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Personnel Committee Items 
Berryville/Clarke County Government Center, 2nd Floor 
101 Chalmers Court, Berryville, Virginia 22611 
 
Monday, June 10, 2019     9:30 am 

 
Item 
No. 

Description 

  
A.  Expiration of term for appointments expiring through August 2019.   

 
B.  2020 Census:  Local Complete Count Committee Review 

 
C.  Chief Elected Officials Consortium Agreement  

 
The SVWDB Chief Elected Officials Consortium Agreement revision is complete and attached for 
review.  The Shenandoah Valley Workforce Development Board engaged Attorney Matthew Light 
with BotkinRose PLC to revise the agreement.  Attorney Light prepared a memo to local 
government attorneys explaining the agreement from a local government perspective and 
developed a flow chart showing how federal Workforce Innovation and Opportunity Act dollars 
flow to local workforce boards in Virginia. 
 
Our goal is to have the SVWDB Chief Elected Officials Consortium Agreement signed by our 16 
member jurisdictions by July 31, 2019.  Please note that Attorney Light will be glad to answer 
questions.  His contact information can be found in the Memo to Locality Attorneys. 

 
D.  FY2019 Comp Time Accruals 

 
E.  Overtime Report 
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Appointments by Expiration Through August 2019

Orig Appt Date:Exp DateAppt Date

November 2017

Shenandoah Valley Workforce Development Board 4 Yr

James Patricia Buckmarsh District 9/17/201311/9/20175/16/2017

3.01: MEMBERSHIP The voting members of the Consortium shall be the Chief Local Elected Official of each jurisdiction 
that is a party to this agreement, or that official's duly appointed designee. The Chair of the Shenandoah Valley Workforce 
Investment Board (SVWIB), or the Chair's duly appointed designee, shall serve as a voting member of the Consortium.
3.02: TERMS OF OFFICE The term of office for a Consortium member or designee shall coincide with the member's term 
as chief elected official for the member jurisdiction.

Left area 11-09-2017 expires 6-30-2021

December 2018

Parks & Recreation Advisory Board 4 Yr

Jones Paul Russell District; At Large 10/21/199712/31/201812/16/2014

There shall be nine (9) voting members on the Advisory Board.  Six (6) members shall be appointed by the Board of 
Supervisors to represent the five (5) voting districts and one (1) at large.  The Superintendent of Schools or the 
Superintendent’s designee shall serve on the Advisory Board.  The Town Councils for Berryville and Boyce shall each 
appoint a representative to serve on the Advisory Board.  The Board of Supervisors shall also designate one (1) member 
of the Board of Supervisors to serve as a non-voting liaison to the Advisory Board.   All terms, except the student 
representatives, shall be staggered and the initial terms shall be established by random lot.  All terms subsequent to the 
initial terms shall be (4) years.

February 2019

Board of Zoning Appeals 5 Yr

Volk Laurie White Post District 2/17/20042/15/20192/18/2014

Appointed by Circuit Court; BOS letter of recommendation to Clerk.  Oath of Office Required - Clerk of Circuit Court; 5 
total members: 1 member may be on the Planning Commission Pg 1114 Supv Manual; other 4 have been generally 1 
from each magisterial district, although not required.; Section 7-A-1 of the Zoning Ord states: "The Board shall consist of 5 
residents of Clarke Co.  Members of the Board shall hold no other public office in the locality except that 1 may be a 
member of the Clarke Co Planning Commission."

May 2019

Industrial Development Authority of the Clarke County, Virginia 4 Yr

Jones Paul Russell District 3/20/20075/28/20193/15/2016

Appointed by BOS; Oath of Office Required - Clerk of Circuit Court; 7 members, 1 BOS liaison (non-voting) and 6 others 
that are chosen on their expertise in the business field.  Membership governed by IDA by-laws. 15.2-4904 No director 
shall be an officer or employee of the locality except in towns under 3,500

Term Expires 10/30/2019

July 2019

People Inc. of Virginia 3 Yr

Hillerson Coleen Clarke County Rep Board of Directors 8/17/20107/31/20198/16/2016

1 Clarke County Member; Public officials, or their representatives shall serve at the pleasure of the designating officials or 
as long as the public official is currently holding office.

Board added 8/2010

August 2019

Monday, June 3, 2019 Page 1 of 2
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Orig Appt Date:Exp DateAppt Date

Fire & EMS Commission 1 Yr

Grim James Blue Ridge VFRC Rep 4/16/20198/31/20194/16/2019

The Commission shall consist of eight (8) members including:
-1 member of the Board of Supervisors; 	The Clarke County Sheri; 1 representative from each of the volunteer fire and 
EMS companies; 3 citizens-at-large representing consumers of fire and EMS services.  The 3 volunteer fire and EMS 
company representatives shall serve one-year terms and shall be appointed by the Board of Supervisors with 
recommendation to be provided by the volunteer companies.  The 3 citizens-at-large shall be appointed for  4 year terms.  
The Sheriff shall serve a term coterminous with the term of office.  
The Board of Supervisors shall appoint a representative annually at or shortly after its annual organizational meeting to 
serve a one-year term

Fills unexpired term of Jacob White

Lawrence Doug John H. Enders VFRC Rep 10/16/20188/31/201910/16/2018

The Commission shall consist of eight (8) members including:
-1 member of the Board of Supervisors; 	The Clarke County Sheri; 1 representative from each of the volunteer fire and 
EMS companies; 3 citizens-at-large representing consumers of fire and EMS services.  The 3 volunteer fire and EMS 
company representatives shall serve one-year terms and shall be appointed by the Board of Supervisors with 
recommendation to be provided by the volunteer companies.  The 3 citizens-at-large shall be appointed for  4 year terms.  
The Sheriff shall serve a term coterminous with the term of office.  
The Board of Supervisors shall appoint a representative annually at or shortly after its annual organizational meeting to 
serve a one-year term

4 Yr

Conrad Bryan H. Citizen-at-large 8/19/20148/31/20199/1/2015

The Commission shall consist of eight (8) members including:
-1 member of the Board of Supervisors; 	The Clarke County Sheri; 1 representative from each of the volunteer fire and 
EMS companies; 3 citizens-at-large representing consumers of fire and EMS services.  The 3 volunteer fire and EMS 
company representatives shall serve one-year terms and shall be appointed by the Board of Supervisors with 
recommendation to be provided by the volunteer companies.  The 3 citizens-at-large shall be appointed for  4 year terms.  
The Sheriff shall serve a term coterminous with the term of office.  
The Board of Supervisors shall appoint a representative annually at or shortly after its annual organizational meeting to 
serve a one-year term

Hoff Matt Boyce VFRC Rep 8/19/20148/31/20199/18/2018

The Commission shall consist of eight (8) members including:
-1 member of the Board of Supervisors; 	The Clarke County Sheri; 1 representative from each of the volunteer fire and 
EMS companies; 3 citizens-at-large representing consumers of fire and EMS services.  The 3 volunteer fire and EMS 
company representatives shall serve one-year terms and shall be appointed by the Board of Supervisors with 
recommendation to be provided by the volunteer companies.  The 3 citizens-at-large shall be appointed for  4 year terms.  
The Sheriff shall serve a term coterminous with the term of office.  
The Board of Supervisors shall appoint a representative annually at or shortly after its annual organizational meeting to 
serve a one-year term

Lord Fairfax Emergency Medical Services Council 1 yr

Wilson Wade Career Representative 8/15/20188/15/20198/15/2018

07-2018:  LFEMSC bylaw change annual reappointment and recommendations by the Board be made no later than April 
1 [60 days prior to annual meeting] of each year for the June LFEMSC Annual Meeting.

Trent Carolyn Medical Professional 8/15/20188/15/20198/15/2018

07-2018:  LFEMSC bylaw change annual reappointment and recommendations by the Board be made no later than April 
1 [60 days prior to annual meeting] of each year for the June LFEMSC Annual Meeting.

Conrad Bryan H. Volunteer Representative; White Post 
District

6/17/20148/15/20198/15/2018

07-2018:  LFEMSC bylaw change annual reappointment and recommendations by the Board be made no later than April 
1 [60 days prior to annual meeting] of each year for the June LFEMSC Annual Meeting.

Monday, June 3, 2019 Page 2 of 2
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From : Lisa Cooke <lcooke@clarkecounty.gov>
Subject : Advisory Board

To : Lora Walburn <lwalburn@clarkecounty.gov>

Clarke County lwalburn@clarkecounty.gov

Advisory Board

Wed, Apr 10, 2019 05:17 PM

Good Evening Lora,
I just spoke with Steve Wisecarver and he is very interested in
serving as the At-Large representative on our Advisory Board.  Steve
was an extremely dedicated and valuable member of our board when he
was the Boyce representative and we would love to have him back
again.  If you could please relay this to the Board of Supervisors, I
would greatly appreciate it.  He is also getting me contact
information for a possible Town of Boyce representative.  I will
follow up on this as soon as I receive the information.  Thank you so
much for all you do for us.
Lisa

Lisa Cooke, Director
Clarke County Parks and Recreation
225 Al Smith Circle
Berryville, VA  22611
(540)955-5140 (p)
(540)955-4049 (f)

Clarke County https://mail.clarkecounty.gov/h/printmessage?id=236475&tz=Ame...

1 of 1 4/15/2019, 9:27 AM
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Clarke County Committee Listing
Appt Date Exp Date

Agricultural & Forestal District Advisory Committee 6 Yr

Buckley Samuel Landowner/Producer 8/18/2015 7/15/2021
Childs Corey Landowner 8/18/2015 7/15/2021
Day Emily Landowner/Producer 8/18/2015 7/15/2021
Dorsey Tupper Landowner/Producer 8/18/2015 7/15/2021
Gordon Carolyn Landowner 8/18/2015 7/15/2021
Haynes Carole Landowner 9/15/2015 7/15/2021
McKay Beverly B. BoS - Appointed Member 8/18/2015 7/15/2021
Peake Donna Commissioner of the Revenue 8/18/2015 7/15/2021

Barns of Rose Hill Board of Directors 3 Yr

Cammack Thomas 12/18/2018 12/31/2021

BCCGC Joint Building Committee Open-End

Arnold, Jr. Harry Lee Berryville Town Council Representative 1/11/2018
Ash David L. County Administrator

Dalton Keith Berryville Town Manager

McKay Beverly B. BoS - Appointed Member 1/15/2019 12/31/2019

Berryville Area Development Authority 3 Yr

Ohrstrom, II George Russell District 4/16/2019 3/31/2022
Smart Kathy White Post District 2/21/2017 3/31/2020
Weiss David S. Buckmarsh/Blue Ridge District 4/16/2019 3/31/2022

Berryville/Clarke County Joint Committee for Economic Development and Tourism Ongoing

Arnold, Jr. Harry Lee BTC - Appointed Member

Ash David L. County Administrator 1/15/2019 12/31/2019
Capelli Len Director of Economic Development 4/14/2015
Dunkle Christy Staff Representative - Town

Weiss David S. BoS - Appointed Member 1/15/2019 12/31/2019

Board of Septic & Well Appeals 4 Yr

Blatz Joseph White Post District; Citizen Member 1/19/2016 2/15/2020
Buckley Randy White Post District; 2019 Planning 

Commission Vice Chair - Alternate
1/4/2019 12/31/2019

Daniel Mary L.C. BoS - Alternate 1/15/2019 12/31/2019
Fincham Ryan Staff Representative 1/12/2015
McKay Beverly B. BoS - Vice Chair Appointed Member 1/15/2019 12/31/2019
Ohrstrom, II George Russell District; Planning Commission 

Chair
1/4/2019 12/31/2019

Monday, June 3, 2019 Page 1 of 8

June 10, 2019, Clarke County Board of Supervisors Committee Packet Page 6 of 83



Appt Date Exp Date

Board of Social Services 1 Yr

Byrd Barbara J. BoS - Appointed Member 1/15/2019 12/31/2019
Dodson Gerald Berryville District 10/18/2016 7/15/2020
Gray Lynn Berryville District 7/17/2018 7/15/2022
Heine Brittany Staff Representative

Melusen Alan Russell District 7/17/2018 7/15/2022
Smith James Berryville District 8/15/2017 7/15/2021

Board of Supervisors 4 Yr

Byrd Barbara J. Russell District 1/9/2017 12/31/2019
Catlett Terri T. Millwood/Pinegrove Districts 1/1/2016 12/31/2019
Daniel Mary L.C. Berryville District 1/1/2016 12/31/2019
McKay Beverly B. White Post District, Vice Chair 1/1/2016 12/31/2019
Weiss David S. Buckmarsh/Blue Ridge Districts; Chair 1/1/2016 12/31/2019

Board of Supervisors Finance Committee 1 Yr

Byrd Barbara J. BoS - Alternate 1/15/2019 12/31/2019
Catlett Terri T. BoS - Appointed Member 1/15/2019 12/31/2019
McKay Beverly B. BoS - Alternate 1/15/2019 12/31/2019
Weiss David S. BoS - Appointed Member 1/15/2019 12/31/2019

Board of Supervisors Personnel Committee 1 Yr

McKay Beverly B. BoS - Appointed Member 1/15/2019 12/31/2019
Weiss David S. BoS - Appointed Member 1/15/2019 12/31/2019

Board of Zoning Appeals 5 Yr

Borel Alain F. White Post District 4/1/2019 2/15/2024
Brumback Clay White Post District 4/1/2019 2/15/2024
Caldwell Anne Millwood District 2/25/2015 2/15/2020
Fincham Ryan Staff Representative 1/12/2015
Kackley Charles Russell District 5/2/2018 2/12/2023
Means Howard Millwood District 2/15/2016 2/15/2021
Volk Laurie White Post District 2/18/2014 2/15/2019

Broadband Implementation Committee

Bouffault Robina Rich White Post District 2/21/2017
Daniel Mary L.C. Berryville District 1/15/2019 12/31/2019
Kruhm Doug Buckmarsh / Battletown District 9/18/2018
McKay Beverly B. White Post District 1/15/2019 12/31/2019

Building and Grounds 1 Yr

McKay Beverly B. BoS - Appointed Member 1/15/2019 12/31/2019

Monday, June 3, 2019 Page 2 of 8
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Appt Date Exp Date

Career and Technical Education Advisory Committee 1 Yr

Catlett Terri T. BoS - Appointed Member 1/15/2019 12/31/2019

Clarke County Historic Preservation Commission 4 Yr

Arnett Betsy Berryville District 4/19/2016 5/31/2020
Berger Katherine Buckmarsh District 5/21/2019 5/31/2023
Carter Paige White Post District 4/19/2016 5/31/2020
Catlett Terri T. BoS - Liaison 1/15/2019 12/31/2019
Kruhm Doug Planning Commission Representative 1/4/2019 12/31/2019
Stieg, Jr. Robert Millword District 6/17/2014 5/31/2022
Teetor Alison Staff Representative

Thompson Billy White Post District 4/16/2019 5/31/2021
York Robert White Post District 4/18/2017 5/31/2021

Clarke County Humane Foundation 1 Yr

Byrd Barbara J. BoS - Liaison 1/15/2019 12/31/2019

Clarke County Library Advisory Council 4 Yr

Al-Khalili Adeela Buckmarsh District 4/16/2019 4/15/2022
Bogert Aubrey White Post District 4/17/2018 4/15/2022
Brondstater Bette Berryville District 4/16/2019 4/15/2022
Curran Christopher Buckmarsh District 2/21/2017 4/15/2021
Daisley Shelley Russell District 5/17/2016 4/15/2020
Daniel Mary L.C. BoS - Liaison 1/15/2019 12/31/2019
Foster Nancy Russell District 4/19/2016 4/15/2020
Graves Suzette Berryville District 11/21/2017 4/15/2021
Kalbian Maral Millwood District 4/16/2019 4/15/2022
Payne Lisa Berryville District 7/17/2018 4/15/2021

Clarke County Planning Commission 4 Yr

Bouffault Robina Rich White Post / Greenway District 3/15/2016 4/30/2020
Buckley Randy White Post District; 2019 Vice Chair 4/17/2018 4/30/2022
Byrd Barbara J. BoS - Alternate 1/15/2019 12/31/2019
Caldwell Anne Millwood / Chapel District 3/21/2017 4/30/2021
Daniel Mary L.C. BoS - Appointed Member 1/15/2019 12/31/2019
Glover Robert Millwood District 4/16/2019 4/30/2023
Kreider Scott Buckmarsh / Battletown District 3/15/2016 4/30/2020
Kruhm Doug Buckmarsh / Battletown District 4/17/2018 4/30/2022
Lee Francis Berryville District 4/17/2018 4/30/2022
Malone Gwendolyn Berryville District 3/15/2016 4/30/2020
Maynard Peter Russell District 4/16/2019 4/30/2021
Ohrstrom, II George Russell District; 2019 Chair 4/16/2019 4/30/2023

Monday, June 3, 2019 Page 3 of 8

June 10, 2019, Clarke County Board of Supervisors Committee Packet Page 8 of 83



Appt Date Exp Date

Stidham Brandon Staff Representative 4/30/2012

Clarke County Sanitary Authority 4 Yr

Bauhan Tom White Post District 5/21/2019 1/5/2022
DeArment Roderick White Post District, Chair 1/17/2017 1/5/2021
Mackay-Smith, Jr. Alexander White Post District, Vice Chair 1/17/2017 1/5/2021
McKay Beverly B. BoS - Liaison 1/15/2019 12/31/2019
Meredith Mary Staff Representative 1/2/2018
Myer Joseph Town of Boyce 11/17/2015 1/5/2020
Welliver Ralph Berryville District 7/19/2016 6/30/2020

Community Policy and Management Team 3 Yr

Acker Denise Northwestern Community Services 12/18/2018 12/31/2021
Bauserman Ellen CCPS Director Pupil Svcs 7/18/2017 12/31/2019
Byrd Barbara J. BoS - Appointed Member 1/15/2019 12/31/2019
Goshen Lisa Parent Representative 11/21/2017 12/31/2020
Greene Colin VDH Representative 12/18/2018 12/31/2021
Jones Angie Director Clarke County DSS 7/18/2017 12/31/2019
Legrys Mark Court Services Unit Supervisor 7/18/2017 12/31/2019
Obradovic Laura Private Provider - Grafton School 7/18/2017 12/31/2020

Conservation Easement Authority 3 Yr

Bacon Rives Berryville District 8/15/2017 12/31/2019
Buckley Randy White Post District 12/20/2016 12/31/2019
Byrd Barbara J. BoS - Appointed Member 1/15/2019 12/31/2019
Engel Peter White Post District 12/18/2018 12/31/2021
Jones Michelle Millwood / Pine Grove District 12/20/2016 12/31/2019
Ohrstrom, II George Russell District; Planning Commission 

Representative
4/16/2019 4/30/2022

Teetor Alison Staff Representative

Thomas Walker Buckmarsh District 12/18/2018 12/31/2021

Constitutional Officer

Butts Helen Clerk of the Circuit Court 1/1/2016 12/31/2023
Keeler Sharon Treasurer 1/1/2016 12/31/2019
Peake Donna Commissioner of the Revenue 1/1/2016 12/31/2019
Roper Anthony Sheriff 1/1/2016 12/31/2019
Williams Anne Commonwealth Attorney 11/7/2017 12/31/2019

County Administrator

Ash David L. County Administrator 3/19/1991

Director of Economic Development

Capelli Len Director of Economic Development 4/14/2015
Monday, June 3, 2019 Page 4 of 8

June 10, 2019, Clarke County Board of Supervisors Committee Packet Page 9 of 83



Appt Date Exp Date

Economic Development Advisory Committee 4 Yr

Barb Jim Real Estate Rep, Business Owner 12/19/2017 12/31/2021
Bates Chris Agriculture, Equine, Transportation 2/19/2019 12/31/2022
Capelli Len Director of Economic Development

Dunkle Christy Town of Berryville Representative 1/1/2016 12/31/2019
Kraybill Christina 2019 Vice Chair, Berryville District, 

Business Owner
12/19/2017 12/31/2021

McKay Beverly B. BoS - Appointed Member 1/15/2019 12/31/2019
Milleson John R. 2019 Chair, Banking, Finance 1/15/2019 12/31/2022
Pritchard Betsy Hospitality Industry, agriculture 8/16/2016 8/31/2020
Sheaffer Lee Russell District 3/19/2019 12/31/2022
Walburn Lora EDAC Clerk

Family Assessment and Planning Team 3 Yr

Allen Gay DSS - Foster Care Worker 12/31/2018 12/31/2021
Casarotti Erin 26th District Court Svcs Unit 2/19/2019 12/31/2019
Davis Sara Parent Representative 8/15/2017 12/31/2020
Myers-DePina Martia Northwestern Community Svcs Board 

Rep
12/18/2018 12/31/2021

Rousseau Christian Private Provider - Intensive Supervisor 
& Counseling

6/12/2017 12/31/2020

Thompson Christine CCPS - Social Worker 7/18/2017 12/31/2019

Fire & EMS Commission 4 Yr

Conrad Bryan H. Citizen-at-large 9/1/2015 8/31/2019
Grim James Blue Ridge VFRC Rep 4/16/2019 8/31/2019
Harrison Diane Citizen-at-large 6/20/2017 8/31/2021
Hoff Matt Boyce VFRC Rep 9/18/2018 8/31/2019
Lawrence Doug John H. Enders VFRC Rep 10/16/2018 8/31/2019
Lichty Brian Staff Representative 11/14/2016
Nicholson Andrew Citizen-at-large 10/17/2017 8/31/2020
Roper Anthony Sheriff 1/1/2016 12/31/2019
Weiss David S. BoS - Representative 1/15/2019 12/31/2019

Handley Regional Library Board 4 Yr

Leahy Cindy White Post District 11/21/2017 11/30/2021

Industrial Development Authority of the Clarke County, Virginia

Capelli Len Director of Economic Development

Cochran Mark Buckmarsh District; Chair 2018 10/17/2017 10/30/2021
Ferrell Brian Buckmarsh District; Vice Chair 2018 6/21/2016 10/30/2019
Jones Paul Russell District 3/15/2016 5/28/2019
Koontz English Buckmarsh District 10/16/2018 10/30/2022

Monday, June 3, 2019 Page 5 of 8
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Appt Date Exp Date

Pierce Rodney Buckmarsh District 10/18/2016 10/30/2020
Preston Isreal Berryville District 2/19/2019 10/30/2022
Waite William Millwood District;  Secretary/Treasurer 

2018
10/31/2017 10/30/2021

Walburn Lora IDA Clerk

Weiss David S. BoS - Liaison 1/15/2019 12/31/2019

Joint Administrative Services Board Open-End

Ash David L. County Administrator 12/22/1993
Bishop Chuck School Superintendent 7/1/2014
Judge Tom Staff Representative 2/14/1994
Keeler Sharon Treasurer 3/12/2005
McKay Beverly B. BoS - Alternate 1/15/2019 12/31/2019
Schutte Charles School Board Representative 1/8/2012
Taylor Brianna R. Recording Clerk

Weiss David S. BoS - Appointed Member 1/15/2019 12/31/2019

Josephine School Community Museum Board

Daniel Mary L.C. BoS - Liaison 1/15/2019 12/31/2019

Legislative Liaison and High Growth Coalition 1 Yr

Daniel Mary L.C. BoS - Liaison 1/15/2019 12/31/2019

Lord Fairfax Community College Board 4 Yr

Daniel William Berryville District 7/19/2016 6/30/2020

Lord Fairfax Emergency Medical Services Council 1 Yr

Conrad Bryan H. Volunteer Representative; White Post 
District

8/15/2018 8/15/2019

Trent Carolyn Medical Professional 8/15/2018 8/15/2019
Wilson Wade Career Representative 8/15/2018 8/15/2019

Northern Shenandoah Valley Regional Commission 1 Yr

Daniel Mary L.C. BoS - Alternate 1/15/2019 12/31/2019
McKay Beverly B. BoS - Appointed Member 1/15/2019 12/31/2019
Stidham Brandon Citizen Representative [Planning 

Director]
1/15/2019 1/31/2022

Northwest Regional Adult Drug Treatment Court Advisory Committee Open End

Byrd Barbara J. Russell District 1/15/2019 12/31/2019

Northwestern Community Services Board 3 Yr

Brown Audrey White Post District 11/21/2017 12/31/2020
Harris Celie Millwood District; 3rd Term Ends 

12/31/2021
2/19/2019 12/31/2021
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Appt Date Exp Date

Northwestern Regional Jail Authority 1 Yr

Ash David L. BoS - Appointed Member 1/15/2019 12/31/2019
Byrd Barbara J. BoS - Liaison - Alternate 1/15/2019 12/31/2019
Roper Anthony Sheriff 1/1/2016 12/31/2019
Wyatt Jimmy Millwood District 11/17/2015 12/31/2019

Northwestern Regional Juvenile Detention Center Commission 1 Yr

Byrd Barbara J. BoS - Liaison 1/15/2019 12/31/2019
Wyatt Jimmy Millwood District 12/20/2016 12/20/2020

Old Dominion Alcohol Safety Action Policy Board & Division of Court Services 3 Yr

Roper Anthony Sheriff 12/20/2016 12/31/2019

Old Dominion Community Criminal Justice Board 3 Yr

Roper Anthony Sheriff 12/20/2016 12/31/2019

Our Health 3 Yr

Shipe Diane Buckmarsh District 4/16/2019 3/15/2022

Parks & Recreation Advisory Board 1 Yr

Catlett Terri T. BoS - Liaison 1/15/2019 12/31/2019
Heflin Dennis White Post District 12/20/2016 12/31/2019
Huff Ronnie Town of Berryville Representative 1/1/2016 12/31/2019
Jones Paul Russell District; At Large 12/16/2014 12/31/2018
Lichliter Gary Russell District 12/20/2016 12/31/2019
Rhodes Emily Buckmarsh District 11/17/2015 12/31/2019
Sheetz Daniel A. Berryville District 12/19/2017 12/31/2021
Smith Tracy Millwood District 12/19/2017 12/31/2021
Trenary Randy School Superintendent Designee 10/24/2013
Wisecarver Steve Appointed by Town of Boyce 1/2/2018 7/31/2018

People Inc. of Virginia 3 Yr

Hillerson Coleen Clarke County Rep Board of Directors 8/16/2016 7/31/2019

Regional Airport Authority 1 Yr

Ash David L. BoS - Alternate 1/15/2019 12/31/2019
Crawford John Buckmarsh District 7/19/2016 6/30/2020
McKay Beverly B. BoS - Alternate 1/15/2019 12/31/2019

Shenandoah Area Agency on Aging, Inc. 4 Yr

Pritchard Betsy 9/30/2018 9/30/2022

Shenandoah Valley Chief Local Elected Officials Consortium

Ash David L. BoS Designee for Chief Elected Official

Monday, June 3, 2019 Page 7 of 8
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Appt Date Exp Date

Shenandoah Valley Workforce Development Board 4 Yr

James Patricia Buckmarsh District 5/16/2017 11/9/2017

Strategic Planning Committee 1 Yr

Catlett Terri T. BoS - Appointed Member 1/15/2019 12/31/2019

Towns and Villages: Berryville 1 Yr

Byrd Barbara J. BoS - Liaison 1/15/2019 12/31/2019
Daniel Mary L.C. BoS - Liaison - Alternate 1/15/2019 12/31/2019

Towns and Villages: Boyce 1 Yr

Catlett Terri T. BoS - Liaison 1/15/2019 12/31/2019
McKay Beverly B. BoS - Liaison 1/15/2019 12/31/2019

Towns and Villages: Millwood 1 Yr

Catlett Terri T. BoS - Liaison 1/15/2019 12/31/2019

Towns and Villages: Pine Grove 1 Yr

Catlett Terri T. BoS - Liaison 1/15/2019 12/31/2019
Weiss David S. BoS - Liaison 1/15/2019 12/31/2019

Towns and Villages: White Post 1 Yr

McKay Beverly B. BoS - Liaison 1/15/2019 12/31/2019
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Complete Count Commission - Commonwealth of Virginia https://www.commonwealth.virginia.gov/advisory-boards/virginia-...

1 of 12 5/30/2019, 10:05 AM

On Aprll 1, 2020, a census mandated by the U.S. Constitution will be taken. The Virginia Complete Count Commission 
was established to serve as a trusted voice and resource to educate, empower, and engage communities to ensure 

that all of the diverse voices in the Commonwealth of Virginia are counted in the 2020 Census. 

(/advisory-boards/virginia-complet~count-commissionl) 

About the Census (/advisory-boards/virginia-complet~count-commission/about-the-censusl) 

About VCCC {/advisory-boardsMrginia-complete-count-commission/about-vcccl) 

Ways to Engage ... (/advisory-boarc:ls/virginia-complete-count-commissionlways-to-engagel) 

Resources for Localities ... (/advisory-boards/virginia-complete-count-commission/resources-for-localitiesl) 

Stay Connected ... (/advlsory-boards/vlrglnla-complete-count-commlsslon/stay-connectedl) 

FAQs (ladvisory-boards/virginia-complete-count-commission/faqsl) 

U.S. Census Jobs (/advisory-boardsMrginia-complete-count-commission/us-census-jobsl) 

Local Complete Count Committees 

Local Complete Count Commissions work in tandem with the Virginia Complete Count Commission to provide 
better outreach to communities. According to the Census Bureau website, HComplete Count Committees {CCO 
are volunteer committees established by trlbal, state, and local governments and community leaders or 
organizations to increase awareness and motivate residents to respond to the 2020 Census. CCCs serve as state 
and local "census ambassador" groups that play an integral part in ensuring a complete and accurate count of 
the community in the 2020 Census. 

If you have any questions about Local Complete Count Committees, please email 
virginiacompletecount@governor.virginia.gov (mailto:virginiacompletecount@governor.virginia.gov). 

+ 

lJ 
ct Leaflet (http:l/leafletjs.com) 
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Virginia Local Complete Count Committees 

Listed below are Local Complete Count Committees in Virginia along with the best point of contact for each 
locality. This list will be updated regularly to include new localities and points of contact. 

Alexandria City 

Sierra Latham 

Urban Planner and Demographer 
(703) 746-3832 

sierra.latham@alexandriava.gov (mailto:sierra.latham@alexandriava.gov) 

(mailto:) 

More Information (https:/ /www .a lexand riava .gov/Census2020) 

Alleghany County 
(mailto:) 

(mailto:) 

Amherst County 

Jeremy Bryant 

Director of Community Development 
jsbryant@countyofamherst.com (mailto:jsbryant@countyofamherst.com) 

(mailto:) 

Arlington City 
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Elizabeth Hardy 

Principal Planner 
(703) 228-3528 

census2020@arlingtonva.us (mailto:census2020@arlingtonva.us) 

(mailto:) 

More Information (https://topics.arlingtonva.us/census-2020/committeel) 

Ashland 

Nora Amos 

Director of Planning 
na mos@ash la ndva.gov (ma ilto: na mos@ashlandva.gov) 

(mailto:) 

Bland County 
(mailto:) 

(mailto:) 

Botetourt County 
Cody Sexton 

Assistant to the County Administrator 
CSexton@BotetourtVA.gov (mailto:CSexton@BotetourtVA.gov) 

(mailto:) 

Brunswick County 

George Morrison 

Director of Planning 
gmorrison@brunswickco.com (mailto:gmorrison@brunswickco.com) 

(mailto:) 

Charles City 

Lesa Jones 

Executive Office Assistant, County Administrator 
(804) 652 4701 

ljones@co.charles-city.va.us (mailto:ljones@co.charles-city.va.us) 

(mailto:) 
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Chesapeake City 
Alexis Baker 

Senior Planner 
arbaker@cityofchesapeake.net (ma ilto:a rba ker@cityofchesa pea ke. net) 

(mailto:) 

Chesterfield County 

David Goode 

Co-Chair, Chesterfield County CCC 
(804) 751-4947 

gooded@chesterfield.gov (ma ilto:gooded@chesterfield.gov) 

Juan Santacoloma 

Co-Chair, Chesterfield County CCC 
(804) 751-4947 

santacolomaj@chesterfield.gov (mailto:santacolomaj@chesterfield.gov) 

Culpeper County 

Lisa Peacock 

Executive Director, Culpeper Human Services 
I peacock@culpeperhu ma nservices.org (ma llto: I peacock@cu I peperh u manservices.org) 

(mailto:) 

Emporia 
William E.Johnson, Ill, MBA 

City Manager 
(434) 634-3332 

wjohnson@ci.emporia.va.us (mailto:wjohnson@ci.emporia.va.us) 

(mailto:) 

Fairfax 

Katie Strotman 

Community Impact Unit Manager 
katie.strotman@fairfaxcounty.gov (ma ilto: katie.strotma n@fa i rf axcou nty.gov) 

Brian Worthy 

Public Information Officer, Fairfax County Public Affairs 
brian .worthy@fairfaxcounty.gov (ma ilto: bria n. worthy@fa i rf axcou nty.gov) 
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Fauquier County 
Catherine M. Heritage 

Deputy County Administrator 
(540) 422-8005 

katie.heritage@fauquiercounty.gov (mallto:katie.heritage@fauquiercounty.gov) 

(mailto:) 

Fluvanna County 
(mailto:) 

(mailto:) 

Fredericksburg 
Susanna Finn 

Planning Department 
(mailto:) 

(mailto:) 

Gloucester County 
Christi A. Lewis 

Director, Gloucester Community Engagement 
(804) 693-5730 

clewis@gloucesterva.info (mailto:clewis@gloucesterva.info) 

(mailto:) 

Hampton City 
Lucy Stoll 

Senior City Planner 
(757) 727-6301 

lucy.stoll@hampton.gov (mailto:lucy.stoll@hampton.gov) 

(mailto:) 

Hanover County 

(mailto:) 

(mailto:) 
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Harrisonburg 
Carah Ong Whaley, PhD 

Associate Director 
(540) 568-7549 

(mailto:) 

(mailto:) 

Henry County 
(mailto:) 

(mailto:) 

Henrico County 
Seth Humphreys 

hum02@henrico.us (mailto:hum02@henrico.us) 

(mailto:) 

James City County 
(mailto:) 

(mailto:) 

King George 
Chris Clarke 

KGC Parks and Rec Director 
(540) 775-4386 

crclarke@co.kinggeorge.state.va.us (mailto:crclarke@co.kinggeorge.state.va.us) 

(mailto:) 

Loudoun County 

Doug Gibson 

GIS Planner 

(703) 777-0100 

doug.gibson@loudoun.gov (mailto:doug.gibson@loudoun.gov) 

(mailto:) 

More Information (https://www.loudoun.gov/5195/2020-Census) 

June 10, 2019, Clarke County Board of Supervisors Committee Packet Page 19 of 83



Complete Count Commission - Commonwealth of Virginia https://www.commonwealth.virginia.gov/advisory-boards/virginia-...

7 of 12 5/30/2019, 10:05 AM

Lynchburg 
john Hughes, IV, MBA 

Assistant City Manager 
(434) 455-3990 

john.hughes@lynchburgva.gov (mallto:john.hughes@lynchburgva.gov) 

(mailto:) 

Madison County 
Tracey Gardner 

tgardner@madisonco.virginia.gov (mailto:tgardner@madisonco.virginia.gov) 

(mailto:) 

Manassas Park/Prince William County 

Brian Engelmann 

Planning Department 
(703) 792-7615 

planning@pwc.org (mailto:planning@pwc.org) 

Michelle Barry 

Planning and Zoning Administrator 
(703) 335-8820 

m.barry@manassasparkva.gov (mailto:m.barry@manassasparkva.gov) 

Montgomery County 
Jennifer Tatum Harris 

Public Information Director 
(540) 381-6887 

harrisjt@montgomerycountyva.gov (ma ilto: ha rrisjt@montgomerycountyva.gov) 

(mailto:) 

Newport News 

Tammy Organski 

GIS Department 
(757) 926-3751 

(mailto:) 

(mailto:) 
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Norfolk 
Janice Hurley 

Planner 
(757) 664-4753 

janice.hurley@norfolk.gov (mallto:janice.hurley@norfolk.gov) 

(mailto:) 

More Information (https://va-norfolk.civicplus.com/index.aspx7nid=825) 

Northern Virginia 
Jenee Padmore 

Director of Count the Region 
(703) 865-5002 

jenne.padmore@cfnova.org (mailto:jenne.padmore@cfnova.org) 

(mailto:) 

Portsmouth City 
Brian M. Casey 

Legislative Analyst 
(757) 201-8795 

caseyb@portsmouthva.gov (mailto:caseyb@portsmouthva.gov) 

Brian Swets 

Planning Department 
swetsb@portsmouthva.gov (mailto:swetsb@portsmouthva.gov) 

Powhatan 

Carla Neidigh 

Senior Executive Associate 
{804) 598-5612 ext. 2008 

cneidigh@powhatanva.gov (mailto:cneidigh@powhatanva.gov) 

(mailto:) 

Prince George 
(mailto:) 

(mailto:) 

Prince William 
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Brian Engelmann 

Demographer 
703-792-7098 

bengelmann@pwcgov.org (mailto:bengelmann@pwcgov.org) 

(mailto:) 

More Information (http://www.pwcgov.org/government/dept/doit/gis/Pages/Census-Preparation.aspx) 

Rappahannock County 

Garrey W. Curry, Jr., P .E. 

County Administrator 
(540) 675-5330 

gwcu rry@rappa ha n nockcountyva.gov (mailto:gwcurry@ra ppahan nockcou ntyva .gov) 

(mailto:) 

Richmond 

William Palmquist 

Committee Chair 
william.palmquist@richmondgov.com (mailto:william.palmquist@richmondgov.com) 

(mailto:) 

More Information (https:/lwww.rvacounts2020.com/complete-count-committee?mc_cid=7cd66b49b1 & 

mc_eid=%5BUNIQID%5D) 

Roanoke County 

Toni Cox 

540-777-8766 

trcox@roa nokecou ntyva .gov (ma i lto:trcox@roanokecountyva.gov ) 

(mailto:) 

Roanoke City 

Chris Chittum 

Head of Planning 
chris.chittum@roanokeva.gov (mailto:chris.chittum@roanokeva.gov) 

(mailto:) 

Stafford 

Linda Millsaps 

GWRC Executive Director 
(540) 642-1580 
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millsaps@gwregion.org (mailto:millsaps@gwregion.org) 

(mailto:) 

Surry 
Jonathan Lynn 

County Administrator 
(757) 294-5270 

j lyn n@surrycountyva.gov (ma ilto:j lyn n@surrycountyva.gov) 

(mailto:) 

Suffolk City 

David Hainley 

Director of Planning and Community Development 
(mailto:) 

(mailto:) 

Tazewell County 
(mailto:) 

(mailto:) 

Virginia Beach 
jolida Saunders 

City of Virginia Beach Planning Department 
(757) 385-4621 

jsaunders@vbgov.com (mallto:jsaunders@vbgov.com) 

(mailto:) 

Westmoreland County 
Norm Risavi 

nrisavi@westmoreland-county.org (mailto:nrisavi@westmoreland-county.org) 

(mailto:) 

Williamsburg 

Andrew Omer Trivette 

City Manager 
(757) 220-6106 

atrivette@wi I liamsburgva.gov (mailto:atrivette@wi Ilia msbu rgva.gov) 
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(mailto:) 

York County 
(mailto:) 

(mailto:) 

See the U.S. Census's Local Complete Count Committees Gulde 
(https:/lwww.census.gov/content/dam/Census/newsroom/press-kits/2018/ccc-guide

d-1280.pdf) for more information. 

SECRETARY OF THE COMMONWEALTH 

About Us (/about-us/) 

Virginia Government (Iva-government!) 

judicial System (/judicial-system/) 

Official Documents (/offlclal-documentsl) 

Virginia Indians (/virginia-indiansl) 

Advisory Boards (/advisory-boards!) 

AT YOUR SERVICE 

ConnectVA (https://www.connectva.org) 

eVA website (https://logi.epro.cgipdc.com/PubliclrdPage.aspx?rdReport=Public.PublicLandingPage& 
rdRnd=60061) 

Expenditures (https:/IWww.data point.apa.virginia.gov/dashboard .php) 

State Agencies (https:/ /www.virginia.gov/government/state-employees/agency-directory) 

Cities & Counties (http:/ lwww.virginia.org/citiestownsandcou ntiesrelated links!) 

Elected Officials (http://www.virginia.gov/govemment) 

COMPLETE COUNT COMMISSION STAFF 

Kelly Thomasson 
Secretary of the Commonwealth 

Traci J. DeShazor 
Deputy Secretary of the Commonwealth and Director of African American Outreach 

Fernando Mercado-Vloland 
Special Assistant for Community Engagement and Director of Latino Outreach 
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STAY CONNECTED 

Complete Count Commission 
Post Office Box 1475 

Richmond, Virginia 23218 
8()4.786-2211 

Email the Virginia Complete Count Commission (mallto:vlrglnlacompletecount@governor.vlrglnla.gov) 
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WHY DO WE  
TAKE THE 
CENSUS? 
The U .S . Constitution (Article I, Section 2) mandates a 
headcount every 10 years of everyone residing in the 50 
states, Puerto Rico, and the Island Areas of the United 
States . This includes people of all ages, races, ethnic groups, 
citizens, and noncitizens . The first census was conducted in 
1790 and one has been conducted every 10 years since then .

The population totals from the census determine 
the number of seats each state has in the House of 
Representatives . States also use the totals to redraw their 
legislative and school districts . The next census occurs in 
2020 . 

The U .S . Census Bureau must submit state population totals 
to the President of the United States by December 31, 2020 .

The population totals also affect funding in your community, 
and data collected in the census help decision makers know 
how your community is changing . Approximately $675 
billion in federal funding is distributed to communities each 
year .

Will the 2020 Census be the same as 2010?

There are some important changes in 2020:

• We are building a more accurate address list and auto-
mating our field operations—all while keeping your infor-
mation confidential and safe .

• For the first time, you will be able to respond online, by 
phone, or by mail . 

• We will use data that the public has already provided to 
cut down on in-person follow up visits to nonresponding 
households .
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HOW ARE 
CENSUS DATA 
USED?

Census data are widely and wisely used.

Census data are used in many ways . Some examples 
include:

• Distribution of more than $675 billion annually in federal 
funds back to tribal, state, and local governments .

• Redistricting of state legislative districts .

• Forecasting future transportation needs for all segments 
of the population .

• Determining areas eligible for housing assistance and 
rehabilitation loans .

• Assisting federal, tribal, state, and local governments 
in planning and implementing programs, services, and 
emergency response .

• Designing facilities for people with disabilities, the 
elderly, and children .
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ARE CENSUS  
DATA REALLY 
CONFIDENTIAL?

ABSOLUTELY!

All responses to Census Bureau surveys and censuses are 
confidential and protected under Title 13 of the U .S . Code . 
Under this law, the Census Bureau is required to keep 
respondent information confidential . We will never share 
a respondent’s personal information with immigration 
enforcement agencies, like ICE; law enforcement agencies, 
like the FBI or police; or allow it to be used to determine 
their eligibility for government benefits . The results from 
any census or survey are reported in statistical format only .

Individual records from the decennial censuses are, by law 
(Title 44, U .S . Code), confidential for 72 years . 

In addition, under Title 13, U .S . Code, all Census Bureau 
employees swear a lifetime oath to protect respondent 
data . It is a felony for any Census Bureau employee to dis-
close any confidential census information during or after 
employment, and the penalty for wrongful disclosure is up 
to 5 years imprisonment and/or a fine of $250,000 .
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WHAT ARE 
COMPLETE 
COUNT 
COMMITTEES?

Complete Count Committees

Complete Count Committees (CCC) are volunteer commit-
tees established by tribal, state, and local governments and 
community leaders or organizations to increase awareness 
and motivate residents to respond to the 2020 Census . 
CCCs serve as state and local “census ambassador” groups 
that play an integral part in ensuring a complete and accu-
rate count of the community in the 2020 Census . Success 
of the census depends on community involvement at every 
level . The U .S . Census Bureau cannot conduct the 2020 

Census alone .
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There are three kinds of Complete Count 
Committees (other than the State Level CCC):

• Tribal .

• State and local government (regional, county, city, 
or town) .

• Community .

A Complete Count Committee should be formed to:

• Increase the self-response rate for households 
responding online, by phone, or mailing back 
their questionnaire through a focused, structured, 
neighbor-to-neighbor program .

• Utilize the local knowledge, expertise, and 
influence of each Complete Count Committee 
member to design and implement a census 
awareness campaign targeted to the community .

• Bring together a cross section of community 
members whose focus is 2020 Census awareness .

Let’s take a look at these and review the differences 
between the common types and sizes . 

Tribal and Government Complete Count 
Committees

Complete Count Committees are usually formed by 
the highest elected official in that jurisdiction, such 
as a tribal leader, a mayor, county commissioner, 
or regional chairman . The highest elected official 
may appoint a chair of the CCC and may then 
appoint members of the community to serve as 
members of the CCC . Members appointed could be 
representative of a cross section of the community, 
be willing and able to serve until the census is over, 
and help implement a creative outreach campaign in 
areas that may pose a challenge in 2020 . Members 
could include persons from the areas of education, 
media, business, religion, philanthropy, and 
community groups . Most local government CCCs are 
small to medium size, depending on the jurisdiction . 
A town may have a small committee with only 3–5 
members, while a city may be medium to large size 
with anywhere from 10 to more than 100 members, 
depending the size of the city or tribe .

Since state, county, and regional CCCs cover a 
larger geography, they tend to be larger in size, with 
20–50 members . The size and number of members 
depends on what works best for each jurisdiction 
and what will make the most effective and successful 

committee . Mayors, county commissioners, and 
heads of regional boards understand the importance 
of getting a complete and accurate census count 
and how census data impact their communities . In 
previous censuses, the most productive government 
CCCs had a subcommittee structure . Examples of 
subcommittees and what they do are covered under 
“What Is the Subcommittee Structure of a CCC?”

Examples of Tribal and Government Complete 
Count Committee Strategies

Nationwide, there were over 10,000 Complete Count 
Committees formed with the Census Bureau during 
the 2010 Census and the majority of them were 
local government committees . Here are some of the 
strategies that worked for them: 

• Allocate/obtain funds for the CCC and assign a 
staff person to work with the committee .

• Set clear, achievable goals and objectives .

• Identify areas of the community that may need 
extra efforts, either a geographical area or a 
population group that might be hard to count .

• Use a “grassroots” approach working with 
community-based organizations and groups who 
have direct contact with households who may be 
hard to count .

• Create promotional materials and products 
customized for the local area .

• Implement special events such as Census Day “Be 
Counted” parades .

• Build awareness of the census and its benefits 
and motivate response through social media, 
newsletters, and other communications .

Sample Activities of Tribal and Government 
Complete Count Committees 

2018–2019

• Develop a list of barriers, groups, or concerns that 
might impede the progress of the 2020 Census in 
your local area, such as recent immigrants, non-
English speaking groups, high crime areas, and 
areas with gated communities . 

• Create ways to dispel myths and alleviate fears 
about the privacy and confidentiality of census 
data .
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• Place census messages on water bills, prop-
erty tax bills, social media, and local speeches 
and other correspondence generated by the 
jurisdiction .

• Host a Census Solutions Workshop (see Appendix 
C) with others in the community .

• Develop and implement activities to involve 
local government employees in the 2020 Census 
Awareness Campaign .

• Encourage corporations to become official spon-
sors of your census activities .

• Have census posters, banners, and other signage 
placed in highly visible public locations .

• Include the 2020 Census logo and message on 
bus schedules, brochures, newsletters, social 
media sites, and your local jurisdiction Web site .

• Sponsor a census booth at county fairs, carnivals, 
and festivals (especially cultural or ethnic 
celebrations) .

• Sponsor a contest to design a sticker or poster 
promoting the 2020 Census .

• Have census information available during voter 
registration drives .

January–March 2020

• Add a census message during meetings, 
events, and to written or digital/electronic 
correspondence like social media .

• Provide information on federally funded programs 
that have benefitted the community .

• Plan a major promotional event around the start 
of self-response or when households get their 
invitation to respond . Advise communities that 
they can respond to the census online .

• Saturate public access areas with easy-to-
read and understandable census information 
customized for your community .

• Ask elected officials to encourage households to 
complete the census online, by phone, or return 
the questionnaire by mail .

• Place a census message on all municipal marquees 
urging households to complete the questionnaire 
online, by phone, or by mail .

April 2020

• Place public service announcements in local 
media encouraging households to respond .

• Have census rallies or parades .

• Urge households who do not respond to 
cooperate with census takers .

Community Complete Count Committees

Community Complete Count Committees are often 
formed in areas that do not have a government CCC 
or areas that may require a more targeted outreach 
approach . Community CCCs may be formed by a 
community group/organization or a coalition of 
several organizations . For example, an organization 
in a predominately elderly community may want 
to form a CCC in order to build awareness among 
that population and encourage them to respond 
when the invitations to respond are delivered . A 
tenants' association may form a committee to 
educate tenants about the census and help those 
needing assistance in completing their census . 
Community CCCs identify their own chair and 
committee members . They may choose individuals 
who are influential leaders or gatekeepers in the 
community to serve as members or others that will 
help accomplish the goals of the committee . They 
may also include foundations or philanthropy groups 
to fund the committee's activities around a particular 
audience . Community CCCs are usually small to 
medium in size with anywhere from 5 to 25 members 
depending on the sponsoring organization(s) and 
the size of the community it represents .

Small committees may not need subcommittees, 
however larger committees may find this structure 
helps them focus and work more effectively .

Examples of Community Complete Count 
Committee Strategies

A number of organizations formed Community 
CCCs in previous censuses . Some examples of 
these organizations are Community Action Groups, 
Hispanic Service Center, Delta Sigma Theta Sorority, 
and Human Development Commission . 
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Here are some suggestions that worked for them:

• Set clear achievable goals and objectives .

• Identify what the committee will focus on . Some 
examples include increasing the response rate 
in public housing communities among cultural/
ethnic groups in your area or among students in 
colleges/universities, outreach and promotion to 
youth and elderly in the community, or a global 
approach if no other CCCs are in the area .

• Develop an action plan that includes activities and 
events which will support your efforts and help 
you meet your goals and objectives .

• Create promotional materials that appeal to your 
community .

• Implement special events that will generate 
interest and participation in the census .

• Use social media to engage your community .

Sample Activities of Community Complete 
Count Committees

2018–2019

• Make a list of community-based organizations 
in your area . Hold a meeting with leaders of the 
organizations and solicit their help in creating 
a census awareness campaign targeted to 
community members . 

• Host a Census Solutions Workshop with other 
community-based organizations in your area to 
come up with innovative and engaging ways to 
reach your communities .

• Check the community calendar in your area for 
events . Contact organizations to see if you can 
have a census table to pass out census materials 
to increase awareness .

• Plan and solicit sponsors for a “Census Day/Night 
Street Festival” in late 2019 . Think of creative 
games or activities where census information can 
be incorporated .

• Develop a 2019 Census Activity Calendar, ask 
organizations to choose a month in which they 
will sponsor census activities or promote census 
awareness .

• Ask organizations to include a census article or 
message in all of their publications and social 
media channels from April 2019 to July 2020 .

January–March 2020

• Encourage organizations to include 2020 Census 
on the agenda of their meetings, workshops, or 
conferences .

• Distribute/post on social media fliers announcing 
the invitation to respond to the census at busy 
locations in the community .

• Make public statements of support and the impor-
tance of participating in the 2020 Census .

April 2020

• Encourage households to complete the question-
naire online, by phone, or by mail .

• Plan a Census Day event to motivate the commu-
nity response .

• Look online or check with your census contact 
person about response rates for your community . 
If rates are low, plan special events or activities to 
motivate individuals to respond .

• Remind households if they didn’t respond online, 
by phone, or mail their questionnaire back, a cen-
sus worker may come to their home . Encourage 
households to cooperate with census workers .

May 2020

• Continue to encourage community individuals to 
cooperate with census workers .

• Evaluate what worked best for your community 
and briefly report this information to your census 
contact .

• Celebrate your success and thank all those 
involved in making it happen .
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WHEN SHOULD 
A COMPLETE 
COUNT 
COMMITTEE 
ORGANIZE?

Get Organized RIGHT NOW!

Although the 2020 Census may seem a ways off, the census 
awareness campaign should start TODAY . The 2020 Census 
jobs are being advertised . Households will begin to experi-
ence, by the end of 2019, some type of census operation 
such as address listing . These operations are necessary 
to verify the accuracy and location of each address in the 
United States .

The immediate formation of a CCC will ensure that local 
households are kept abreast of the various census opera-
tions before the information is nationally circulated .

The more informed households are about the 2020 Census 
operations, the better their understanding of the census 
process becomes, thus increasing their willingness to be a 
part of the successful enumeration in 2020 .
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WHAT IS THE 
SUBCOMMITTEE 
STRUCTURE OF  
A CCC?

The Structure

The Census Bureau partnership staff will serve as a liaison or 
an informational resource .

The operation of the CCC flows from the tribal leader or 
highest elected official or community leader to the chair-
person, the committee members, and/or to the community 
at large .

The tribal leader or highest elected official or community 
leader appoints a chairperson . The chairperson is the liaison 
or main source of contact between the CCC and the Census 
Bureau .

The chairperson collaborates with the highest elected offi-
cial or community leader to select subcommittee chairs .

The CCC should involve every aspect of a local community 
in its subcommittee structure—government, education, 
faith-based organizations, media, community-based organi-
zations, business, foundations or other philanthropic organiza-
tions, and recruiting . The Census Bureau does not  
manage Complete Count Committees .

The following are examples of a typical subcommittee 
structure . Other subcommittees may be formed based 
on the focus of the CCC or the needs of the community . 
Examples of other subcommittee topics are migrant and 
seasonal farmworkers, children/youth services, immigrants, 
senior services, and the disabled community .

The subcommittee chairpersons may recruit members for 
their respective teams . The ideal candidates for a Complete 
Count Committee are those community members who have 
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expertise, influence, and experience in the area of 
the respective committee . Committees that invest 
time, resources, and energy in this project are more 
productive and successful .

Recruiting subcommittee—Disseminates 
information about census job openings for the 
2020 Census . Information will include the number of 
jobs available and types of jobs available .

Government subcommittee—Assists in all activities 
between the Census Bureau and the local govern-
ment, such as participation in decennial geography 
programs and identifying other resources for CCC 
activities .

Education subcommittee—Facilitates census 
awareness for local schools from prekindergarten 
through twelfth grade, as well as postsecondary 
education institutions in the area . May also 
encourage school administrators, teachers, and 
students to use Statistics in Schools materials .

Faith-based subcommittee—Creates and 
coordinates activities and materials that can be 

used by any local faith-based institution in the 
promotion of the 2020 Census awareness and 
participation .

Media subcommittee—Facilitates ways to get the 
census message to all community households, using 
all available sources such as local newspapers, 
newsletters, fliers, local festivals, billboards, social 
media, radio, and television .

Community-based organizations subcommittee—
Collaborates with community organizations to 
inform individuals of the importance of participating 
in the 2020 Census and the benefits derived from 
census data .

Business subcommittee—Creates and coordinates 
activities that involve businesses in census 
awareness, such as distribution of census 
information and census messages on packaging 
(grocery bags) and the inclusion of the census logo 
and message on sales promotion materials .

Figure 1 .  
Suggested CCC Membership 

SUGGESTED 
MUNICIPAL CCC
MEMBERSHIP

*Partnership Specialist is advisor and 
Census Bureau liasion to Municipal CCCs

Mayor or 
Designee
(Chair)

Heads of Relevant
Government Agencies 

and Departments
Heads of Public
School System

Heads of 
Regional

Associations

Heads of 
Community

Organizations

Council Members From
Priority Target Areas

Representatives
From 

Faith-Based
Organizations

Executive
Director

Deputy
Director

Heads of
Business

Associations

State CCC
Representative

Heads of Large
Universities/

Colleges

Foundations/
Philanthropic 
Organizations

SUGGESTED CCC 
MEMBERSHIP
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SUMMARY:  
THE BENEFITS 
OF COMPLETE 
COUNT 
COMMITTEES

CCCs speak the language of and know the pulse of its com-
munity, therefore establishing an information highway that 
even the internet cannot rival—neighbor informing neighbor .

The CCCs will help ensure an accurate 2020 Census count .

The CCCs gain valuable knowledge about the census pro-
cess at the local level and develop a plan to impart that 
knowledge to each and every household as only neighbors 
and fellow stakeholders can do .

The CCCs help maximize participation and response rates 
by increasing awareness throughout the 2020 Census .
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APPENDIX A: 
50 WAYS CENSUS DATA  
ARE USED

• Decision making at all levels of 
government .

• Drawing federal, state, and 
local legislative districts .

• Attracting new businesses to 
state and local areas .

• Distributing over $675 billion 
annually in federal funds and 
even more in state funds .

• Forecasting future transporta-
tion needs for all segments of 
the population .

• Planning for hospitals, nursing 
homes, clinics, and the location 
of other health services .

• Forecasting future housing 
needs for all segments of the 
population .

• Directing funds for services for 
people in poverty .

• Designing public safety 
strategies .

• Development of rural areas .

• Analyzing local trends .

• Estimating the number of 
people displaced by natural 
disasters .

• Developing assistance pro-
grams for American Indians 
and Alaska Natives .

• Creating maps to speed emer-
gency services to households 
in need of assistance .

• Delivering goods and services 
to local markets .

• Designing facilities for people 
with disabilities, the elderly, or 
children .

• Planning future government 
services .

• Planning investments and eval-
uating financial risk .

• Publishing economic and 
statistical reports about the 
United States and its people .

• Facilitating scientific research .

• Developing “intelligent” maps 
for government and business .

• Providing proof of age, rela-
tionship, or residence certifi-
cates provided by the Census 
Bureau .

• Distributing medical research .

• Reapportioning seats in the 
House of Representatives .

• Planning and researching for 
media as background for news 
stories .

• Drawing school district 
boundaries .

• Planning budgets for govern-
ment at all levels .

• Spotting trends in the eco-
nomic well-being of the nation .

• Planning for public transporta-
tion services .

• Planning health and educa-
tional services for people with 
disabilities .

• Establishing fair market rents 
and enforcing fair lending 
practices .

• Directing services to children 
and adults with limited English 
proficiency .

• Planning urban land use .

• Planning outreach strategies .

• Understanding labor supply .

• Assessing the potential for 
spread of communicable 
diseases .

• Making business decisions .

• Understanding consumer 
needs .

• Planning for faith-based 
organizations .

• Locating factory sites and dis-
tribution centers .

• Distributing catalogs and 
developing direct mail pieces .

• Setting a standard for creating 
both public and private sector 
surveys .

• Evaluating programs in differ-
ent geographic areas .

• Providing genealogical 
research .

• Planning for school projects .

• Developing adult education 
programs .

• Researching historical subject 
areas .

• Determining areas eligible for 
housing assistance and reha-
bilitation loans .
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APPENDIX B:  
UNDERSTANDING THE 
LANGUAGE OF THE 2020 CENSUS

GLOSSARY 
The 2020 Census From A to Z

A

Address Canvassing

The Address Canvassing program implements meth-
ods to improve and refine the U .S . Census Bureau’s 
address list in advance of the 2020 Census enumera-
tion . The Census Bureau needs the address and 
physical location of each living quarter in the United 
States and Puerto Rico to conduct and tabulate the 
census . An accurate list ensures that residents will be 
invited to participate in the census and that the cen-
sus counts residents in the correct location .

American Community Survey (ACS)

A monthly sample household survey conducted 
by the Census Bureau to obtain information similar 
to the long-form census questionnaire . The ACS is 
sent to a small percentage of the U .S . population on 
a rotating basis . First tested in 1995, it replaced the 
long form for the 2010 Census . Since 2004, ACS has 
provided annual data for social and economic char-
acteristics for many geographic areas and population 
groups .

Area Census Office (ACO)

A temporary office established to oversee cen-
sus operations in a specific area . These operations 
include address listing field work, local recruiting, 
and visiting households to conduct the 2020 Census .

C

Census Bureau

An agency within the U .S . Department of Commerce 
and the country’s preeminent statistical collection 
and dissemination agency . It publishes a wide variety 
of statistical data about people, housing, and the 
economy of the nation . The Census Bureau conducts 
approximately 200 annual surveys, conducts the 

decennial census of the U .S . population and housing, 
the quinquennial economic census, and the census of 
governments .

Census Day

The reference date for collection of information for 
a census . For the decennial census, this has been 
April 1 of the decade year (year ending with zero) 
since the 1930 Census . April 1, 2020, is the refer-
ence date, Census Day, for the 2020 Census .

Census Information Center (CIC)

The CIC program was established in 1988, when 
the Census Bureau and the National Urban League 
entered into a joint agreement to create a pilot proj-
ect to make census data and information available 
to minority communities . Over the next 2 years, the 
Census Bureau added four additional organizations 
to the pilot program; the National Council of La 
Raza, the Asian and Pacific Islander American Health 
Forum, Americans for Indian Opportunity, and the 
Southwest Voter Research Institute (now the William 
C . Velasquez Institute) .

In 2000, the CIC network became an official 
Census Bureau program . That year, the Census 
Bureau expanded the network to a total of 59 
organizations . 

Census Solutions Workshop

A Census Solutions Workshop is a creative, col-
laborative, problem-solving event that brings 
together diverse thinkers . The Census Solutions 
Workshop is specifically geared to generate new 
ways of communicating the importance of census 
data, reaching hard-to-count populations, and 
encouraging participation in Census Bureau sur-
veys and programs .
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Commitment

An agreement or pledge to carry out a particular 
task or activity that will in some way help the census 
achieve its goals .

Complete Count Committee (CCC)

A volunteer committee established by tribal, state, 
and local governments, and/or community orga-
nizations to include a cross section of community 
leaders, including representatives from government 
agencies; education, business, and religious organi-
zations; community agencies; minority organizations; 
and the media . The committees are charged with 
developing and implementing a 2020 Census out-
reach, promotion, recruiting, and enumeration assis-
tance plan of action designed to target and address 
the needs of their communities .

Confidentiality

The guarantee made by law (Title 13, U .S . Code) to 
individuals who provide information to the Census 
Bureau, ensuring that the Census Bureau will not 
reveal information to others .

D

Decennial Census

The census of population and housing taken by the 
Census Bureau in each year ending in zero . Article 
l, Section 2, of the U .S . Constitution requires that a 
census be taken every 10 years for the purpose of 
apportioning the U .S . House of Representatives . The 
first census of population was taken in 1790 .

E

Enumeration

The process of interviewing people and recording 
the information on census forms .

Enumerator

A Census Bureau employee who collects census 
information by visiting households during census 
field operations .

G

Group Quarters (GQ)

The Census Bureau classifies all people not living 
in housing units as living in group quarters . There 
are two types of group quarters: institutional group 

quarters (for example, correctional facilities for 
adults, nursing homes, and hospice facilities) and 
noninstitutional group quarters (for example, col-
lege/university student housing, military quarters, 
and group homes) .

H

Hard to Count (HTC)

Groups or populations who have historically 
been undercounted and/or traditionally have not 
responded well to the decennial census question-
naire, such as ethnic/minority populations, renters, 
and low income households .

Hard to Enumerate (HTE)

An area for which the environment or population 
may present difficulties for enumeration .

Highest Elected Official (HEO)

The elected or appointed person who is the chief 
executive official of a governmental unit and is most 
responsible for the governmental activities of the 
governmental unit such as the governor of a state, 
chair of a county commission, or mayor of an incor-
porated place, tribal leader, or chairman .

Household (HH)

A person or group of people who occupy a housing 
unit as their usual place of residence . The number of 
households equals the number of occupied housing 
units in a census .

Housing Unit (HU) 

A house, townhouse, mobile home or trailer, apart-
ment, group of rooms, or single room that is occu-
pied as separate living quarters or, if vacant, is 
intended for occupancy as separate living quarters . 

M

Master Address File (MAF)

A Census Bureau computer file of every address and 
physical location, including their geographic loca-
tions, that will be used to conduct the next decen-
nial census, as well as some ongoing surveys . This 
address file is updated throughout the decade and 
is supplemented by information provided by tribal, 
state, and local governments .
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N

Nonresponse (NR)

A housing unit for which the Census Bureau does 
not have a completed questionnaire and from which 
the Census Bureau did not receive a telephone or 
Internet response .

Nonresponse Followup (NRFU)

A field operation designed to obtain a completed 
interview from households where a self-response 
was not received . Enumerators will make personal 
visits to these households to obtain completed 
interviews . The enumerator will collect respondents’ 
answers to interview questions or information about 
the status of the housing unit (for example, vacant or 
nonexistent) . If all attempts to contact the individu-
als of a household are unsuccessful, an enumerator 
will obtain as much information as possible about 
the household from a neighbor, building manager, or 
another reliable source .

P

Partner

A partner is a group or individual that commits to 
participate in some way with census activities .

Partnership

An agreement with tribal, state, and local govern-
ments, national organizations, and community 
groups (faith-based organizations, businesses, 
media, schools, etc .) that allows their active partici-
pation in various census activities . 

Partnership Specialist

The Partnership Specialist takes a lead role in out-
reach and promotional efforts before and during 
census operations . Their main duties are increas-
ing awareness and outreach in communities and 
gaining cooperation and participation from those 
communities .

Privacy Act

The Privacy Act of 1974 requires that each fed-
eral agency advise respondents of their rights . 
Specifically, every respondent must know under 
what law the information is being collected, how the 
information will be used, whether he or she must 
answer the questions, and the consequences of not 
answering the questions .

R

Regional Census Center (RCC)

One of six temporary Census Bureau offices estab-
lished to manage census field office and local census 
office activities and to conduct geographic programs 
and support operations .

Regional Office (RO)

One of six permanent Census Bureau offices that 
direct and advise local census offices for the 2020 
Census . The Regional Office also conducts some 
one-time and ongoing Census Bureau surveys, such 
as the Current Population Survey (CPS), which is 
used to publish unemployment figures each month, 
and the American Community Survey (ACS), a 
nationwide survey designed to obtain information 
similar to long-form data and to provide commu-
nities a fresh, more current look at how they are 
changing .

Respondent

The person who answers the Census Bureau’s ques-
tions about his or her living quarters and its occu-
pants . The respondent is usually the member of the 
household who owns or rents the living quarters .

Response Outreach Area Mapper (ROAM)

A Web mapping application developed to make it 
easier to identify hard-to-count areas and to provide 
a socioeconomic and demographic characteristic 
profile of these areas using American Community 
Survey estimates available in the Census Bureau 
Planning Database, available at <www .census .gov 
/roam> .

S

Self-Response

Self-response is where households complete and 
return their census questionnaire in a timely man-
ner, directly to the Census Bureau, without requiring 
a census worker to visit the house to obtain their 
responses in person . Self-response—by internet, mail, 
or phone—is significantly less costly than in- 
person followup .

State Data Center (SDC)

The State Data Center (SDC) program is one of the 
Census Bureau's longest and most successful part-
nerships . This partnership between the 50 states, the 
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District of Columbia, Puerto Rico, the island areas, 
and the Census Bureau was created in 1978 to make 
data available locally to the public through a network 
of state agencies, universities, libraries, and regional, 
and local governments .

The SDC lead organization is appointed by the 
Governor of each state/commonwealth, Puerto 
Rico, the Island Areas (American Samoa, Guam, The 
Commonwealth of the Northern Mariana Islands, 
Virgin Islands) or the mayor of the District of 
Columbia .

Since its creation, the SDC network has provided 
access and education on Census Bureau data and 
products as well as other statistical resources to mil-
lions of data users .

Statistics in Schools (SIS)

A national program component of the 2020 Census 
with an emphasis on kindergarten through eighth 
grade students in schools located in hard-to-count 
areas . The purpose of Statistics in Schools is to 
educate all of the nation’s K–12 students about the 
importance of the 2020 Census .

T

Title 13 (U.S. Code)

The collection of laws under which the Census 
Bureau operates . This law guarantees the confidenti-
ality of census information and establishes penalties 
for disclosing this information . It also provides the 
authorization for conducting censuses in Puerto Rico 
and the Island Areas .

Transitory Locations

Sites that contain movable or mobile housing that 
may include transitory units such as boats, motorized 
recreational vehicles or trailers, tents, or other types 
of portable housing .

Transitory locations also include hotels or motels if 
being occupied on a transitory basis because the 
occupants have no other residence .

U

Update Enumerate (UE)

The UE operation is designed to update the address 
and feature data and enumerate respondents in per-
son . UE is designated to occur in areas where the 
initial visit requires enumerating while updating the 
address frame, in particular in remote geographic 
areas that have unique challenges associated with 
accessibility .

Update Leave (UL)

This operation is designed to update the address and 
feature data and leave a choice questionnaire pack-
age at every housing unit (HU) identified to allow the 
household to self-respond . UL is designed to occur 
in areas where the majority of HU do not either have 
mail delivered to the physical location of the housing 
unit, or the mail delivery information for the HU can-
not be verified . 

V

Value Added

Refers to any service or activity provided by part-
ners that would ordinarily require payment such as 
room/space for training, use of staff time, and use of 
other business resources .
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What Is A Census Solutions Workshop?

Why It Matters

A complete count ensures accurate census 
data that is critical for government programs, 
policies, and decision-making, but participation 
in Census Bureau surveys has declined in recent 
decades . We want to support your efforts to 
generate innovative and engaging ways to 
reach your communities .

How Can You Host A Workshop?

Businesses, city officials, community-based 
organizations, or anyone else can host a 
workshop . We created a toolkit to give you 
step-by-step guidance on how to host one . 

The toolkit is available at:  
www .census .gov/partners .

For more information, please contact us at: 
census .partners@census .gov . 

A solutions workshop is a creative, 
collaborative, problem-solving event that 
brings together diverse thinkers .
A Census Solutions Workshop generates 
new ways of communicating the 
importance of census data, reaching hard-
to-count populations, and encouraging 
participation in Census Bureau surveys and 
programs .

Appendix C. Census Solutions Workshop Overview
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CONTACT 
INFORMATION

For additional information about the Complete Count 
Committee Program, please contact your regional  
census center .

If you reside in: Please contact:
Alabama, Florida, Georgia, 
Louisiana, Mississippi, 
North Carolina,  
and South Carolina

ATLANTA

Atlanta .rcc .partnership 
@2020census .gov

Arkansas, Illinois,  
Indiana, Iowa,  
Michigan, Minnesota,  
Missouri, and  
Wisconsin

CHICAGO

Chicago .rcc .partnership 
@2020census .gov

Arizona, Colorado, Kansas, 
Montana, Nebraska,  
New Mexico, North Dakota, 
South Dakota, Oklahoma, 
Texas, Utah, and Wyoming

DALLAS

Dallas .rcc .partnership 
@2020census .gov

Alaska, California, Hawaii, 
Idaho, Nevada, Oregon,  
and Washington

LOS ANGELES

Los .Angeles .rcc .partnership 
@2020census .gov

Connecticut, Maine,  
Massachusetts,  
New Hampshire,  
New Jersey, New York, 
Rhode Island, Vermont, and 
Puerto Rico

NEW YORK

New .York .rcc .partnership 
@2020census .gov

Delaware, District of  
Columbia, Kentucky, 
Maryland, Ohio, 
Pennsylvania, Tennessee, 
Virginia, and West Virginia

PHILADELPHIA

Philadelphia .rcc .partnership 
@2020census .gov

e
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MEMORANDUM 

TO: City and County Attorneys 

FROM: 

DATE: 

RE: 

for the localities lis~~bit A 

MatthewW. Li~ 

May 30, 2019 

Consortium Agreement for Workforce Development 

To my local government colleagues: 

Matthew W. Light 

3190 Peoples Drive 
Harriso nburg, Virginia 22801 

540.437.0019 (Finn Tel.) 
540.437.0022 (Finn Fax) 

ml.ight®botkinrose.com 
www.botkinrose.com 

I am attaching for your consideration and that of your governing bodies a "consortium agreement" 
regarding workforce development functions. I have tried to provide a basic outline of what is 
happening in the recitals to the agreement, but I thought a memorandum with some additional 
background might be helpful as you wade through the layers of bureaucratic language. I have 
waded through much of it in drafting the agreement, and I hope that my work will save you some 
work. In short: 

A federal statute, the Workforce Innovation and Opportunity Act of2013 ("WIOA"), is the vehicle 
by which federal funding for workforce training is administered and disbursed. (For those of you 
who wish to read the statute, you can find it codified at 29 U.S.C. § 3101 et seq.) Under WIOA 
and its corresponding Virginia implementation legislation, codified at Virginia Code§ 2.2-2470 et 
seq., these programs are implemented through an entity called a "local workforce development 
board", which employs the various administrators and runs the programs. The Shenandoah Valley 
Workforce Development Board, which is the "local workforce development board" for this region, 
is organized as non-stock corporation, and has a charter issued through the State Corporation 
Commission. The local workforce development boards are assigned a particular region in which 
to operate. For our region, the local workforce development board is called the "Shenandoah Valley 
Workforce Development Board" (the "SVWDB"). 

June 10, 2019, Clarke County Board of Supervisors Committee Packet Page 49 of 83



May 30, 2019 
Page 2 

Like all corporations, the SVWDB has a Board of Directors that supervises its policies, together 
with officers and all the standard corporate accoutrements (articles of incorporation, bylaws, etc.). 
The primary question is how those directors are appointed. 

WIOA has a complex formula to determine how directors of a local workforce development board 
are appointed. The idea is that all stakeholders should be represented: government, private 
industry, labor, education, etc. The policy goal of WIOA is that the activity be local-that is, the 
appointments should be bottom-up, not top-down. To accomplish this, WIOA requires that the 
appointments to the Board of Directors of the local workforce development board be made by the 
"chief elected official" of the unit of local government that the board serves. This is fine in larger 
localities where the local workforce development board's service area is the same as the boundaries 
of the locality. In more rural areas like ours, however, the local workforce development board will 
cover many localities. In that event, WIOA requires the appointments to be made by the chief 
elected officials ("CEOs") of the various localities collectively. It also requires that the localities 
agree how to discharge this function and other functions that WIOA delegates to CEOs. As a 
practical matter, given the need for administrative oversight of the various WIOA requirements, 
this agreement must be in writing. 

The several localities within the SVWDB's area executed such an agreement several years ago. 
The older agreement created a "CEO Consortium" - that is, the mechanisms by which the CEOs of 
the localities involved would be to exercise, jointly, the functions committed to CEOs under WlOA. 
However, a recent administrative audit of that agreement identified several technical areas in which 
the old agreement was deficient-specific clauses that WIOA required in the agreement, but that 
were omitted, etc. The auditors required SVWDB to revise the agreement. SVWDB retained me 
to do so. 

I have tried to bring some clarity to the document while addressing the auditors' comments. The 
document reflects the arrangement that is already in place, as the folks from the SVWDB have 
described it to me. In addition, a Virginia local government attorney operates in a "Dillon's Rule" 
universe and always prefers to cite a specific statute that authorizes his or her locality to take a 
contemplated action. In this instance, although federal law requires this agreement or something 
like it, I have relied upon the state law authority cited in the recitals to authorize the respective 
localities to execute the agreement. 

A word about funding: WIOA is a federally-funded program, and as with all federal grants, there 
are strings attached to the money. The money passes first into the state Community College System; 
from thence, to Page County as the "grant recipient", and then from Page County to the SVWDB 
as the "fiscal agent". Accordingly, the Consortium of CEOs itself never possesses the money nor, 
indeed, any other property. No appropriations are required from the localities. 

WIOA requires, as a condition of the grant assistance, that the localities be financially responsible 
in the event that a local workforce development board misuses funds received under a WIOA grant. 

June 10, 2019, Clarke County Board of Supervisors Committee Packet Page 50 of 83



May 30, 2019 
Page 3 

This is not optional. In the event that misuse occurred, each locality would be responsible pro rata 
based on the Commonwealth's computation of how much each locality benefitted from the WIOA 
assistance. The Commonwealth provides these figures upon disbursement of grant funds. The 
provisions memorializing this requirement appear in the agreement. I note that the agreement also 
requires the Consortium to ensure that the SVWDB purchase insurance to cover the misuse of grant 
funds, which provides some protection to the localities against the risk of misappropriation. 

Please let me know if you have any questions. The reality of coordinating execution of this 
agreement among 16 jurisdictions means that it may be difficult to implement substantive changes 
in the agreement, but if you have concerns, feel free to contact me. I note that Virginia Code § 
15.2-1300(B) requires the enactment of the agreement by ordinance, which means in Counties that 
advertising is required. Cities should comply with any restrictions or provisions contained in their 
charters for the enactment of ordinances. 
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Augusta County 
Bath County 
City of Buena Vista 
Clarke County 
Frederick County 
City of Harrisonburg 
Highland County 
City of Lexington 
Page County 
Rockbridge County 
Rockingham County 
Shenandoah County 
City of Staunton 
Warren County 
City of Waynesboro 
City of Winchester 

EXHIBIT A 

LIST OF LOCALITIES 

June 10, 2019, Clarke County Board of Supervisors Committee Packet Page 52 of 83



WORKFORCE INNOVATION AND 
OPPORTUNITY ACT (WIOA) 

 

U.S. Department of 
Labor 

Shenandoah Valley Workforce 
Development Board 

(a Virginia Non-Profit Corporation) 
Fiscal Agent 

Localities Appoint 
“Jurisdictional” 
Board Members 

Grant Recipient –  
Page County 

Board of Directors 

Virginia Community College 
System, WIOA Title I 

Designated Administrator 

Chief Elected 
Officials (CEOs) of 

Each Locality 

Consortium 

Provide 
Workforce 

Development 
Services (i.e., 
job training 
and other 

related 
services) 
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SHENANDOAH VALLEY CHIEF ELECTED OFFICIALS 

CONSORTIUM AGREEMENT 

 THIS CHIEF ELECTED OFFICIALS CONSORTIUM AGREEMENT (the 

“Agreement”), dated for identification purposes as of May 1, 2019, is made by and among the 

localities that execute this Agreement (the “Localities”) as described below. 

RECITALS: 

 A. The Workforce Innovation and Opportunity Act of 2014 (Public Law 113-128, 

codified at 29 U.S.C. § 3100 et seq.) (“WIOA”) is a federal statutory scheme designed to strengthen 

and improve the nation's public workforce system and help get Americans, including youth and 

those with significant barriers to employment, into high-quality jobs and careers and help 

employers hire and retain skilled workers.  The goal of WIOA, in colloquial terms, is to provide 

job training in in-demand sectors and to match the newly-trained individuals with open job 

positions. 

 B. Title I of WIOA provides for regions to create and maintain “workforce 

development boards” (“WDBs”) to receive funds under WIOA and that are authorized to 

determine the mix of service provision, eligible providers, and types of training programs, among 

other decisions.  WDBs are a component of a demand-driven workforce training and development 

system, in that such WDBs represent public-private partnerships but a majority of their members 

must be representatives of businesses.    

 C. The WDB for the Shenandoah Valley region is the “Shenandoah Valley Workforce 

Development Board” (the “SVWDB”), which is a nonstock corporation organized and existing 

under Virginia Code § 13.1-801 et sea.  The SVWDB also constitutes a “local workforce 

development board” under the provisions of Virginia Code § 2.2-2470 et seq.  Like other Virginia 
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corporations, the SVWDB has a Board of Directors (the “BOD”) that is responsible for governing 

its affairs and designing its policies and programs.  The SVWDB has the responsibility to lead the 

development and implementation of workforce programs and services in the Shenandoah Valley 

Local Workforce Development Area. 

 D.  Pursuant to the articles of incorporation and the bylaws of the SVWDB, and, 

moreover, pursuant to Section 107(c)(1)(b)(i) of WIOA (codified at 29 U.S.C. § 3122(c)(1)(b)(i)), 

when more than one locality is under the jurisdiction of a WDB, the various localities under the 

WDB may “execute an agreement that specifies the respective roles of the individual chief elected 

officials—  (I) in the appointment of the members of the local board [i.e., the BOD of the SVWDB] 

from the individuals nominated or recommended to be such members in accordance with the 

criteria established under subsection (b); and (II) in carrying out any other responsibilities assigned 

to such officials under this subchapter.” 

 E. The Localities enter into this Agreement with the intent of making an agreement as 

described in 29 U.S.C. § 3122(c)(1)(b)(i) to provide procedures for the appointment of members 

of the BOD of the SVWDB and to discharge the other responsibilities assigned to the chief elected 

officials of the Localities under WIOA. 

 F. Virginia Code § 15.2-1303 empowers the Localities to “form and maintain 

associations for the purpose of promoting, through investigation, discussion and cooperative effort, 

the interest and welfare of the several political subdivisions of the Commonwealth, and to promote 

a closer relation between the several political subdivisions of the Commonwealth”.  In negotiating, 

executing, and implementing this Agreement, the Localities exercise the powers granted to them 

under Virginia Code § 15.2-1303 to form the “Shenandoah Valley Chief Elected Officials 

Consortium”, all as described herein. 
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 G. Moreover, in addition to the municipal powers granted to the Localities as described 

in Recital F above, Virginia Code § 15.2-1300 also empowers the Localities to exercise their 

powers jointly by agreement, provided that such agreement meets certain criteria described in that 

statute.  The Localities intend for this Agreement to be an agreement contemplated under Virginia 

Code § 15.2-1300 in order for the Localities to exercise, on a joint basis, the powers and 

responsibilities of their chief elected officials under Virginia Code § 2.2-2472(H). 

 NOW, THEREFORE, the Localities agree as follows: 

 1. Creation of Consortium.  The Localities hereby create an unincorporated 

association known as the “Shenandoah Valley Chief Elected Officials Consortium” (the 

“Consortium”.   The Consortium shall have the powers described in this Agreement or otherwise 

allocated to the Localities’ Chief Elected Officials under WIOA, but no other powers, and shall 

exercise its powers through the votes of its voting members or otherwise in accordance with its 

bylaws. 

 2. Purpose of Consortium.  The purpose of the Consortium shall be to plan, establish, 

and operate a Local Workforce Development Area (the “Area”) and Workforce Development 

Services Delivery System through the SVWDB according to the provisions of WIOA and the 

regulations promulgated thereunder, together with any and all other subsequent and relevant 

federal and Commonwealth of Virginia statutes, policies and interpretations. 

 3. Area to be Served.  The Area to be served shall be known as the Shenandoah Valley 

Workforce Development Area, shall be co-extensive with the area served by the SVWDB, and 

shall include the jurisdictions of Augusta County, Bath County, the City of Buena Vista, Clarke 

County, Frederick County, the City of Harrisonburg, Highland County, the City of Lexington, 
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Page County, Rockbridge County, Rockingham County, Shenandoah County, the City of 

Staunton, Warren County, the City of Waynesboro and the City of Winchester. 

 4. Structure, Duties, and Responsibilities of the Consortium. 

  (a) The voting members of the Consortium shall be the Chief Elected Official 

of each Locality (“CEO”), or that official’s duly appointed designee.  In Counties, the Chief 

Elected Official shall be the Chairman of the County’s Board of Supervisors.  In Cities, the Chief 

Elected Official shall be the Mayor.  In the event of that the voting member of the Locality is to 

be the designee of the CEO, rather than the CEO personally, each Locality may determine how 

such designee is to be appointed and shall certify such appointment to the Consortium in writing.  

Each Locality may also designate one or more alternates to serve as voting members of the 

Consortium in the event that the CEO or the CEO’s designee, as applicable, is not present at a 

meeting of the Consortium; but no Locality shall be entitled to more than one voting member at 

any meeting of the Consortium.  In addition, the Chair of the BOD, or the Chair's duly appointed 

designee, shall serve as a voting member of the Consortium. 

 (b) The term of office for a Consortium voting member or designee shall coincide with 

the term of the CEO who serves on the Consortium or on whose behalf a designee serves on the 

Consortium. 

 (c) The Consortium shall elect from its membership a Chair, a Vice-Chair and such 

other officers as may be provided in the Consortium bylaws to serve for a term as prescribed in 

the bylaws. 

 (d) Each voting member of the Consortium shall have one (1) vote. 

 (e) The Consortium shall hold meetings as prescribed in the bylaws. A quorum is 

required for the Consortium to conduct business.  A simple majority of the voting membership of 
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the Consortium constitutes a quorum.  The action of a simple majority of the members present and 

voting at a meeting at which a quorum is present is the action of the Consortium. 

 5. Powers and Responsibilities of Consortium.  The Consortium shall collectively 

perform the following functions on behalf of the Localities, which functions are the responsibilities 

delegated to Chief Elected Officials under WIOA: 

 (a) Designate one of the Localities to serve as local grant recipient for the WIOA funds,  

 (b) Designate the SVWDB to serve as fiscal agent for the Consortium.  In its capacity 

as the fiscal agent of the Consortium, the SVWDB shall perform the following functions: 

  (i) Receive funds; 

  (ii) Ensure sustained fiscal integrity and accountability for expenditures of 

SVWDB funds in accordance with Office of Management and Budget circulars, WIOA and the 

corresponding Federal Regulations and Commonwealth of Virginia policies; 

  (iii) Respond to audit financial findings; 

  (iv) Maintain proper accounting records and adequate documentation; 

  (v) Prepare financial reports; 

  (vi) Provide technical assistance to sub recipients regarding fiscal issues; 

  (vii) Procure contracts or obtain written agreements;  

  (viii) Conduct financial monitoring of service providers; and 

  (ix) Ensure independent audit of all employment and training programs. 

  (x) Report periodically to the Localities regarding the SVWDB’s finances. 

 (c) Designate the signatory authorities for the SVWDB fiscal agent to be the Chief 

Executive Officer, Chief Financial Officer, and Operations Officer of the SVWDB. 
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 (d) Determine the composition of the Statement of Economic Interest required annually 

from all members of the BOD of the SVWDB. 

 (e) Set policy for the local workforce development system in coordination with the 

SVWDB; 

 (f) Collaborate with the SVWDB to provide oversight of local Youth, Adult and 

Dislocated Worker programs and regional workforce development initiatives; 

 (g) Approve the annual local operating budget developed by the SVWDB; 

 (h) Perform other duties as may be prescribed from time to time for Chief Elected 

Officials under the WIOA or Virginia law; and, 

 (i) Establish such bylaws and such other rules as it deems necessary to govern its 

operations. 

 6. Joint Responsibilities.  In addition, the Consortium may collaborate with the 

SVWDB on the following initiatives, each of which shall be subject to the final approval of the 

Consortium: 

 (a) A local strategic workforce plan; 

 (b) Selection of the One Stop Operator or a One-Stop Consortium; 

 (c) An annual local operating budget; 

 (d) Local performance measures for approval by the Governor; 

 (e) Candidates for a Youth Council to serve as a subgroup of the SVWDB; and 

 (f) A youth work plan. 

 7. Appointment of Directors to the BOD of the SVWDB.  The BOD of the SVWDB 

consists of both Jurisdictional Directors, who are appointed by the Localities to represent the 

appointing Locality, and Non-Jurisdictional Directors, who are appointed by the Consortium as a 
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whole.  The Consortium shall receive SVWDB BOD nominations for non-Jurisdictional Directors 

and shall make appointments of Non-Jurisdictional Directors to the BOD of the SVWDB.  The 

CEO of each Locality may appoint up to three Jurisdictional Directors to the BOD of the SVWDB.    

Appointments of Jurisdictional Directors do not need approval of the Consortium.  Appropriate 

consideration should be given to diversity considerations when appointing members to the BOD 

of the SVWDB to ensure racial, ethnic, and cultural diversity, as well as the diversity of individuals 

with disabilities from labor markets within the Area.  All appointments of both Jurisdictional 

Directors and Non-Jurisdictional Directors shall be made in accordance with the requirements of 

WIOA, as amended from time to time, and in accordance with the requirements contained in the 

governing documents of the SVWDB and applicable law. 

 8. Misuse of Funds.  When the SVWDB receives WIOA funds, the Commonwealth 

also provides an allocation (the “Allocation”) stating the percentage of such funds that are 

attributable to services provided to each Locality.  As required under WIOA, each Locality shall 

be responsible, on a pro rata basis in accordance with the Allocation, for any misuse of funds 

received by the SVWDB under WIOA.  Designation of a Locality or other entity as local grant 

recipient or fiscal agent does not relieve any other Locality from liability for any misuse of WIOA 

funds. 

 9. Insurance.  The Consortium shall insure that the SVWDB procures and maintains 

insurance sufficient to safeguard the Consortium and its voting members, the Localities, SVWDB 

officers and members, and SVWDB employees from errors, omissions, and misuse of funds 

received and held by the Consortium, its grant recipient, fiscal agent, and the SVWDB. 
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 10. Conflicts of Interest.  Section 107(h) of WIOA (codified at 29 U.S.C. § 3122(h) 

prohibits a member of the Consortium from voting on a matter under consideration by the 

Consortium when: 

 (a) The matter concerns the provision of services by the member or by an entity that 

the member represents; or 

 (b) The matter would provide direct financial benefit to the member or the Immediate 

Family of the member; or 

 (c) The matter concerns any other activity determined by the Consortium to constitute 

a conflict of interest as specified in the Consortium’s Bylaws, the State and local Government 

Conflict of Interest Act, and as specified under Virginia Workforce Development Board Policy 

200-02 or SVWDB Policy OP 15-03.  The term “Immediate Family” means wife, husband, son, 

daughter, mother, father, brother, brother-in-law, sister, sister-in-law, son-in-law, daughter-in-law, 

mother-in-law, father-in-law, aunt, uncle, niece, nephew, grandson, granddaughter, grandparent, 

stepparent, stepchild, or any person residing in the same household. 

 11. Confidentiality and Disclosure. 

 (a) All information, whether transmitted orally or in writing, that is of such a nature 

that it is not, at that time, a matter of public record or public knowledge, is confidential.  Members 

shall not disclose confidential information obtained in the course of or by reason of such member’s 

membership on the Consortium to any person or entity not directly involved with the business of 

the Consortium.  

 (b) No member shall use confidential information obtained in the course of or by reason 

of such member’s membership on the Consortium in any matter with intent to obtain financial gain 

for the member, the member’s Immediate Family, or any business with which the member is 
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associated.  No member shall disclose confidential information obtained in the course of or by 

reason of his/her membership on the Consortium in any manner with the intent to obtain financial 

gain for any other person. 

 (c) Nothing in the foregoing provisions shall be construed to prevent any Locality from 

complying with its responsibilities under the Virginia Freedom of Information Act (“FOIA”).  To 

the extent that FOIA is applicable to the Consortium (if any at all), the Consortium shall comply 

with FOIA. 

 12. Termination, New Members, Withdrawal, and Amendment. 

 (a) This Agreement shall be terminated upon the repeal of WIOA or successor 

legislation pertaining to workforce development, or upon mutual consent of at least two-thirds 

(2/3) of the voting members of the Consortium. 

 (b) A political subdivision of the Commonwealth of Virginia may petition the 

Consortium for membership provided that such political subdivision is part of the Area (as 

designated by the Governor in accordance with the provisions of WIOA).  Upon approval of the 

voting members of the Consortium, such political subdivision shall become a member of the 

Consortium. 

 (c) Any Locality shall have the right to withdraw from the Consortium after providing 

at least ninety (90) days written notification to the Consortium. 

 (d) This Agreement may be amended by unanimous consent of the Localities. 

 (e) Nothing in this Agreement shall be construed to waive any sovereign immunity to 

which a Locality is entitled. 

 (f) The parties do not anticipate that the Consortium will have any property; rather, 

WIOA funds are the property of the SVWDB.  No Locality shall be obligated to make any 
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appropriation under this Agreement except in the event that the SVWDB misuses funds that it 

received under WIOA, and then only as described in paragraph 8 above and to the extent that 

insurance or other funds are not otherwise available to make the repayments required under WIOA.  

Upon the termination of this Agreement any property of the Consortium shall become the property 

of the SVWDB. 

 13. Severability.  If any of the provisions of this Agreement shall be found void or 

unenforceable for whatever reason by any court of law or equity, it is expressly intended that such 

provision(s) be severable and the remainder of the Agreement shall remain in force and effect. 

 14. Effective Date.  This Agreement shall become effective upon full execution by each 

Locality and remain in effect for five years from the effective date.    Should changes to this 

Agreement be required prior to the conclusion of the five year effective period, the document will 

be updated for compliance with federal and state regulations and presented to the Consortium  and 

to the Localities for consideration and renewal. 

 15. Counterparts.  This Agreement may be executed in one or more counterparts, each 

of which shall be valid as an original.  It is not necessary that each Locality execute each 

counterpart, so long as each Locality has executed at least one counterpart.  Facsimile or scanned 

signatures shall be valid as originals. 

This product was created using 100% of federal U. S. Department of Labor Employment and Training Administration 

Workforce Innovation and Opportunity Act (WIOA) award of $1,621,682 (#AA-32183-18-55-A-51)  made to Page 

County on behalf of the Shenandoah Valley Workforce Development Area by the pass-through entity, the Virginia 

Community College System. No costs of this product were financed by nongovernmental sources. The information 

contained herein does not necessarily reflect the official position of the U.S. Department of Labor. The Department 

of Labor makes no guarantees, warranties, or assurances of any kind, express or implied, with respect to such 

information, including any information on linked sites and including, but not limited to, accuracy of the information 

or its completeness, timeliness, usefulness, adequacy, continued availability, or ownership.  
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[signatures to follow on subsequent pages]  
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 IN WITNESS WHEREOF each Locality has caused this Agreement to be executed in its 

name and on its behalf by its duly authorized agent: 

     AUGUSTA COUNTY, VIRGINIA     
 
           By_____________________________________(SEAL) 
     ______________________________(Printed Name) 
     Its: ___________________________(Title)   
 
COMMONWEALTH OF VIRGINIA, 
CITY/COUNTY OF ________________________, to-wit: 
 
 The foregoing instrument was acknowledged before me in the jurisdiction aforesaid this 
____ day of _____________, 2019, by ________________________________________, 
____________________________________ for Augusta County, Virginia. 
 
My commission expires:     . 
My registration number is:     . 
 
 ___________________________________  
 Notary Public 
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     BATH COUNTY, VIRGINIA 
          
           By_____________________________________(SEAL) 
     ______________________________(Printed Name) 
     Its: ___________________________(Title)   
 
COMMONWEALTH OF VIRGINIA, 
CITY/COUNTY OF ________________________, to-wit: 
 
 The foregoing instrument was acknowledged before me in the jurisdiction aforesaid this 
____ day of _____________, 2019, by ________________________________________, 
____________________________________ for Bath County, Virginia. 
 
My commission expires:     . 
My registration number is:     . 
 
 ___________________________________  
 Notary Public 
 
 
  

June 10, 2019, Clarke County Board of Supervisors Committee Packet Page 66 of 83



Page 14 of 27 
 

 
 
     CITY OF BUENA VISTA, VIRGINIA 
          
 
           By_____________________________________(SEAL) 
     ______________________________(Printed Name) 
     Its: ___________________________(Title)   
 
COMMONWEALTH OF VIRGINIA, 
CITY/COUNTY OF ________________________, to-wit: 
 
 The foregoing instrument was acknowledged before me in the jurisdiction aforesaid this 
____ day of _____________, 2019, by ________________________________________, 
____________________________________ for the City of Buena Vista, Virginia. 
 
My commission expires:     . 
My registration number is:     . 
 
 ___________________________________  
 Notary Public 
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     CLARKE COUNTY, VIRGINIA 
          
 
           By_____________________________________(SEAL) 
     ______________________________(Printed Name) 
     Its: ___________________________(Title)   
 
COMMONWEALTH OF VIRGINIA, 
CITY/COUNTY OF ________________________, to-wit: 
 
 The foregoing instrument was acknowledged before me in the jurisdiction aforesaid this 
____ day of _____________, 2019, by ________________________________________, 
____________________________________ for Clarke County, Virginia. 
 
My commission expires:     . 
My registration number is:     . 
 
 ___________________________________  
 Notary Public 
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     FREDERICK COUNTY, VIRGINIA 
          
 
           By_____________________________________(SEAL) 
     ______________________________(Printed Name) 
     Its: ___________________________(Title)   
 
COMMONWEALTH OF VIRGINIA, 
CITY/COUNTY OF ________________________, to-wit: 
 
 The foregoing instrument was acknowledged before me in the jurisdiction aforesaid this 
____ day of _____________, 2019, by ________________________________________, 
____________________________________ for Frederick County, Virginia. 
 
My commission expires:     . 
My registration number is:     . 
 
 ___________________________________  
 Notary Public 
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     CITY OF HARRISONBURG, VIRGINIA 
          
 
           By_____________________________________(SEAL) 
     ______________________________(Printed Name) 
     Its: ___________________________(Title)   
 
COMMONWEALTH OF VIRGINIA, 
CITY/COUNTY OF ________________________, to-wit: 
 
 The foregoing instrument was acknowledged before me in the jurisdiction aforesaid this 
____ day of _____________, 2019, by ________________________________________, 
____________________________________ for the City of Harrisonburg, Virginia. 
 
My commission expires:     . 
My registration number is:     . 
 
 ___________________________________  
 Notary Public 
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     HIGHLAND COUNTY, VIRGINIA 
          
 
           By_____________________________________(SEAL) 
     ______________________________(Printed Name) 
     Its: ___________________________(Title)   
 
COMMONWEALTH OF VIRGINIA, 
CITY/COUNTY OF ________________________, to-wit: 
 
 The foregoing instrument was acknowledged before me in the jurisdiction aforesaid this 
____ day of _____________, 2019, by ________________________________________, 
____________________________________ for Highland County, Virginia. 
 
My commission expires:     . 
My registration number is:     . 
 
 ___________________________________  
 Notary Public 
 
  

June 10, 2019, Clarke County Board of Supervisors Committee Packet Page 71 of 83



Page 19 of 27 
 

 
 
 
     CITY OF LEXINGTON, VIRGINIA 
          
 
           By_____________________________________(SEAL) 
     ______________________________(Printed Name) 
     Its: ___________________________(Title)   
 
COMMONWEALTH OF VIRGINIA, 
CITY/COUNTY OF ________________________, to-wit: 
 
 The foregoing instrument was acknowledged before me in the jurisdiction aforesaid this 
____ day of _____________, 2019, by ________________________________________, 
____________________________________ for the City of Lexington, Virginia. 
 
My commission expires:     . 
My registration number is:     . 
 
 ___________________________________  
 Notary Public 
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     PAGE COUNTY, VIRGINIA 
          
 
           By_____________________________________(SEAL) 
     ______________________________(Printed Name) 
     Its: ___________________________(Title)   
 
COMMONWEALTH OF VIRGINIA, 
CITY/COUNTY OF ________________________, to-wit: 
 
 The foregoing instrument was acknowledged before me in the jurisdiction aforesaid this 
____ day of _____________, 2019, by ________________________________________, 
____________________________________ for Page County, Virginia. 
 
My commission expires:     . 
My registration number is:     . 
 
 ___________________________________  
 Notary Public 
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     ROCKBRIDGE COUNTY, VIRGINIA 
          
 
           By_____________________________________(SEAL) 
     ______________________________(Printed Name) 
     Its: ___________________________(Title)   
 
COMMONWEALTH OF VIRGINIA, 
CITY/COUNTY OF ________________________, to-wit: 
 
 The foregoing instrument was acknowledged before me in the jurisdiction aforesaid this 
____ day of _____________, 2019, by ________________________________________, 
____________________________________ for Rockbridge County, Virginia. 
 
My commission expires:     . 
My registration number is:     . 
 
 ___________________________________  
 Notary Public 
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     ROCKINGHAM COUNTY, VIRGINIA 
          
 
           By_____________________________________(SEAL) 
     ______________________________(Printed Name) 
     Its: ___________________________(Title)   
 
COMMONWEALTH OF VIRGINIA, 
CITY/COUNTY OF ________________________, to-wit: 
 
 The foregoing instrument was acknowledged before me in the jurisdiction aforesaid this 
____ day of _____________, 2019, by ________________________________________, 
____________________________________ for Rockingham County, Virginia. 
 
My commission expires:     . 
My registration number is:     . 
 
 ___________________________________  
 Notary Public 
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     SHENANDOAH COUNTY, VIRGINIA 
          
 
           By_____________________________________(SEAL) 
     ______________________________(Printed Name) 
     Its: ___________________________(Title)   
 
COMMONWEALTH OF VIRGINIA, 
CITY/COUNTY OF ________________________, to-wit: 
 
 The foregoing instrument was acknowledged before me in the jurisdiction aforesaid this 
____ day of _____________, 2019, by ________________________________________, 
____________________________________ for Shenandoah County, Virginia. 
 
My commission expires:     . 
My registration number is:     . 
 
 ___________________________________  
 Notary Public 
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     CITY OF STAUNTON, VIRGINIA 
          
 
           By_____________________________________(SEAL) 
     ______________________________(Printed Name) 
     Its: ___________________________(Title)   
 
COMMONWEALTH OF VIRGINIA, 
CITY/COUNTY OF ________________________, to-wit: 
 
 The foregoing instrument was acknowledged before me in the jurisdiction aforesaid this 
____ day of _____________, 2019, by ________________________________________, 
____________________________________ for City of Staunton, Virginia. 
 
My commission expires:     . 
My registration number is:     . 
 
 ___________________________________  
 Notary Public 
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     WARREN COUNTY, VIRGINIA 
          
 
           By_____________________________________(SEAL) 
     ______________________________(Printed Name) 
     Its: ___________________________(Title)   
 
COMMONWEALTH OF VIRGINIA, 
CITY/COUNTY OF ________________________, to-wit: 
 
 The foregoing instrument was acknowledged before me in the jurisdiction aforesaid this 
____ day of _____________, 2019, by ________________________________________, 
____________________________________ for Warren County, Virginia. 
 
My commission expires:     . 
My registration number is:     . 
 
 ___________________________________  
 Notary Public 
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     CITY OF WAYNESBORO, VIRGINIA 
          
 
           By_____________________________________(SEAL) 
     ______________________________(Printed Name) 
     Its: ___________________________(Title)   
 
COMMONWEALTH OF VIRGINIA, 
CITY/COUNTY OF ________________________, to-wit: 
 
 The foregoing instrument was acknowledged before me in the jurisdiction aforesaid this 
____ day of _____________, 2019, by ________________________________________, 
____________________________________ for the City of Waynesboro, Virginia. 
 
My commission expires:     . 
My registration number is:     . 
 
 ___________________________________  
 Notary Public 
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     CITY OF WINCHESTER, VIRGINIA 
          
 
           By_____________________________________(SEAL) 
     ______________________________(Printed Name) 
     Its: ___________________________(Title)   
 
COMMONWEALTH OF VIRGINIA, 
CITY/COUNTY OF ________________________, to-wit: 
 
 The foregoing instrument was acknowledged before me in the jurisdiction aforesaid this 
____ day of _____________, 2019, by ________________________________________, 
____________________________________ for the City of Winchester, Virginia. 
 
My commission expires:     . 
My registration number is:     . 
 
 ___________________________________  
 Notary Public 
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Board of Supervisors Work Session Agenda 
Berryville/Clarke County Government Center, 2nd Floor 
101 Chalmers Court, Berryville, Virginia 22611  
 
June 10, 2019, 10:00 AM, Meeting Room AB 
 

 

Item 
No. Description 

A.  Vendor Payments Review with Emily Johnson, Accounts Payable Clerk 
 

B.  Policy & Technical Issues Final Report (Zoning and Subdivision Ordinance Update 
Project) by Brandon Stidham 
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MEMORANDUM 

 

TO:  Clarke County Board of Supervisors 

FR:  Thomas J Judge, Director of Joint Administrative Services 

DT:  May 13, 2019 

RE:  Trends in Vendor Payments 

 

Emily Johnson, Accounts Payable Specialist, will make a PowerPoint presentation on Vendor Payment 

trends first presented at the April Joint Administrative Services meeting. 
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Clarke County Planning Department 
101 Chalmers Court, Suite B 
Berryville, Virginia 22611 
(540) 955-5132 
www.clarkecounty.gov 
  

 
TO:  Planning Commission, Board of Supervisors 
 
FROM: Brandon Stidham, Planning Director 
 
RE:  Policy and Technical Issues Final Report 
  Zoning and Subdivision Ordinance Update Project 
 
DATE: May 28, 2019 
 
In conjunction with the Zoning and Subdivision Ordinance Update Project, the Planning 
Commission’s Ordinances Committee and Staff recently completed work on Project Step #2, 
Discuss and Provide Formal Direction on Policy and Technical Issues.  Enclosed you will find 
the Final Report for this critical project step which contains the final Staff Reports for each issue 
that was reviewed and copies of the minutes for each meeting at which the Committee discussed 
the issues.  The individual Staff Reports contain the direction provided by the Committee to Staff 
on each issue along with cross-references to the applicable meeting minutes.   
 
Staff has developed this Final Report to provide background information for the Planning 
Commission and Board of Supervisors as we prepare to review the final revised Zoning and 
Subdivision Ordinances in the coming months.  Most of the Policy and Technical Issues 
addressed in this report describe the most significant changes that will be made in developing the 
revised Ordinances.  It is Staff’s hope that by providing you with this information in advance of 
reviewing the revised Ordinances, you will have the opportunity to ask questions and raise any 
concerns that you may have with the direction taken on the issues.   
 
Staff is also working with the Committee to revise the project work plan and to develop a new 
timeline for completion – this will be provided to you in an upcoming meeting.  If you have any 
questions, please do not hesitate to contact me. 
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