
 

 

Personnel Committee Meeting 
May 9, 2011, 9:30 AM 
Second Floor, Conference Rooms A & B 
Berryville/Clarke County Government Center 
101 Chalmers Court 
Berryville, Virginia 22611 

 
Item 
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1. Expiration of Term for appointments expiring through August 2011. 
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 Updates & Reminders on Previous Agenda Items 
 

 

2. Appointee Information Feedback Update 
 
The Committee has asked staff to suggest a method to facilitate gathering information from appointees 
about the acti04/15/2015vities of the boards to which they are appointed and their level of participation 
and satisfaction in the process.  Attached is a draft questionnaire that could be either sent to participants 
or used to facilitate individual discussions.    
 
12/13/2010:  The committee asked that the Appointee Questionnaire be revised to include a request for 

updated contact information, and to inquire about the appointee’s view of the current and future most 
important challenges faced by the boards on which they serve.  The committee also recommended 
that the questionnaires be mailed in January to keep them out of the holiday mail. 12/27/2011:  FYI: 
Solicitation of Appointees - Boards and Commission web page updated for 2011. 

 
01/24/2011:  Questionnaires were collated and mailed to appointees.  To aid analysis, Administration 

developed a database to log responses.  As of 2/2/2011, Administration has received 37 of 83 [45%] 
responses.   

 
02/07/2011:  The Personnel Committee instructed staff to follow up with non-responsive appointees and 

to prepare a preliminary analysis for review at the March meeting with highlights of reported issues.  
 
03/07/2011:  Appointee Questionnaire Summary Analysis Report has been prepared and distributed with 

the March 7 materials.  After reviewing the report, the Personnel Committee made the following 
recommendations:1) Noting that a significant number of appointees expressed interest in securing 
additional information on FOIA, instructed staff to initiate a training session at the BCCGC and to make 
the session[s] available to appointees and staff. 2) Instructed staff to provide copies of the FOIA act to 
all responders indicating that they needed another copy. 3) Instructed staff to follow up on any non-
responses asking specifically that at a minimum provide current contact information. 4) Instructed staff 
to follow up with any responders indicating that they were not in possession of bylaws or other 
organizational materials. 5) Instructed staff to further analyze the data as received and to provide 
letters to all members of each committee summarizing comments, general consensus and relaying any 
critical concerns or recommendations, as well as commendations. 

 
04/11/2011:  FOIA Training:  On 3/21/2011, initial contact was made with Alan Gernhardt, Virginia 

Freedom of Information Advisory Council to arrange a training session tailored to appointees and staff 
representatives / employees.  A two-hour training session is suggested broken into two one-hour 
segments to address meetings and records requirements. Committee Follow Up: A list of suggested 
training dates is requested. Distribution FOIA Guide:  On 3/21/2011, “4th Edition 2007 Local 
Government Officials’ Guide to the Virginia Freedom of Information Act” by Roger C. Wiley was mailed 
to all responders requesting a copy.  Non-responders:  As of 3/21/2011, 72 of 82 [88%] responding.  

N/A 
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All non-responders have been contacted several times.  Staff representatives have been asked to 
follow up as an agenda item at their next-regularly scheduled meeting. Bylaws or Other Organizational 
Materials:  On 3/21/2011, forwarded information to staff representatives with the request that this 
information be provided, where available, to those requesting; and where unavailable, to provide an 
explanation as to why and/or by what statue the board, commission, authority, or council operates and 
include that as an agenda item at their next regularly scheduled meeting. Dissemination of Findings / 
Additional Analysis:  On 3/21/2011, forwarded compiled information to staff representatives for follow 
up and inclusion as an agenda item at their next regularly scheduled meeting. 

 
04/11/2011 Summary:  The Personnel Committee instructed staff to provide them with the compiled data 

and inquired if the chairs of the various boards and committees had been provided with the data.  
Suggested FOIA training dates are still needed. 

 
5/9/2011: Administration is coordinating training dates with FOIA Council. 
 

3. Recommendation to Require Annual Audit or 990 filing  
4/11/2011 Summary:  The Personnel Committee recommends that the Finance Committee consider the 

implication of making local funding dependent upon the filing of current annual audits and/or current 
990 filings for financially supported agencies and/or organization. 

 
5/9/2011: Item added to the May 9, 2011 Finance Committee agenda. 

30 
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Board of Supervisors Work Session 
May 9, 2011 10:00 Am 
Second Floor, Conference Rooms A & B 
Berryville/Clarke County Government Center 
101 Chalmers Court, Berryville, Virginia 22611 

 
Item 
No. Description Packet 

Page No. 
   
1.  Historic Long Branch Rock N River Special Event Permit Application Request for 

Waiver 
 
5/9/2011:  The Chairman has asked that this matter be placed before the Board members 

to seek agreement of the members to review a complete application and act to approve 
or deny the same at the next Regular Meeting scheduled for May 24, 2011, foregoing 
the option to call for a public hearing on the matter and to allow continued 
advertisement of the event in the interim. Normally, a medium event application is 
reviewed by the Board of Supervisors during a regular meeting at which time the Board 
may approve, disapprove, or at the Board’s discretion, set the matter for public hearing 
at the next regular Board of Supervisors meeting. As the proposed event is scheduled 
for June 4, 2011, this application has not been submitted in time to allow the Board of 
Supervisors to follow the review and approval process.  If the Board agrees to modify 
its process, a complete, consistent, and accurate application from Long Branch, with all 
required forms, notices, and responses, must be submitted to the County 
Administrator’s office no later than the close of business on Monday May 16, 2011. 
Staff will review the application and include it on the Board agenda along with notation 
of any omission, error, concern or question.  The Board will then make its decision 
upon the application and comments submitted. Note:  an application for a medium size 
event for 999 attendees was received May 2, 2011; however just a quick review 
revealed that the application was incomplete and it was returned to Historic Long 
Branch.   
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2.  Double Tollgate Planning Project  
 
3/7/2011: Chuck Johnston advised the Board that the business client necessary to pursue the CIG grant had 

withdrawn; and, therefore, there would be no CIG grant request this year.  However, work on the planning 
grant would continue with efforts made to redefine the service area.  A copy of the notification letter sent to 
area property owners was provided for the March regular meeting packet. 

 
4/11/2011:  Chuck Johnston reviewed a draft RFP for Double Tollgate Corridor Land Use Analysis. Mr. 

Johnston was directed to prepare additional information and maps depicting possible limits for a Double 
Tollgate Highway Corridor Plan and to modify the RFP to address evaluation of an alternative plan for 
development of corridor using wells and drainfields for presentation at the next work session May 9. 

 
4/19/2011: As instructed, a letter was prepared April 26 and sent to Barbara Seldon in response to her query 

about water and sewer access in the Double Tollgate area. 
 
5/09/2011: Project update shall be provided by Chuck Johnston. 
 

10 
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3.  Additional Funds Mosby Project 
 
5/09/2011: In support of the Mosby project, the Board is being asked to consider preparing 

a letter of support to aid local VDOT in securing the remaining funds [approximately 
$266K] from Richmond. 
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4.  Request for Technical Adjustment to the boundary line dividing the 10th and 33rd 
House of Delegate districts in Clarke County to eliminate the split House district in 
the Millwood voting precinct 
 
5/09/2011:  The Board is being asked to ratify the request letter sent to Governor 

McDonnell on May 2. 
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5.  Line of Duty 
 
4/11/2011:  The County Administrator shall provide an update on the status of the program and seek direction 

from the Supervisors on the response. 
 
4/11/2011:  David Ash provided an update on status of line of duty coverage mandated by the state.  The 

Board directed the County Administrator to ask the fire companies to review and provide the information 
required for active members only as requested by VRS.   

 
5/09/2011:  David Ash is reviewing the proposal from VACo and is still waiting on response 

from VRS.  Update shall be given at the Work Session. 
 
 

27 

6.  Closed Session:  
 
A.  Senior Center Status Update 
 

5/09/2011:  The Board anticipates convening in closed session pursuant to 2.2-
3711(A)(7) to consult with staff regarding specific legal matters. 

 
B.  Personnel Budget Matters 
 

5/09/2011:  The Board anticipates convening in closed session pursuant to §2.2.3711-
(A)(1) to consult with staff regarding specific employees. 

 
 

N/A 

 Updates & Reminders on Previous Work Session Items 
 

 

7.  Fee for Service 
 
3/07/2011:  This item was added at the Work Session.  By consensus, the Board authorized and directed staff 

to seek an analysis of the feasibility of implementation of fee for service in Clarke County. 
 
4/11/2011:  Contacted the service provider that works with Winchester and Administration is in the process of 

N/A 
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providing the information they requested in order to make a recommendation on the feasibility of fee for 
service in Clarke County.  David Ash updated the Board on the status of fee for service noting that upon 
provision of information regarding details of the number and nature of calls that Premier Accounts 
Receivable Management, a division of Valley Health, will provide an initial feasibility analysis. 

 
5/09/2011:  Response from billing company under review. 
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