Work, including preliminary measures to protect
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and stabilize the property, generally focuses upon the ongoing maintenance and repair of historic
materials and features rather than extensive replacement and new construction. New exterior
additions are not within the scope of this treatment; however, the limited and sensitive upgrading
of mechanical, electrical, and plumbing systems and other code-required work to make
properties functional is appropriate within a preservation project.

PRESERVATION MAINTENANCE: Action to mitigate wear and deterioration of an historic
property without altering its historic character. Action includes protecting its condition, repairing
when its condition warrants with the least degree of intervention including limited replacement
in-kind, replacing an entire feature in-kind when the level of deterioration or damage to materials
precludes repair, and stabilization to protect damaged materials or features from additional
damage. For archaeological sites it includes work to moderate, prevent, or arrest erosion.
PRESSED METAL (ROOF): See Metal Roof Type

PROJECTION: Any component, member, or part which juts out from a building.

PURLIN: A horizontal beam along the length of a roof, resting on a main rafter and supporting
the common rafters or boards.

PYRAMIDAL (ROOF): See Roof Type

Q

QUOIN (CORNER): A hard stone or brick used, with similar ones, to reinforce an external
corner or edge of a wall or the like; often distinguished decoratively from adjacent masonry; may

be imitated in non-load-bearing materials.

R

RAIL: See Windows, Parts of

RAILING: A structure made of a rail, often connecting a series of upright members, that is used
as a guard or barrier or for support, as on a balcony or next to a staircase.

RAKED JOINT: See Mortar

RAFTER TAILS (RAFTER ENDS): The visible extensions of the building’s rafters, the interior
members that support the roof.

READING (A BUILDING): The assessment of a building by recognizing specific characteristics,

ornamentation, and building construction that will identify the key attributes of its architectural
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style. Used in historic preservation to specify key characteristics that should be maintained during
a project.
RECONSTRUCTION: The act or process of depicting, by means of new work, the form,
features, and detailing of a non-surviving historic structure or any part thereof, for the purpose
of replicating its appearance at a specific time in its historic location.
REHABILITATION: The act or process of making possible an efficient compatible use for an
historic structure or landscape through repair, alterations, and additions while preserving those
portions or features which convey its historical, cultural, and architectural values.
RESTORATION: The act or process of accurately depicting the form, features, and character of
an historic structure as it appeared at a particular period of time by means of the removal of
features from other periods in its history and reconstruction of missing features from the
restoration period.
RIDGE BEAM (OR RIDGE POLE): The longitudinal beam at a roof ’s ridge that receives the
rafters.
ROOF PITCH: This refers to height over run, or the steepness of a roof quantified as a ratio.
Also known as slope, it is generally in terms of how many inches the roof rises for every 12
inches in depth; more simply identified as flat, low-pitched (typically below 4/12), normal-pitched
(typically between 4/12 and 9/12), or steep-pitched (typically above 9/12).
ROOF TYPE:
GABLE ROOF: A roof of two equal slopes joined to create a gable at each end
CROSS-GABLE ROOF: A gable intersecting the main roof at right angles, typically over
the front entry.
FRONT GABLED ROOF: Having the house entry and a gable end facing the street, with
eaves on the sides
SIDE GABLED (OR END GABLED) ROOF: Having the house entry and an eave side
facing the street, with gables on the sides.
DUTCH GABLE ROOF: Hybrid of hipped and gable with the gable (wall) at the top and
hipped lower down
GAMBREL ROOF: A usually symmetrical two-sided roof with two slopes on each side.
Generally, the upper slope is positioned at a shallow angle, while the lower slope is steep.
HALF-HIPPED/CLIPPED GABLE/JERKINHEAD ROOF: The end of a roof that is hipped
(sloped) for only part of its height, leaving a truncated gable.
HIPPED ROOF: A gabled roof “beveled,” or hipped, at both ends so that it slopes toward
the peak from all sides.
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MANSARD ROOF: Having two slopes on every side of a building, the lower slope being

considerably steeper than the upper.

PYRAMIDAL ROOF: A hipped roof of four roughly equal sides meeting at the top in a

pyramid.

COMPLEX ROOF: A blend of more than one roof type.

PENT ROOF: A secondary, shed-roofed structure added against the main house; a small roof

or hood over an entry or window.

SHED ROOF: A roof having only one sloping plane and no hips, ridges, or valleys.
ROOF-WALL JUNCTION: Describing how the roof meets the wall, generally where the wall
meets the vertical portion of a gable; it is either enclosed, where the gable wall is separated by
the wall by a section of roof, or continuous where the wall runs into the gable wall without

separation.

S

SASH: See Windows, Parts of

SASH CORD: See Windows, Parts of

SASH PULLEY: See Windows, Parts of

SASH WEIGHT: See Windows, Parts of

SCALE: The proportion used in determining the relationship of a representation to that which
it represents. To draw or reproduce in accordance with a particular proportion or scale.
SECRETARY OF INTERIOR’S STANDARDS FOR REHABILITATION: The set of standards that
are regulatory for historic rehabilitation tax credit projects and are applied to all certified historic
structures (interior and exterior) as well as the site and related new construction. (SOIS-Rehab)
SETBACK: A step-like recession in the profile of a building or the distance by which a building
or part of a building is set back from the property line.

SETTING: The physical environment of an historic property; the character of the place in which
the property played its historical role.

SHAKE: Any thick hand-split shingle or clapboard, usually edge-grained; formed by splitting a
short log into tapered radial sections.

SHED (ROOF): See Roof Type

SHOP DRAWINGS: Drawings submitted by the construction contractor or a subcontractor at

any tier or required under a construction contract, showing in detail: the proposed fabrication
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and assembly of structural elements; the installation (i.e., form, fit, and attachment details) of
materials or equipment; or both.

SHUTTERS: See Windows, Parts of

SIDE GABLE (ROOF): See Roof Type

SIDELIGHT: A set of windows that flank a door.

SIDING: The finish covering of an exterior wall of a frame building.

SILL: See Windows, Parts of

SIMULATED DIVIDED LITES (SDL): See Windows, Parts of

SITE: An area of land on which a building or a group of buildings is located within.

SKYLIGHT: Roof opening covered with translucent or transparent glass or plastic designed to
admit daylight.

SLATE TILE: Tile, either used in roofing material or paving/interior flooring material, which is a
natural stone of metamorphic rock.

SLIDING WINDOW: Horizontal windows, with sashes that slide back and forth rather than up
and down like more traditional windows.

SPACE BAR: See Windows, Parts of

SPINDLEWORK: Decorative trim around a porch.

STAINED GLASS: The colored glass used for making decorative windows and other objects
through which light passes.

STANDING SEAM (ROOF): See Metal Roof Type

STATE HISTORIC PRESERVATION OFFICE (SHPO): State Historic Preservation Offices
(SHPOs) administer the national historic preservation program at the state level, review National
Register of Historic Places nominations, maintain data on historic properties that have been
identified but not yet nominated, and consult with federal agencies during Section 106 review
(federal agencies seek the views of the appropriate SHPO when identifying historic properties
and assessing effects of an undertaking on historic properties). In most cases, the governor of
their respective state or territory designates SHPOs.

STEWARDSHIP: The cultural and natural resource protection ethic of employing the most
effective concepts, techniques, equipment, and technology to prevent, avoid, or mitigate impacts
that would compromise the integrity of resources.

STRETCHER BOND: See Bond (Masonry)

STICK-WORK: Bands of wood trim applied horizontally, vertically, or diagonally to the exterior
wall surfaces of a building.

STILE: See Windows, Parts of
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STREETSCAPE: The appearance of view of a street.

STOOL: See Windows, Parts of

STRUCK JOINT: See Mortar

STUCCO: An exterior finish, usually textured; composed of Portland cement, lime, and sand,
which are mixed with water; a fine plaster used for decorative work or moldings.
STREETSCAPE: The appearance or view of a street and its surrounding landscape, buildings, and
structures.

SUSTAINABILITY/SUSTAINABLE DESIGN PRACTICES: Sustainable Design Practices allow for
use and enjoyment by the current generation, while ensuring that future generations will have
the same opportunities. Sustainable Design Practices include those choices, decisions, actions,
and ethics that will best achieve ecological/biological integrity; protect qualities and functions of
air, water, soil and other aspects of the natural environment; and preserve human cultures.
SYMMETRY (SYMMETRICAL): The reflection of shared forms, shaped, or angles across a central

line or point called the axis.

T

TAPER/TAPERED: A gradual diminution of thickness in an elongated object.

TOWER: A building or part of a building characterized by its relatively tall height.

TRACERY (WINDOW): the curvilinear openwork shapes of stone or wood creating a pattern
within a window, or an opening of similar character, in the form of mullions which are usually so
treated as to be ornamental.

TRANSOM (WINDOW): A window above a door or opening.

TRIM: The molding or millwork used to frame windows, doors, walls, floors, or ceilings of a
building.

TRIPARTITE WINDOW: A grouping of three window units; usually the middle window is larger
than the side windows; commonly found in a Palladian window, which consists of a round arch
window flanked by narrow, rectangular windows on the sides.

TURNED POST: A post having a circular or curved outline, such as a column, balusters, etc.;

usually cut on a lathe, although some shapes are cut by hand
TUSCAN (COLUMN): See Orders
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U

UNADORNED: Lacking ornamentation.
USE: How the structure will be utilized following realization of its ultimate treatment. The

function(s) the structure will serve and the activities which will take place within the structure.

\"

VERNACULAR ARCHITECTURE: The common building style of a period or place based on
regional forms and materials.

VERTICALITY: the sense of height over length in construction.

VICTORIAN: Refers to styles that emerged in the period between 1830 and 1910, during the
reign of Queen Victoria in Great Britain. The era spawned sever well-known styles including
Gothic Revival, Italianate, Second Empire, Queen Anne, Stick, Romanesque, and Shingle Styles.
VIRGINIA DEPARTMENT OF HISTORIC RESOURCES (VDHR OR DHR): A state agency under
the Department of Natural Resources, which acts as the State Historic Preservation Office in
Virginia.

VIRGINIA LANDMARKS REGISTER (VLR): Virginia’s official list of properties important to state
history, established in 1966 and managed by the Department of Historic Resources.

\s

WEATHERBOARD SIDING: A thin board, with a groove (rabbet) along the front of its top edge
and along the back of its lower edge that is fixed horizontally with another to form an exterior
cladding on a wall or roof.

WEATHERED JOINT: See Mortar

WEATHER STRIPPING: The process of sealing openings such as doors and windows from the
elements. The term can also refer to the materials used to carry out such a sealing process.
WEEP HOLES: A passage for water to escape a building envelope.

WORKMANSHIP: The physical evidence of the crafts of a particular culture or people; the
techniques and skills necessary to execute or construct a particular detail or feature.
WINDOWS, PARTS OF:
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SASH: The frame of a window holding the glass, which may be fixed or movable, swinging
(casement) or vertical sliding (single-, double-, or triple-hung).
STILE: The vertical sash members.
RAIL (MEETING RAIL): The horizontal sash members.
DIVIDED LITES: The division of light using muntin bars.
MULLION: a vertical bar between the panes of glass in a window.
MUNTIN: a vertical bar between the panes of glass in a window.
AUTHENTIC OR TRUE DIVIDED LITES (ADL OR TDL): Single or insulating glass,
individually glazed between the muntin bars.
SIMULATED DIVIDED LITES (SDL): Muntins permanently adhered to the interior and
exterior of the glass.
FRAME: The framework that surrounds and supports the entire window system, consisting
of head, jamb, and sill.
HEAD: The main horizontal portion at the top of a window frame.
JAMB: The main vertical portion at the sides of a window frame.
SILL: The main horizontal portion at the bottom of a window frame; a ledge forming the
bottom part of a window.
APRON: A piece of casing or decorative trim installed against the wall immediately beneath
the stool of a window
STOOL: A horizontal trim member that laps the window sill above the apron and extends
beyond the interior casing.
CASING: the moldings that go around the window frames.
DRIP CAP: A piece of molding installed at the top of the window to allow water to run off
the casing of the unit.
PANE: a single sheet of glass in a window.
SHUTTERS: Pairs of solid or slatted exterior window coverings, traditionally hinged to a
window and used to block light or wind from the interior of a building. Historically

operable, more commonly found as decorative fixtures on modern buildings.

WRAP-AROUND PORCH: See Porch Type
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APPENDIX B - INCENTIVE PROGRAMS FOR
PRESERVATION ACTIVITIES

There are several programs available offering incentives for historic preservation activities. The
two most well-known programs are the Federal and State historic rehabilitation tax credit
programs. Historic tax credits are a dollar-for-dollar reduction on income tax liability for
taxpayers who rehabilitate historic buildings. For entities that cannot use the credits (such as
non-profits or churches), a process of syndication enables them to be transferred to a taxpaying

entity in exchange for cash.

CLARKE COUNTY REAL ESTATE EXEMPTION FOR REHABILITATION

Locally, Clarke County offers a partial real estate tax exemption for the rehabilitation of historic
buildings. The exemption provides a ten-year freeze of a property’s assessed value if a historic
building is renovated according to the Secretary of the Interior’s Standards for Rehabilitation and
approved by the HPC. The building must be a registered Virginia Landmark or a contributing
resource to a registered historic district (as determined by the Virginia Department of Historic

Resources), and be located in a historic overlay district.

Owners should contact the Clarke County Planning and Zoning Department, Commissioner of
the Revenue, and the Assessor’s Office prior to work starting. For more information, reference
Chapter 165, Article XIlll of the Code of Clarke County, Virginia.

The Federal Tax Credit Program was established in 1977; to date, rehabilitations have occurred
in all fifty states, Puerto Rico, and the Virgin Islands. The Federal Historic Rehabilitation Tax
Credit Program offers a 20% income tax credit for the rehabilitation of historic, income-
producing buildings that are determined to be “certified historic structures.” To be eligible, a
property must be individually listed in the National Register of Historic Places, contributing to a
National Register Historic District, or deemed eligible, either individually or as part of a district,

for inclusion in the National Register.

The tax credit program is a three-part application process:
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Part 1 — Evaluation of Significance: The Part 1 application provides information about the
appearance and significance of the project building; this portion of the application is not
required for buildings individually listed on the State and National Registers.

Part 2 — Description of Rehabilitation: The Part 2 application describes the current condition of
the building and outlines the planned scope of work for the rehabilitation. The proposed
work is evaluated by the SHPO and NPS based on the Secretary of the Interior’s Standards
for Rehabilitation.

Part 3 — Request for Certification of Completed Work: The Part 3 application is submitted upon
project completion and documents in photographs that the work was completed as
proposed. Approval of this application certifies that the project meets the Standards and is a
“certified rehabilitation,” allowing the applicant to claim the 20% credit. To adequately review
the proposed work, SHPOs/NPS require the following documentation:

Photographs: A comprehensive set of photographs documenting both the exterior and
interior of a building prior to the start of work must be included with either the Part 1
or Part 2 application. Photographs should be in color, taken at a high resolution, and
printed at least 4” x 6” in size on photographic paper. Photographs should also be
numbered, labeled, or captioned, and keyed to accurate existing floor plans.

Drawings: Drawings illustrating the proposed work should be included with the Part 2
application. Sufficient detail should be included to show planned alterations or new
construction. Typical drawings included with a Part 2 application include floor plans,
elevations, and sections. Additional detailed drawings, such as those of existing and
proposed new windows in the case of window replacement, may also be required for a
successful Part 2 application.

Maps and Site Plans: Maps are helpful to include with the Part 1 application to clearly identify
the project building site, particularly if it is within an Historic District. If available, historic
maps, such as Sanborn Fire Insurance Maps, can also be included to help accurately
document changes that were made to a building during or outside of the period of

significance.

The Virginia State Historic Rehabilitation Tax Credit Program was established in 1997. The
Virginia program offers a 25% income tax credit for the rehabilitation of historic, owner-occupied,
or income-producing buildings that are determined to be “certified historic structures”; income-
producing projects often qualify for both State and Federal credits. As with the Federal program,
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to be eligible, a property must be individually listed in the National Register of Historic Places,
contributing to a National Register historic district, or deemed eligible, either individually or as

part of a district, for inclusion in the National Register.

In order to qualify for the program, projects must be substantial in nature as judged by the
Substantial Rehabilitation Test: for the Virginia State program the requirement is dependent on
whether the building is an owner-occupied residence or an income-producing property: for
owner-occupied residences, the eligible expenditures must be at least 25% of the local
government’s assessed value of the building (excluding land) in the year prior to starting work,
while for income-producing properties, the eligible expenditures must be at least 50% of the local
assessed value. The measuring period for the Substantial Rehabilitation Test is 24 months, unless

a project is phased, then the measuring period is extended to 60 months.

The measuring period must end the same year that the project is completed, but the owner does
not have to complete the project within the measuring period. For Virginia projects, as described
above, the assessed value is determined the year prior to starting work. Additionally, if phased,
the phasing plan must be submitted with the Part 2 application. At the completion of a Federal
project, there is no holding period; once the project is closed out, the applicant can do additional
work on the building without reporting it to the Virginia Department of Historic Resources. The

credits can be carried forward for ten years; there is no carryback with State credits.

Direct links to more information are also provided in the Resource Guide.
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APPENDIX C - RESOURCE GUIDE

The following pages include links and website addresses for further reference and help. If you
cannot find your answer in this guidelines document, you will most likely be able to find it at one
of these sites. You can also seek the Planning Department’s help in guidance and successful
completion of a COA or other planning issues within the Clarke County Historic Overlay

District.

CLARKE COUNTY

Clarke County Historical Association is a 501c3 non-profit association that is dedicated to
preserving the history of the County. The association helps preserve historic resources and
records of Clarke County. They also offer an online archive, including access to historic

photographs and documentation

The Handley Regional Library System offers digital access to online archival databases. The library
also has the Stewart Bell Jr. Archives Reading Room which is open to the public and located on
the lower level of the Handley Library in Winchester. The public is encouraged to reach out to

archivists for research requests.

VIRGINIA DEPARTMENT OF HISTORIC RESOURCES (DHR)

Find out more about the financial incentives available for historic resources. DHR administers

both the state and federal rehabilitation tax credit programs.

This publication was created to aid in identifying architectural resources in Virginia, providing a

brief overview of the historic and architectural development.

Created to aid in historic resource surveys and the Virginia Cultural Resources Information
System (VCRIS) database, the New Dominion Style Guide provides an updated list of styles that
emerged after World War Il (1946 to present day). This resource is particularly useful in

identifying recent past resources.
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This resource provides homeowners with best preservation practices when project planning an

historic home renovation.

This document outlines the different types of sources available when researching the history of

a property, including city directories, deeds, plats, and Sanborn maps.

NATIONAL PARK SERVICE (NPS)

This division of NPS is responsible for historic preservation at the federal level by developing
guidance on the preservation and rehabilitation of historic buildings and administering the Federal

Historic Preservation Tax Incentives Program.

The Secretary of the Interior has four sets of standards for the treatment of historic properties:
Preservation, Rehabilitation, Restoration, and Reconstruction. Find out more about each

approach.

The Federal Historic Preservation Tax Incentives program is administered by NPS in partnership
with the Internal Revenue Service and State Historic Preservation Offices (in Virginia, DHR). This
program provides a 20% income tax credit for the rehabilitation of eligible income-producing

properties.

TPS provides technical assistance and guidance through Preservation Briefs and
. These documents are often referenced to inform best preservation practices and

appropriate treatment of historic materials.

This site provides information on the intersection between historic preservation and
sustainability, including treatments to increase energy efficiency in historic building and
information on new sustainable technology that is appropriate for use in historic preservation

projects.
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EDUCATIONAL RESOURCES AND STUDIES

GENERAL

From the National Alliance of Preservation Commissions, this site provides several resources to
help support the work of local design review boards including preservation plans, technical

assistance, and a professional network directory

This study, completed by VCU’s L. Douglas Wilder School of Government and Public Affairs in

2018, provides an analysis of the Historic Rehabilitation Tax Credit program.

This report breaks down the impact of the 94 approved HRTC projects in 2014 to put a dollar
amount to the actual investment and extrapolates the data to speak to the resultant job creation

and economic output.

ECONOMICS
VCU Economic Impact Studies:

Preservation Virginia paired with the Center for Urban and Regional Analysis (CURA) at Virginia
Commonwealth University to conduct three studies to gauge the impact of preservation on
Virginia’s economy. The resulting reports put dollar amounts to the impact these preservation-
based programs have had on the state of Virginia.

Similar studies have followed, including the 2015-2020 Fiscal Impact Study, which outlines the

economic impact of preservation within Virginia.

This report outlines the continued success of the HRTC program by providing an economic
impact analysis of the most recent available data (2015-2020) as well as community feedback from
program users, public officials, and community members (2023).

by the National Trust for

Historic Preservation’s Preservation Green Lab.
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This May 2014 report asserts that neighborhoods with smaller, older buildings support more
positive economic and social activity than areas featuring larger, newer buildings. The report
provides tips for other communities to realize the benefits of their historic resources by

implementing recommendations informed by the case studies.

SUSTAINABILITY
by Technical Preservation Services, National
Park Service.
This document offers guidance on how to sensitively make historic buildings more sustainable in
a way, while preserving their historic character and meeting The Secretary of the Interior’s
Standards for Rehabilitation. The guidance also features illustrated examples of both appropriate
and inappropriate treatments.
by John H. Cluver and Brad
Randall — published in APT Bulletin: Journal of Preservation Technology (41:1, 2010).
This article identifies the benefits of energy modeling and life-cycle costing as a means to increase
energy efficiency in historic buildings in an appropriate way.
by the National
Trust for Historic Preservation’s Preservation Green Lab.
This study provides a comprehensive analysis of the potential environmental impact reductions
associated with building reuse by utilizing a Life Cycle Analysis (LCA) methodology to compare
the environmental impacts of building reuse and renovation versus new construction.
by the National Trust for Historic Preservation,
Preservation Tips and Tools.
A list of eight ways to increase the energy efficiency of your historic home without replacing the

historic windows!

by the National Trust for Historic Preservation, Preservation Tips and Tools. Tips for saving

energy in your historic home by taking advantage of the existing features of historic buildings.

DISASTER PREPAREDNESS

Disaster Planning and Recovery — Virginia Department of Historic Resources

A collection of disaster guides for historic property owners and communities. Includes a survey
form to report damage to historic resources after climate related events.
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A collection of disaster resources from the National Park Service for historic property owners.

Includes guidance from FEMA, NPS, and the National Trust for Historic Preservation.

A collection of disaster recovery resources from the National Trust for Historic Preservation
for historic property owners. Includes guidance related to hurricane preparedness and recovery,

flood-damage, and fire safety, as well as links to other resources.

An assembly of articles and other resources to assist people mitigate risks to cultural resources

during a disaster compiled by the

An assembly of State, Federal, and international resources related to climate impacts on historic

places, compiled by the Advisory Council on Historic Preservation.

DESIGN REFERENCES
by Virginia Savage McAlester
A comprehensive guide to domestic American architecture, including illustrations and
descriptions of house styles.
by Stephen Mouzon

A well-illustrated reference guide to traditional construction details.

by Marianne Cusato and Ben
Penetreath
A guide to the details of traditional architecture, including aesthetics of form and appropriateness

to a neighborhood.

HIRING EXPERIENCED CRAFTSMEN AND CONTRACTORS

This directory is provided by DHR as a service to those in Virginia seeking professionals with

historic preservation experience. The directory is not all-inclusive, nor does inclusion serve as an

endorsement for those listed.

Preservation Virginia has an in-house craftsman that can be hired for specialized historic projects.
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An organized list of companies, services, and products geared towards restoration and

renovation.

A property owner’s guide to planning a project, hiring a contractor or architect, and restoring

historic windows and doors, produced by Utah Heritage Foundation

REFERENCES BY RESOURCE TYPE, FEATURES, AND MATERIALS
GENERAL
: Improving Energy Efficiency in Historic Buildings
: Dangers of Abrasive Cleaning to Historic Buildings
: The Use of Substitute Materials on Historic Building Exteriors
: Architectural Character: Identifying the Visual Aspects of Historic
Buildings as an Aid to Preserving their Character
: Understanding Old Buildings: The Process of Architectural
Investigation
: Appropriate Methods of Reducing Lead Paint Hazards in Historic
Housing
: Holding the Line: Controlling Unwanted Moisture in Historic Buildings

: Maintaining the Exterior of Small and Medium Size Historic Buildings

: Adding New Openings on Secondary Elevations
: Adding New Entrances to Historic Buildings

: Entrance Treatments

: Alterations to Rear Elevations

: Alterations without Historical Basis

: Changes to Historic Site
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: Incompatible Alterations to the Setting and
Environment of an historic Property
: Reusing Special Use Structures
: Incorporating Solar Panels in a Rehabilitation Project

: Alterations without Historical Basis

ROOFS:
: Roofing for Historic Buildings
: The Repair and Replacement of Historic Wooden Shingle Roofs
: The Repair, Replacement, and Maintenance of Historic Slate Roofs
: The Preservation and Repair of Historic Clay Tile Roofs
EXTERIOR WOOD

: Aluminum and Vinyl Siding on Historic Buildings: The Appropriateness
of Substitute Materials for Resurfacing Historic Wood Frame Buildings
: Exterior Paint Problems on Historic Woodwork

: Preserving Historic Wood Porches

: Inappropriate Replacement Doors

: Inappropriate Porch Alterations

— Proper Painting and Surface Preparation

— Basics for Wood Inspection: Considerations for Historic Preservation
— Wood Preservatives and Pressure-treated Wood: Considerations for

Historic Preservation Projects

by Katrina L. Klingman — published in Kansas Preservation newsletter (July-
August 2003, Vol. 25, No. 4, Pgs. 9-12)

This article addresses potential problems that can be caused by installing replacement siding.

MASONRY
: Cleaning and Water-Repellent Treatments for Historic Masonry

Buildings
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: Repointing Masonry Joints in Historic Masonry Buildings

: The Preservation and Repair of Historic Stucco

WINDOWS
: The Repair of Historic Wood Windows
: The Repair and Thermal Upgrading of Historic Steel Windows
: The Use of Awnings on Historic Buildings: Repair, Replacement, and
New Design

: New Openings in Secondary Elevations or Introducing
New Windows in Blank Walls
: Selecting New Windows to Replace Non-Historic
Windows

: The Real Cost of Removing Historic Windows by
Walter Sedovic and Jill H. Gotthelf — published in APT Bulletin: Journal of Preservation
Technology (36:4, 2005)
This article examines a variety of topics that should be considered before replacing historic

windows.

by Robert
Score and Bradford S. Carpenter — published in APT Bulletin: Journal of Preservation Technology
(40:2, 2009)
This article compares the thermal performance of restored steel windows to modern aluminum

replacement windows.
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by Frank Shirley, AlA, Fred Gamble, PhD, and Jarod Galvin, RA, LEED AP, funded by
the Boston Society of Architects
This study provides a comparison between two window types installed in a single house,
reporting on the thermal performance of the window systems and cost effectiveness of retrofits

versus replace ment.

by Larry Kinney and Amy

Ellsworth from the Center for Resource Conservation

by Dr. Paul
Baker, Roger Curtis, Craig Kennedy, and Chris Wood - published in APT Bulletin: Journal of
Preservation Technology (41:1, 2010)
This report provides comparisons on the thermal performance of traditional windows with

various upgrade options.

by the Window Preservation Alliance (VWPA)

A summary of the benefits of historic window restoration.

by the National Trust for
Historic Preservation, Preservation Tips and Tools
This article outlines the performance of retrofitted historic windows in comparison to new
replacement windows. Spoiler alert: Retrofits for historic windows perform comparably to new
replacement windows, and almost every retrofit option offers a better return on investment (at

a fraction of the cost).

by the National Trust for Historic Preservation’s Preservation Green Lab
This study analyzes existing research on available window improvement options, comparing
relative energy, carbon, and cost savings, to demonstrate that inexpensive retrofit strategies can

yield the same increase in energy performance as replacement.

NEW ADDITIONS AND NEW CONSTRUCTION

: New Exterior Additions to Historic Buildings: Preservation Concerns
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Planning Successful Rehabilitation Projects: New Additions to Historic Buildings

Planning Successful Rehabilitation Projects: New Construction within the Boundaries of Historic

Properties

Interpreting the Standards Bulletin No. 3: New Additions to Mid-Size Historic Buildings
Interpreting the Standards Bulletin No. 10: Exterior Stair/Elevator Tower Additions
Interpreting the Standards Bulletin No. 18: New Additions to Mid-Size Historic Buildings
Interpreting the Standards Bulletin No. 34: Completing Never-Built Portions of an historic
Building

Interpreting the Standards Bulletin No. 36: Rooftop Additions

Interpreting the Standards Bulletin No 37: Rear Additions to Historic Houses

Interpreting the Standards Bulletin No. 47: Rooftop Additions on Mid-Size Historic Buildings
Interpreting the Standards Bulletin No. 53: Designing New Additions to Provide Accessibility

Preservation Briefs: All

Planning Successful Rehabilitation Projects: All

Interpreting the Standards Bulletins: All

Preservation Tech Notes: All

APT Practice Points; All
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